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I. PuncrTuaTiION MARKS II. Uske or CAPITAL LETTERS
III. MorE ABOUT CAPITAL LETTERS

I. PuncruATioN MARKS
Punctuation Marks =il T8 &Y ¥ = W ® sifeT ST Hehel §—

1. Pauses
A Comma ofeq form s
B. Semi colon 14 form ;
C. Colon 31qui fom :
D. Full stop qui form™
2. Tone Indicators
A. Question Marks JearEeh o ?
B. Exclamations faarnfeeiye = !
3. Demarcators
A. Dash <90 -
B. Hyphen ERTE -
C. Brackets Shed O
D Quotation Marks/Inverted Commas | 3Tea0l =
(1) Single Inverted Commas <
(ii) Double Inverted Commas “©o
E. Apostrophe ’
F. Capitalisation TS 38R T FAT

1. Full Stop (.)

(Full stop indicates the greatest pause.)

(i) 3T English ¥ full stop hT period =hgl ST ¥ 1 Wit assertive 3fI¥ imperative aTaRN ok 3id
¥ full stop (.) FF'IHT%; -

(a) Iam writing a book.

(b) Bring me a cup of tea.

(c) My father is a farmer.

(d) Slow and study wins the race.

&I T —interrogative 3R exclamatory sentences o W full stop S& THTaT ¥ afeen UGS signs
WAL

(i) Hfare 91eal (abbreviations) 31X TG} ok 31T WUI (initials) o &1 full stop ( . ) TIAT &; SH—
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M.L.A.,P.C.O.,,B.A.,M.P.,,S.T.D.,N.C.C.,,M.Com., J.L. Nehru, R.P. Singh etc.
(iii) Number o I1g 3TN Tt description T full stop H T R SAran %; -

The following candidates have qualified the written test :
1. Ram 2. Shyam 3. Gita

(iv) Decimal Fraction ! Full stop ke E‘S‘I'hT SIG1 %‘; TH—98.6° F

(v) 3STehed Mr, Mrs, Dr, Ltd S| ar§ abbreviations & &€ full stop <hl AT hH FARID R

(vi) Q’Fﬁ‘ Abbreviations %I'Q: Full stops rT TET T S well known & 3T common use 'aaf;
q—
GATT, UNICEF, WHO etc.

(vii) |raem! ﬂ'ﬁ{ﬂﬁ? dTe abbreviations '@'@'W'ﬁ, Al aTeR ok 3d ﬁ:@ﬁ' full stop aTI?IT%, xN
T TE—
(a) Heis an M.P. (b) She is an M.L.A.

2. Colon ( :)
@) W'ﬂTWﬁ:Eﬁ‘W(A list ofexamples)aﬁ'wwa?m colon (: )WTI'&TFI'I?IT%;@I'@I‘—

(a) You must learn the following helping verbs : is, am, are etc.
(b) There was not much in the fridge : some butter, half a bottle of milk, two bananas and an orange.

(i) S ferdt Word it Definition 3T Description At B 0 SHeh A1 colon TITET SATAT %; SH—

Noun : Name of any person or a thing.

(iii) STTEeh H SarT o AW & SIS colon THIIAT W4T §; S —
Ram : I will kill Mohan.

(iv) Hours 3T Minutes & =1 colon TRIET SATAT %; SH—
By 8:30 we shall reach the meeting venue.

(v) 313utd (Proportions) =D 1%111 colon AT SATAT %; -
2:12:1

(vi) ferdt Well known quotation &I 9 inverted commas ok S 9T ﬁ, v colon (:)<hT T
feram e &; S9—
Always remember : To err is human; to forgive divine.

(vii) Explanation q ﬂ%ﬁ; -

Mohan felt nervous : he hated the dark.

