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General Instructions to the Candidate :

1. B8 @%ﬁ%ﬁ?oﬁm 34 ﬁiggba’g CASICH) ébaiodaibﬁ@ pveplatelevy %@iﬁ%‘)’ﬁg{ %@o@cﬁg,

&N — ® Iy T — & NETY WENRORE. & — & 3 = 30%@5%
AOWORRAT JBNY, o - 239 Functional English R Zo2odAT
%%ﬁ%?dagﬁ.
This Question Paper consists of 34 objective and subjective types of
questions including Section — A and Section — B. Section — A consists of
questions related to the subject Information Technology and Section — B
consists of the questions related to Functional English.

2. B8 @%ﬁ%ﬁ?oﬁ@ &mé&v 0TI PPOT BRPJI (9\)@@9) SRECING. ﬁ@@%

59,0083 553033%95 ?baSJé %dﬁ%??oﬁa IS m%gdﬁal TI0R),
BBRSTONY DO BN BTODE Q0T TOES, AZRY,
This question paper has been sealed by reverse jacket. You have to cut on
the right side to open the paper at the time of commencement of the
examination. Check whether all the pages of the question paper are
intact.

3. 5:’835’3 EANICN) éi)e‘:ioiagbe‘g TIPTOOD %%ﬁ@?ﬁ @Jaéédaﬁ mwsm’@ SO,
Follow the instructions given against both the objective and subjective
types of questions.

4. W® mﬁd@ E?Jaéédad (Sl a8 @%ﬁ@ﬁd&ﬁ TPEIE WOBNTTY :&rae@zbgﬁ.

Figures in the right hand margin indicate maximum marks for the

question. —

S. E’g)dﬁ%@oﬁ@{ %@@@%@D 15 AWRNE TORTTF) A0S, YZOILD
INTBRIIT RDODTZY 85@1&%@0& &G%ﬁd@ FRTBCING.
The maximum time to answer the paper is given at the top of the question

paper. It includes 15 minutes for reading the question paper.
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Pon — @
SECTION - A

L 5 39NT BINYN UG WT[POE TCYINIR o), SORNNTEY TN, BINTY
B, ARTTT YOITIRY OB, §FWE,TBRCAAR W3O :

7TX1=7

Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer along
with its question number and alphabet :

1.

25¢ 3C030 B3 ERWTIY O 0T

A) OB (B)
(C) TRTBPYW (D)
Sticky key is available in this tab

(A) Keyboard (B)
(C) Display (D)

YUTOBTS R I 0T 238N0 :

BReORIT BCONLD : 36O & PAT FCONED & e, )

(A) TR e (B)
(C) =onpasz méwe (D)

Observe the analogy and write the answer

Filter keys : Keyboard :: Mouse Keys : .........

(A) Sound tab (B)
(C) Mouse tab (D)

EESRISHICN DR AP ES ISP e3¢5

@A) 05" (B)
© 18" (D)
The default tab stop position value is

@A) 05" (B)
© 18" (D)

SR 31 BeIod (957 wRoHY 05 AT

(A) sToPT méw? (B)
(C) JINEI3e Cspkal (D)
Header is available under this tab

(A) Home tab (B)
(C) Review tab (D)
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DINPAT

Sound

Mouse

RITOT 39207
ONTCIENIVESDRAY

General tab

Display tab

1-2"
2.5”

1-2"
2_5//

B IWE L
R méaﬁ

Page layout tab

Insert tab



II.

3 86-EK (Level-2)

5. T ROF,TED S0I3,03T TS xﬁmw
(A) .pptx (B) .docx
(C) .xlsx (D) .jpeg
File extension of word processing document is
(A) .pptx (B) .docx
(C) .xlsx (D) .jpeg
6. 33 I wRoD oo oee3on® @ajz@d’
A) ARE, (B) =R
(C) Remed (D) e3T0PT
Conditional formatting is available under this tab
(A) Formula (B) Zoom
(C) Insert (D) Home
7. 020 Beh, B 0TS BRODNY O T
(A) ébméﬁ (B) 3ee3nsd
(©) e‘b%;ﬁ (D) JINER3E
Freeze panes are available under this tab
(A) Style (B) Cells
(C) View (D) Review
ARTTIT YVZTHOT af)ééscﬁow écéﬁ@l B3 & & 3x1=3

Fill in the blanks with suitable answer :

8.

10.

RIS A eleley BTBODVTTIT 333 69T ROT3EB B0T,0BTW DG vvvevvennnen .

The ..coovvviininnnn. instant messaging software is accessed by browsers.

BIZ,RT Tne UST WPINYY I, Fo3 TIWINTY, Izen S8
QRIYTIZ, cvvevvevreniannns Q0T TB030TTH.

Keeping the copies of personal data in additional media such as compact
discs, pen drive is called ..................... .

0SeHBO® SREOT WY, BOWAMATED vvvvveeiiene, .

The relational model was introduced by ..................... .
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Im. 11. A-*’éﬁoﬁa@ FTOODETTY, TR B-a—-.:’égodaeg WINPT MOTRY,  ACTUINT.

WRINTRY, TRODR 20TAND :

4x1=4

Functions are given in Column-A and their groups are given in Column-B.

