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CONTENTS

III

E-Book Assessment Digi-Link
Lets use the QR code in the text books ! How ?
• Download the QR code scanner from the Google PlayStore/ Apple App Store into your smartphone
• Open the QR code scanner application
• Once the scanner button in the application is clicked, camera opens and then bring it closer to the QR code in the text book. 
• Once the camera detects the QR code, a url appears in the screen.Click the url and goto the content page.

Unit Title Page No. Month

1 INTRODUCTION TO ACCOUNTING 01

June2
CONCEPTUAL FRAMEWORK
OF ACCOUNTING

15 

3 BOOKS OF PRIME ENTRY 26

4 LEDGER 64
July

5 TRIAL BALANCE 81

6 SUBSIDIARY BOOKS - I 99 
August

7 SUBSIDIARY BOOKS - II 126

8 BANK RECONCILIATION STATEMENT 151 Sepetember

9 RECTIFICATION OF ERRORS 177
October

10 DEPRECIATION ACCOUNTING 202

11 CAPITAL AND REVENUE TRANSACTIONS 228
November

12 FINAL ACCOUNTS OF SOLE PROPRIETORS - I 239

13 FINAL ACCOUNTS OF SOLE PROPRIETORS - II 269
December

14 COMPUTERISED ACCOUNTING 316

Accountancy
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HOW TO USE
THE BOOK

Units are the broad divisions of the book which contain 
several subdivisions in each of them so that the students can 
have understanding of the specifi c substance in various parts 
of Accountancy education. Each unit gives the specialised 
knowledge on the content discussed. Th e units are to be learnt 
in the order given in the book to have continuity of learning and 
proper understanding of the subject matter.

UNITS

SUBDIVISIONS

POINTS TO RECALL

KEY TERMS

IV

Dear Students!
Th is Accountancy textbook is the source of knowledge to provide you with the basic understanding of Accountancy 
and to make use of your analytical ability to make you an excellent person in applying the accounting principles to real 
business situations through various activities given in the textbook. 
Th e book contains 14 units, within which the subdivisions and various student activities are given in an organised way to 
make learning easy, systematic and a pleasure. 

Th e method of using this book eff ectively to learn the concepts and methods contained in it and explanation of the 
important items included in the text book are given below to have a better learning experience.

LEARNING OBJECTIVES
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TO EXPLORE FURTHER

GLOSSARY

We wish you a meaningful and successful learning. 
Team of Authors.

SELF-EXAMINATION 
QUESTIONS

POINTS TO REMEMBER

STUDENT ACTIVITY
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VI

“Accountancy” as a field of knowledge is all pervasive in nature. It offers enormous opportunities 
for higher education and employment both in India and abroad. The scope after higher 
secondary programme in Accountancy is given below:  

EDUCATIONAL OPPORTUNITIES
Any of the following Degree 
Programmes can be pursued 
by the students both on 
regular mode and distance 
education mode

Any of the following 
professional courses/
programmes

Any of the following 
programmes in India or 
abroad after a formal degree 
programme anywhere in 
colleges, Universities

Any of the following 
professional courses/
programmes after 
a formal degree 
programme

Any of the research 
programme after a 
formal post graduation 

• �B.Com–Bachelor of 
Commerce (General)

• B.Com–(Hons.)
• �B.Com–(Accounting & 

Finance)
• �B.Com–(Corporate 

Secretaryship)
• �B.Com–(Computer 

Applications)
• �B.Com–(International 

Business)
• �B.Com–(Bank Management)
• �B.B.A–(Bachelor of Business 

Administration)
• �B.B.M–(Bachelor of Bank 

Management)
• B.Com–(Co-operation)
• �M.Com–(Master of 

Commerce–Five year 
Integrated programme)

• �CA–Chartered 
Accountancy

• �CMA–Cost and 
Management 
Accountancy

• �CS–Company 
Secretaryship

• �BL–Bachelor of Law 
– Five year Integrated 
Programme

• �CIMA (Chartered 
Institute of 
Management 
Accountants

• �ACCA (Association 
of Chartered Certified 
Accountants (UK))

• �CPA (Certified Public 
Accountant (USA))

• �CFP–Certified 
Financial 
Planner(USA)

• �M.Com–  
Master of Commerce

• �M.Com–  
(Accounting and Finance)

• �M.Com–(Corporate 
Secretaryship)

• �M.Com– (Computer 
Applications)

• �M.Com– (International 
Business and Banking)

• �M.Com– (Co operative 
Management)

• �M.B.A–Master of Business 
Administration

• M.B.A–(Finance)
• M.B.A–(Marketing)
• �M.B.A–(Human Resource 

Management)
• �M.B.A–(Advertisement and 

Salesmanship)
• �M.B.A–(Hospital 

Management)
• �MHRM (Master of Human 

Resource Management)
• �MLM (Master of Labour 

Management)

• �Indian Administrative 
Service (IAS)

• �Indian Police Service 
(IPS)

• �Indian Foreign 
Service (IFS) 

• �Indian Revenue 
Service (IRS)

• �Indian Audit and 
Account Service 
(IA&AS) 

• �B.Ed., (Bachelor of 
Education) and 
followed ��by

• �M.Ed., (Master 
of Education) 
Programmes

• �PG Diploma 
programme

• �M.Phil– Master of 
Philosophy

• �Ph.D– Doctor of 
Philosophy

EMPLOYMENT OPPORTUNITIES

SCOPE OF ACCOUNTANCY EDUCATION

Accounts assistant 	 Accountant

Audit assistant	 Cost analyst

Investment consultant	 Financial advisor

Tax practitioner	 Chartered Accountant

Company Secretary	 Cost and Management Accountant

Teaching 	 State and Central Government jobs
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VII

Accountancy students have a wide range of scope abroad.

1. Higher studies
2. Employment opportunities as 
	 •  Teachers
	 •  Accountants
	 •  Auditors
	 •  Financial consultants
	 •  Export and Import consultants
	 •  Tax advisors
	 •  Project consultants.

SCOPE ABROAD

Professional course Name of the institute
Southern India Regional Office 

address
Chapters in Tamil Nadu

Chartered Accountancy The Institute of Chartered 
Accountants of India 
 
www.icai.org

ICAI Bhawan,
122, Mahatma Gandhi Road
Post box No.3314
Nungambakkam,
Chennai - 600034

Coimbatore
Erode
Madurai
Salem
Tiruchirapalli
Tirunelveli
Tirupur
Tuticorin
Kanchipuram
Kumbakonam
Sivakasi

Company Secretaryship The Institute of company 
secretaries of India 
www.icsi.edu

9,Wheat Crofts Road, 
Nungambakkam,  
Chennai-600034

Coimbatore
Madurai
Salem

Cost and Management 
Accountancy

The Institute of Cost  Accountants 
of India

www.icma.in

Southern India Regional Council,
CMA Bhawan
4,Montieth Lane,
Egmore
Chennai - 600008

Coimbatore
Erode
Madurai
Mettur-Salem
Nellai-Pearl
Neyveli
Ranipet-Vellore
Tiruchirapalli

Details of some of the professional courses in India
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