3. Semicolon ( ;)
e comma ¥ FD 1Mk ATEKA full stop ¥ FT FH THT & {0 Tk H NAYTRAT Bl & &
semicolon hT YT feRam raT 1
@) a@‘— H@‘ co-ordinative clause %! el feR&t connectors | & Fﬁ?:T e, T 37k T WX semi-
colon (; )FI"TRJITFI'I?IT%; SH—
She went out; she helped the old woman; she came back.
(i) T o T 9IRS Toh-geR W Freft 78 2, 3706 st haet fer=me (notion) whT Hafer 8t W
SATAE hT T8t | Q’@ W%msemicolonﬂmm%; -
One can’t expect it to be good; it is so cheap.
(iiii) ST 3Tk YR ok Facts Tah series W, Tah & sentence ¥ 'QB?—QFﬁ‘ h T 3T, T $=% T3
YT ok fTT semicolon TIITET SAIT &; SE—

The nominated members are S.K. Gupta, President; P.K. Gupta, Vice-President; and R.P. Gupta,
Secretary.
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(iv) af A W4T clauses o St conjunction ¥ ﬁ, AT semicolon E"TI'Qf; -
(a) The efforts must continue; war can be fruitless.
(b) The temple burnt down; it was the biggest temple in the city.
(v) Ife @ clauses & o= therefore, however, hence 3 henceforth 2TTfe conjunctionsﬁf, Gl

B conjunctions ¥ T&A semicolon TIET ST &; S —
(a) I am not well; so, I cannot attend the meeting.
(b) He was greedy, cruel and ruthless; however, he was a talented artist.

4. Comma (,)
Comma hT YA S feham STaT & el full stop W W AU o foTT Hert it STEvaehal Bt ¥
@) QEF%"rPart ofspeecha?a—é@?lﬁ'?ﬁ{ (H'Tq-'ﬁ—m?ﬂ'—lmﬁ) SE andﬁ@gﬁﬁ%", o Tk
= comma (, )WTITITG'IHT%; -
(a) Ram, Shyam and Mohan are good boys.
(b) I read English, Science and Mathematics.
(c) He has a pen, pencil and rubber.
(d) The names of my sisters are Gita, Sita and Rani.
(ii) Heiler (the name of the person addressed) ﬁnqmwﬁﬁéﬁm comma (, )WTITITT:HHT%— —
(a) Mohan, come here.
(b) Will you help me, Sir ?
(c) Ram, do not do it.
(d) Go there, girls.
TS HelTerd SHfert aTerT ok 3id W 27Td & 96 comma ek Uget 31TaT § 31T Ife ofier § 211 &, f 3%
commas S s<l B TW@T STl &; S —
Now, Gentlemen, I come to the main point.
(iiii) STeRT oF YW W 7 aTet adjective, adverb, participle =T participle phrase o &€ it comma
T WA B & S —
(a) Technically, the scheme is quite feasible.
(b) Pleased with the result, they called a press conference.
(iv) Sentence HATH words, phrases =T clauses o I TR 3% W6 B |/ AT fe@™ 6
f?l'q comma AT St %; ﬁ'ﬁ—
(a) He, as per my calculations, is not capable enough to carry out this work.
(b) His way of cooking is as good as, or better than, yours.
(c) The treaty, as everybody knows, may be signed today.
(d) The Ganga, a holy river, rises from the Himalayas.
(e) I read the Ramayana, holy book of the Hindus.
(v) Direct speech b | Reporting verb & Reported speech oh SteT comma ( , ) TIET ST TS —
(a) Ram said, “I am writing a letter.”
(b) Man, he said, “is a social animal.”

(vi) And q @ e (pair words) Rl 3T I o f?ﬂ{ comma ( , ) TEAT St %; SH—
(a) Old and young, rich and poor, high and low, all went to see fair.
(b) The rich and poor, the old and young, all are to die.
(c) She is an intelligent and trustworthy, devoted and dedicated, sincere and honest girl.
(vii)Yes 20T No%mmaﬁéma,ﬁ comma (,) ST AT ST &5 S —
(a) Yes, I can doit.
(b) No, I do not like that book.