Match them :
A-TE3
£y
Column-A
i) 3T
Breaks

i) et T[ead
Freeze panes
iii) BORERIS® Fowoeedon®
Conditional formatting
iv)  estdReRET

Autosum

IV. &3 39Ns S9N evgdy !
Answer the following questions :
12. g O0&F-ZTETE 2O Q0BT ?
What is client-server network ?
13. %Z@Geaigl méafaé‘éb%.
Define header.

14. FPE3T® owdesd ?

What is footer ?

g)

B-c?a’ég

Column-B
é’)méﬁ noo)
Style group
Beest ReztesT® Mooy
Page setup group
QOTRE MOF)
Window group
@@G?g% nooR)
Table group
&Nt Mo
Editing group
ReTJER THOR)
Insert group
a%%ﬁ@é [gelels3)
Symbol group

6X1=6

15. QBOSTFOHNY SEdRCTTT SIWELL YT TOITTY, WTAWD0.

Write the steps for using autosum option in spreadsheet.
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VI.

16. R3S, ROWOTTEI 03T SB,ATTY TPELY FTI0D [RWT S0I03TTY, 9.

Mention the software that offers various mathematical functions to do the
calculations.

17. 3% ob eoBodeen 39A.
Mention the use of chart.
33 IENI @%ﬁ@?ﬁ QU0 : 5%x2=10
Answer the following questions :
18. =@ ﬁoﬁ%dﬁoﬁ@ ST eI O, eOAT BOSNTZY W30,
Write the steps for inserting clip art in a word processing document.

@@/ OR

DTBOITB FQIeBTY @&0HY BRTO3NT AN eﬁoﬁaéﬁ%?md BAW0.
Write the different options available under change case .

19. 5%053 O3IHTIVTITR TR, TROTIIRNTTY e,_’oéés S8,
List any four chart elements.
20. SRR TT° KeORNTOD DT ATFNEZY 39R.
Mention the two ways of inserting a movie clip.
21. FSOTBTTIY 2ToI 236T 23eT IeeEINEY 0 ?
What are the different views in the calendar ?
@@/ OR

20 (§35°) SRITDE’I F0TBRY  WHT  oIPFTEEH AT
Brenvay E00.

Write any two categories in the time management software.
22. ﬂ@%& %@Wﬁ)ow (@Gﬁ?%@) S 602%%’ Wﬁméméoﬁﬁ@cﬁg{ IO

Name the optional clauses of Select statements.
3 IYNT IZNENR LOIOY ¢ 4x3=12
Answer the following questions :

23. TOIMRFE 20TTeR ? BT FoR,TBODY TYOMRF® Y REORT AT

208000.
What is paragraph ? Write the procedure to insert paragraph in MS-Word.
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24. TR0 I o AR VIR ToINFY WSO,

Write the steps for inserting charts to a presentation.

@@eo/OR

AeBER 0250 Ry POBOIRNBROT TFHE 3030BTY FRcFFIIY A0S
B3Ny LSAWO.

Write the steps of inserting table in a presentation software using insert
tab.

25. LBS® WITOT QoL3ONTY, w0k, =PRwNR e (word) D0e3ATSY
FICAWTITINE EAIONTTY S9R.

Mention the items which are displayed in mail entries by selecting open
journal entry.

26. QINEN WF 3 TRITTD 23O :

Expand the following :

i) SQL
iijy DBMS
iij) DML
VIL. 85 3$NT IZRSR 20Z0R ! 2x4=8

Answer the following questions :

27. DHTOZTFONY D23, TO (Zygoézs) RRCLINYTY, JNECTOA.

Classify the views available in the spreadsheet.
28. K)J%ESJ@E@ fcpleta) JTRIVOD Wﬁoﬁ@@ﬁmé?\% N0,
Explain the uses of numeric data types.

@@/ OR

2%56 T33203 JITRROD YVTOSRENNATTY, VTOR.

Explain the uses of binary data types.
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II.

II1.

IV.

won - D
SECTION - B

Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer along

with its question number and alphabet : 3x1=3
29. You did me ............ favour.

(A) huge (B) large

(C) great (D) maximum

30. Observe the following analogy and write the answer :
Bengaluru : Noun :: Walking : ..................... .

(A) Pronoun (B) Adjective
(C) Conjunction (D) Verb
31. Come to shop .....cceeneneenen. S p.m.
(A) in (B) at
(C) for (D) on
Fill in the blanks with suitable answer : 1
32. The type of letter that you write to a company which has offered you a
jobis ciiiiiiiii, .
Answer the following question : 2

33. What are the two resolutions (promise) made by you in the year 2017 ?
Answer the following question : 4x1=4

34. Fill in the blanks with the appropriate word given in the brackets :

i) | TR ( recently, daily ) moved to a new city.

ii) Ilive here with my ................ ( best, better) friend.

iii) Thereisa ..c..ccceeeneen. ( logical, historical ) monument near our house.

iv) I now live ................. ( comfortable, comfortably ) in the garden city of
Bengaluru.

OR

Fill in the blanks with correct pronouns :

i) Except Ruhi and ................. ( I, me ) everyone else arrived late at the
exhibition.

ii) Ravi was very helpful to ................. ( us, ourselves ) when we went

trekking in the mountains.

iiij We must reach the airport on time, or else ................ (we, us ) will
miss the flight.

iv) As our driver has fever, Raman and ................. ( mine, I) offered to
drive the car for the rest of the journey.
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