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BOARD OF SCHOOL EDUCATION HARYANA

Syllabus and Chapter wise division of Marks (2023-24)
Class- 11" Subject: Public Administration  Code:598

General Instructions:
1. There will be an Annual Examination based on the entire syllabus.

2. The Annual Examination will be of 80 marks and 20 marks weightage shall
be for Internal Assessment.

3. For Internal Assessment: There will be Periodic Assessment that would
include:

1) For 6 marks- Three SAT exams will be conducted and will have a
weightage of 06 marks towards the final Internal Assessment.

i1) For 2 marks- One half yearly exam will be conducted and will have a
weightage of 02 marks towards the final Internal Assessment.

111) For 2 marks- Subject teacher will assess and give maximum 02 marks
for CRP (Class room participation).

iv) For 5 marks- A project work to be done by students and will have a
weightage of 05 marks towards the final Internal Assessment.

v) For 5 marks- Attendance of student will be awarded 05 marks as:

75% to 80% - 01 marks
Above 80% to 85% - 02 marks
Above 85% to 90% - 03 marks
Above 90% to 95% - 04 marks
Above 95% to 100% - 05 marks




Course Structure (2023-24)
Class- 11" Subject: Public Administration Code:598

Sr. No. Chapter Marks
1 Public Administration Meaning, Scope and Significance 07
2 Public and Private Administration. 07
1. Similarities ii.Differences
3 State Administration 05
Governor—Appointment Power and Position
4 Chief Minister Appointment, Power and Position. 05
5 Relationship of public administration with other Social 10
Sciences Political Science, Economics, History and
Sociology
6 District Administration 07
I. Deputy Commissioner 1i.S.S.P. (Sr.Superintendent of Police)
7 Organization and its basis 04
8 Principles of organization 06
1. Hierarchy
11. Co-Ordinatation
iii.  Supervision
1v.  Centralization and decentralization
9 Local Administration: Municipal committee organization and 04
functions
10 Gram Panchayat and Panchayat smities organization and 06
functions
11 Source of Income of Local Administration and Financial 05
difficulties
Public Relation meaning and significance in democratic 07

12

Administration




13 Financial administration meaning and principles of
Budget 04
14 Estimate and Public Account Committee 03
Total 80
Internal assessment 20
Grand Total 100




1: Public Administration Meaning, Scope and Significance.

2. Public and Private Administration. i. Similarities ii. Differences

3. State Administration Governor — Appointment Power and Position

4. Chief Minister Appointment, Power and Position.

5. Relationship of public administration with Other Subject of Social Sciences
1. Political Science ii. Economics iii. History iv. Sociology

6. District Administration 1. Deputy Commissioner ii. S.S.P. (Sr. Superintendent
of Police)

District Administration with special reference to the Role of Deputy
Commissioner.

7. Organization and its basis

8. Principles of organization i. Hierarchy ii. co-ordination iii. Supervision iv.
Centralization and decentralization

9. Local Administration municipal committee organization and functions
10. Gram Panchayat and Panchayat smities organization and functions

11. Source of Income of Local Administration and Financial difficulties

12. Public Relation meaning and significance in democratic Administration

13. Financial administration meaning and principles of Budget

14. Estimate and Public Account Committee




Class- 11" Subject: Public Administration

Monthwise Syllabus Teaching Plan (2023-24)
Code:598

Month

Subject- content

Teaching

Periods

Revision

Periods

Practical
Work

April

1.Public Administration
Meaning, Scope and
Significance

16

06

2. Public and Private
Administration.

1. Similarities
1.Differences

3. State Administration
Governor—Appointment
Power and Position

12

10

03

03

June

Summer Vacation (Project Work)

July

4. Chief Minister
Appointment, Power
and Position.

5. Relationship of public
administration with
Other Social Sciences
1. Political Science
11. Economics

1. History
iv.  Sociology

12

10

03

03

August

6. District Administration
1. Deputy Commissioner
ii. S.S.P. (Sr.

Superintendent of Police)

18

04

Field Visit




September

7. Organization and its
basis

8. Principles of
organization:- Hierarchy
Co-ordination

Half Yearly Examination

06

06

03

02

October

Supervision
Centralization and
Decentralization

9. Local Administration
Municipal committee
organization and function

06

10

02

03

November

10 Gram Panchayat
and Panchayat smities
organization and
functions

12

03

December

11. Source of Income of
Local Administration and
Financial difficulties

12 Public Relation
meaning and significance
in democratic
Administration

12

08

03

02

January

13 Financial
administration meaning
and principles of Budget

10

03




February | 14. Estimate and Public 12 04
Account Committee
Revision

March Annual Examination

Note:
e Subject teachers are advised to direct the students to prepare notebook
of the Terminology/Definitional Words used in the chapters for

enhancement of vocabulary or clarity of the concept.

Prescribed Books:
1. Any book related to syllabus can be prescribed by head of institution.




Question Paper Design(2023-24)

Class- 11" Subject: Public Administration Code:598
Type of Marks | Number | Description Total
Question Marks
Objective 01 20 8-MCQ Type 20
Type 5-fill in the blanks

4-One Words type

3-Reason assertion type
Very Short 02 09 Answer to each question 18
Answer Type should not exceed 30 words.
Short Answer | 04 06 Answer to each question 24
Type should not exceed 80 words
Long 06 03 Answer to each question 18
Answer Type should not exceed 200

words each. Internal option

will be given in two

question
Total 38 80