GENERAL ENGLISH GRAMMAR  EZE]

(viii) Words of address T 9T R = FTEH Tgad B %; -
Nevertheless, Still, Anyway, Well, Why, Frankly, Really, Moreover, Fine AR Incidentally g
% &€ comma TN ST § |
(ix) Apposition ¥ Tget 31T a1E # comma ( , ) CTTET ATAT T Sa—
(a) Ram, the son of Dashrath, killed Ravan. (apposition — the son of Dashrath)
(b) Akbar, the great king, was a great religious scholar also. (apposition — the great king)
(x) fafer o are =t 31 @A o fAT comma (, ) TR ST §; S— July 30t 2005
(xi) WaATSTeR however 31T therefore & U& comma G )Wm%aﬁ'( Conjunction/ phrase eI
%Wﬁ@?ﬁﬁcommas aETsﬁ%Iﬁ‘{'@TGI'I?IT%; -
(a) They did not, however, like the idea.
(b) My friend, therefore, decided not to help her.
(xii) Statements Co} question tag W AT HA F %I'Q: comma AT ATl %; SH—
He did not return by 4 p.m., did he?
(xiii) Expression; - Oh, Well @l Comma Sk GIRT 3T 97T ST & JAH—
(a) Oh, I am sorry for my misbehaviour.
(b) Well, you are permitted to leave the room.
frreferfaa aRftgaat § COMMA =& @ ¥
1. S than 37T as well as 9 WT‘@T, r comma =|%°f TS -
(a) He likes him better than me.
(b) He did as well as she did.
2. T before 319@T after ¥ clause LIS iT, r comma & ISRGIN -
(a) He will go before she returns.
(b) He will go after she returns.
3. Who, which, when 37If& T W=IT continuative 3T non-defining af WA, ek UET comma
T §, W] Restrictive/ defining 319 # comma & W 21
4. Noun Subject 3R Adjective phrase QTEH?EITQ'FIT clause S adjective phrase @l qualify ST
3 Subject ok 31t T Trehel ﬁ, r comma & 1T, -
Students who have not cleared their dues cannot take the examination.
5. Main clause 3T Sub-ordinate noun clauses sl comma & T §; SH—
(a) Ido not know where he has gone.
(b) Itold him not to wait for me.
ﬂﬁmﬁ @A clauses @l and, but, or, yet, for 31 nor 31fE co-ordinate conjunctions q ?ﬁgT
TP:IT%‘[, ?ﬁgﬂaﬂlgﬁ commaF'l'lTI'&ITGﬂ?lT%; @f@—
(a) He can’t walk, nor can he write.
(b) He is poor, yet he is honest.
6. Noun clause o Ug1 comma &l T %; -
We do not know where he lives.
7. ﬂ}:ﬁ' verb TS9es &I1E that gar 2 3T 3: verb %k 1< Noun clause @, Al comma & T %; SH—
(a) The water you drink is not pure.
(b) Ithink he is wrong.
8. 4 Adjectives @—Eﬁi‘ H closely related &, dF comma & AT ¥ | 9% GI-91Y comma
o T WX and o WERT § 16T GE ST &, T and & TFTT comma &l ; S —
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9.

(a) Three happy little children.
(b) I solved all the questions neatly, quickly and accurately.

And'@f‘lgﬁ comma %ﬁm%aﬁrﬂé} %ﬂ, q: andaﬁﬁn'q' comma‘l%"f?'m?ﬂl

10. A T FANT A AT TE o ST T @t SF RN ORI @ R S & R oI S —

S.

(a) The great poet, Alexander Pope was a man of strong likes and dislikes. (incorrect)
(b) The great poet, Alexander Pope, was a man of strong likes and dislikes. (correct)

Question Mark ( ?)

(i) Tt TgTaTTreh aTeRN ok 3id W yyHaTeeh {9 T g | At o Question u@ﬁmﬁ Question tag,
Clause 37 Phrase <& AT Y9dTelch fa s S %; -
(a) Am I writing a book ?
(b) “Is everything Okay?”, Ram asked.
(c) Shut the door, will you?
(d) What did they do?
(i) e areRT | SIHTY=IaaT (uncertainty) 3TIET STeRT AT WP STAT WIS & 1 Uo=dT=Ieh o eman
NIGLE %; -
Ch. Devilal died in 2001?
(iii) TgTameIeh ToIg &1 WA indirect W91 aTeY aTeril § =&l arar; S —
I asked him how he was.
(iv) Tt-heit wyaTeeh feg T bracket ® T@T ST § | TAT Doubt aTeit uftfterfera o grar &; S —
The Principal stated that only 10% of the employees (?) had joined the strike.
(v) haet interrogative words ELCE ) Question Mark T TN T R STH—
(a) My mother did not know who had come to see me ? (incorrect)
(b) My mother did not know who had come to see me. (correct)

6. Sign of Exclamation (! )

@) [t forarnfasieres (Exclamatory) 9 S=8Tq=Ich ( Optative) ST Sl heightened emotion hT

TN A &, IR 3T (! ) 1T & S —

(a) The show was simply marvellous !

(b) May you live long !

(c) What a fool he is !

(d) What a sweet voice !

(i) | Interjection o &S W (! ) THTET &; WH—
(a) Hurrah ! we have won the match.

(b) Alas ! I am ruined.

Inverted Commas ( “”)

Inverted commas ‘cﬁ Y ok oI %—

A. Single inverted commas (¢ ’)

(i) Single inverted commas (¢’ ) <hl YT feRdt Y16/ ATeRT Sk 39T ahl EmﬁT T quotation &
quotation % 3T E‘S‘Iﬁ % %TII single inverted commas <hT v feRar Srar %; -

(a) Ido not know what is meant by ‘democracy’.
(b) He said, “Do you know the origin of the word ‘boycott’ ?”’
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(c) What does ‘Punctuation’ mean ?  (d) Pop music is also called ‘hip hop’.

(ii) Book, Newspaper, Poem =T Story 31e[aT Title 37fq ok A0 @kl 37T | E9TIH ok fTT single
inverted commas ST W& e SraT &; S9—

(a) I'haveread ‘UPKAR'S General English Grammar.’

(b) Iread ‘The Tribune’ daily.

(iii) 7:!1‘5n o s words & single inverted commas oh g7 favie ® U | TeTiar S ¥ S —
Many persons were jailed under ‘POTA’ in Delhi.

B. Double inverted commas (¢ »)

Double inverted commas ( * ”’ )av_olHDirect speechﬁ‘;”dﬁﬂﬁﬁﬁl ﬁh‘!:ﬁa?rﬁiﬁ, Ak AT
TR ok ToTe AT Atet G IT&G1 ol S41 ol Tl Wohe ot o feTq (“ 7 ) TRIT I §; S —

He said to me, “I am writing a letter.”

8. Dash (-)

@'STW‘J@"TH—TQW colon 32X semicolonaiwwmm%l
(i) Toram sreram grammatical construction U Tk e (abrupt change) R Yehe i ok
ot Dash T W= feRa e &; S —

(a) IfI were the Chief Minister of Haryana — but what is the use of such thoughts.
(b) I am having a great time —there is lots to do here.
(ii) eRTarE ok feTT Dash TRIMET ST &; S@—
“Ram, Do not go now — you are too late.”
(iii) Tearferemee ot 29T o fTT Dash &R AT€T &; S—
“Well”, she said, “You — you cannot speak like this.”
(iv) %I Pause @hT 9T ok foTT qerm forelt e ahl Heequt s it Dash TR ST &; SE—
That agreement was signed differently — it must be taken into account.
(v) oiter st Heemsil et At et faam T ¥, t S97ek T WX Dash SRTET ST §; S —
Page 30 — 50, Chapter VI - X
(vi) eI o TeRdlt 9Teg T faa ot oF foTq S9T ot W femarm T &; Si—
The whole family- father, mother, sisters, brothers and children — were packed in the van for the
journey.
(vii) ST&1 feRwlt =it oF el ohl STTCH Uferd & 3T ST &1, 4l colon ( : ) o STE SIT kT YT femam
ST & S —
The follwing students will attend the extra class in English :—
1. Ram 2. Shyam 3. Sita

Hyphen ( -)

(i) =fg are T Iifem 91eg UEett Line ® X @l 11 UTaT, af Hyphen TRTIGRT SITehl ST ST 91T
3T dfer ® fora S &; S —
Ram is an intelli-
gent boy.
(ii) Compound number ¥ Hyphen AT W= T greT Tl
21 ¥ 99 e o compound numerals f@d @9 Hyphen TR STaT ¥; S —
Thirty-two feet, ninety-nine miles.
(iii) Compound T& complex words ST o {70 Hyphen ST WET &ra &; S —

Ex-President, Door-to-door programme, Co-operation, Co-ordinate, Anti-government, Pre-
planned, Father-in-law, son-in-law, passers-by, maid-servant, Two-in-one, twenty-storey-building etc.

(iv) THET <hY GUTTET ST &, < hyphen ST T3 &3 @ —R-r-r-Ram come here.
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10. Brackets ()
(i) Brackets TR FTSE! el TEHT 9T o TTT Sk AT Wi feman SiTeT &; S—
He wanted to see (meet) you.
(i) Teret Tsg At =amET A ok foTT Sk st W femar <ire &; S—
At Diwali people worship Laxmi (the goddess of wealth).

11. Apostrophe (s )
@) ﬁ?ﬁLetteraﬁ@e{a‘?m( ) T YT B 35 S —
Don’t, hon’ble, I'll etc.
(ii) Possessive case T f?l‘lI apostrophe T T Ear %‘; -
Ram’s pen, Women’s college, Girls’ hostel, Children’s park, Students’ uniform, 2005’s etc.
(iii) Letters, initials 3 Figures & plural form o 9T 1%1?: (?) o1 W= feRar ST & SH—
pP’s,q’s,1's,2’s,5’s,9’s M.P.’s, M.L.A.’s etc.
(iv) Number it 38 o fTT; -
09.01.2007, 09.01°.07
(v) Time, Space, Weight 3R Valueiﬂﬁﬁ?m; -

a day’s work, a furlong’s distance, a ton’s weight, a rupees’s worth.

I1. UskE oF CAPITAL LETTERS
TS TSR T T (Use of Capital Letters)

English 98T # Capital 3 Small letter ¥ 3{av feram Tam &1 gafeiu g o Waem 3navaes § fon
el o forE v1eg W Capital letter ST WERT BT §1
1. ST ok UEc! 9TsS Rl UEeTT 3T&IT ST Bl &; Sl —
(a) Ram is a student. (b) He is going to school.
(c) Take your seat, please. (d) They have to do it.
2. Proper Nouns § Capital letter ST W grar ¥; SE—
Shyam, Ram, Hisar, French, the Christmas, the Taj Mahal.
3. Inverted commas (* **) ¥ {oTe g STerRT 2T 3T ST o6 T Ureet 9T ohT TRl 18T STeT 8l &; St —
(a) He said, “I am a doctor.”
(b) ““She will not help you,” said he.
(c) He says, “She goes for a walk daily.”
(d) He said, “Two and two make four.”
4. a1 & Uk UHAT Pronoun ¥ S & WIE o1 1Rl # foran Sian &; S—
(a) You, she and I go to Delhi.
(b) It is not the shade that I like.
5. YNTE AT WTET ok foTT ainT fer S oot STeal <t Ueetm 318 oft SISt &t &; Sl—
God, Thou, Lord, The Almighty etc.
(a) God is everywhere.
(b) We bow before Him.
(¢) Do you pray God and believe in His existence?
Hie— Faar i & T wET fRT S aTet ITed) T UeT TR WIST T erdr §; S —the
goddess of the wealth.
6. Abbreviations ¥ TEIT feRT ST ol |eft PTaa) AT UgeTl 3T&TT ST Aiell &; S—
S.T.D.,S.DM,D.C.,S.P., ML A,M.P.,N.CER.T., NEFA etc.
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7. Initials <F letters capital G %; SH—R.P. Singh, P.K. Bansal, D.P. Sharma etc.
8. WU ohY T ok foTT ST&1 O hT U B & o I8 ZU9m oS 278 # & foran Srar §1 0 o6 sy
aprostophe (* ) TEAT AT €| O’ clock 762 ST WART At feram ST & <1l Q- 2, 4, 7, 10 37fE s & S —
10 O’ clock.
3Tk Afafam O o ferdt arer | STeheTT 2ATT &, T GHIT capital letter W fom@T SiTaT §; S —
O, my God !
III. MoRrE ABoutr CAPITAL LETTERS

A. Proper Nouns ¥ Capital letter ShT J=IRT greT KL
1. Proper nouns R ST I h f?ﬂ'{; -
The French, The Christmas
2. Persons 3 Surnames o forT; -
Ram, Nain, Gupta.
3. 9T, ITEX 3{R e ok AH; SHH—
India, Chandigarh, Kalwan.
4. TrStgan o fog; S—
Indian, American.
5. oS (Languages) a-7=|Tq; -
English, Hindi.
6. Schools, Colleges 3{T T (Institutions) o ¥TH; S —
S.D. School Narwana, Ch. Charan Singh Haryana Agricultural University Hisar.
7. &, Ag, HEETR 3T uddt o 7 SH—
Ravi, Arabian sea, Atalantic ocean, Ural mountains.
8. Business house, RUS RGO (Political Parties) 3T Brand names o f\FI'Qj; -
Bata Shoe Company, Indian National Lokdal, Congress, Sony.
0. Tt TRt 3T YeTE S A S—
the Titanic, the Intercity.
10. Parks, Museums, Roads 3i¥ Qfeifirer st (Historical buildings) ok ¥TH; S&—
Imam Bara, Hyde Park, British Museum, Ring Road, The Red Fort, The Taj Mahal
11. |EE 3 WEA o6 H; TEH—
Sunday, Monday, June, July.
12. Special days, Special events 3 e Qﬁ%’lﬁiﬁ HSATRA o AH; S —
Mother’s Day, The First World War, The Battle of Panipat.
13. &Ht (Religions) o -TH; S —
Hindu, Muslim, Sikh
14. enfifer YEAehl o ATH; SE—
The Bible, The Ramayana.
15. Books, Magazines 3R Newspapers o AT Sl —
Upkar's General English Grammar, The Tribune, The Hindustan Times, The Dainik Bhaskar.
16. faw=t (Subjects) o A S0 —
Mathematics, Physics.
17. TERT (Festivals) o TW; SE—
Diwali, Holi, Id.
18. Proper adjectives; S&—
Indians, Australians.
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19. TIAT (Qualifications), g (Designation) AR YTEhT (Rewards) %HTH; -

B.A., M.A., Ph.D., The Principal, The Prime Minister, The President, Padam Shree, Bharat Ratan,
Nobel Prize etc.
B. fmAfafad o Capital letter ST &4 T —

1. T T Uik TS o el 9163 ST UEeTT 3181 ST 4T §; S —
Early to bed and early to rise, Makes a man healthy, wealthy and wise.
Thirty days has September, April, June and November.

2. A0S # fT@ S a1 First, Middle Q‘GI Last Name ohT First Letter%ﬁ'?‘lTﬂ@j et Haare; S —
Man Mohan Singh, Shaheed Bhagat Singh, Ch. Devilal.

3. ferdit whert, paragraph, essays o articles, prepositions 3 conjunctions Sl BIgeHT STehl
Title 2 Ugct 38T & T §; TH—
The Fox and the Grapes, My Best Friend, A Clever Monkey, A Visit to Zoo.
The Arab and His Camel, The Tsunami Disaster.

4. Safer ok AW <k UEA Title T First Letter Captial 31T §; S —
Mr., Mrs., Miss, Sir, Madam, Dr., Lt., Prof.

5. gfe Father, Mother, Uncle, Aunt 3nfe ot el Proper Noun &t W@?ﬂ %?ﬁ'{' gﬂa? 3 my,
his, her, your 3TTf& @iT Y=INT 9 &, &Y 37eRT First Letter Capital 2iaT &; 50—
Father was sad but Mother was happy.
U] §9 AT il ¢@— Where is your father?

6. Vitamins (fa=Tfoe) ot SoTia 0T oIS 18RI AT WERT BreT §; S —
Vitamins — A, B, C, D, E, K.

7. Rupee ®UT T HiLTE &U; SH—
Re. 1/
T Rupees I 1 HiTd €9 39 YR I fomen S & Sh—
Rs. 100/

8. Era <l ‘Hﬁa‘ﬁ ra; -
A.D. (Anno Domini), B.C. (Before Christ)

9. Government, Department < fImT wel ugl & -mq; S@—

Union Public Service Commission, Director General.

ExampLE 1.

Punctuate the following sentences :

1.| The departure time of the superfast The departure time of the superfast train
train is 4 am is4am.

2.| We started late the weather was We started late; the weather was rough;
rough we were in a hurry. we were in a hurry.

3.| Dr R P singh is a leading gynaecologist. Dr. R.P. Singh is a leading gynaecologist.

4.| Ttis 9 30 by my watch. It is 9.30 by my watch.

5.] You just wait here The bus will come. You just wait here. The bus will come.

6. T am an M.A in English literature. I'am an M.A. in English literature.

7. We spent the evening in the children park. | We spent the evening in the children’s park.

8. Ram was born on March 30 th 2005, in India.| Ram was born on March 30 th, 2005, in India.

9.| The teachers hostel is close to the The teachers’ hostel is close to the students’ hostel
students hostel.

10.| Could I help you. Could I help you?
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ExampPLE 2.

Punctuate the following sentences :

1.| When the cats away, the mice will play. When the cat’s away, the mice will play.

2.| Oh well done. Oh! well done.

3. | Bachelors wives and maids children Bachelors, wives, maids and children are
are well taught. well taught.

4.| What a sight to look at. What a sight to look at!

5.| The queen died, and the king married The queen died; and the king married
another woman, who was very beautiful. another woman, who was very beautiful.

6. | Would that she were alive. Would that she were alive!

7.1 Your hair is black mine is brown. Your hair is black; mine is brown.

8. | Had you come a minute sooner. Had you come a minute sooner!

9.| Some men eat that may live, others Some men eat that they may live; others
live that they may eat. live that they may eat.

10. | How sweet the child is. How sweet the child is!
ExampLE 3.

Punctuate the following sentences :

1. | Our exPrincipal has won a Our ex-Principal has won a national award.
national award.

2.| I was given in prize a dictionary, I was given in prize a dictionary, a pen,
a pen, and a gold medal. and — a gold medal.

3.| T have requested for the reevaluation I have requested for the re-evaluation of
of my answer books. my answer books.

4.| I seek your co operation. I seek your co-operation.

5.| Ram is a self made person. Ram is a self-made person.

6. | Only un married persons can apply Only un-married persons can apply for
for this post. this post.

7.| She lives here alone with her She lives here alone with her mother-in-law.
mother in law.

8. | I did not like your back biting. I did not like your back-biting.

9.| He looks rather young for his forty six years.| He looks rather young for his forty-six years.

10. | Attach the following certificates. Attach the following certificates :

EXERCISE 206.
Punctuate the following sentences :

e i

_
e

Two thirds of our population is still poor.
My telephone number is 94663 21088.

Never again did he chase a mouse, except for fun.

Rewrite the sentences in this way.
Shut the window will you.
Here is another example.

Finally he found it, a few feet from the ground, he could just reach it.

Ram said I am not going to office today.
He is working with sterling computers Itd.
I heard him crying Thief Thief.




GENERAL ENGLISH GRAMMAR

ExERcise 207.
Punctuate the following sentences :

1

he

0.

NN RPN =

He is a ph. d. in English.

Let me go he said.

Besides hindi he is also learning punjabi.
The officer shouted get out of my office.
I’'m yet to see the qutabminar.

This is Rams pen.

On our last tour we visited rome in italy.
Many M.A.s and B.Sc.s are unemployed.
He did not know that i was in the room.
Don’t make a noise here !

ExERcise 208.
Punctuate the following sentences :

—_

SO N AL =

Have you read the crime and punishment by Dostoevsky?
Who’s bag is this?

The city has many temples dedicated to different Gods.
He was born in England in 2005s.

Trust in god alone.

She is m.sc. in botany.

He has specialized in english.

When it rained, i was there in the balcony.

I was asked to attempt an essay on “pleasures of reading.”
I asked him many questions about rams brotherinlaw.

\i/ N2 \i/
72 37 N7 NN



