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ENGLISH: BUILDING A BRIDGE BETWEEN ACADEMICS AND WORKPLACE 

Language Curriculum in the classes IX to XII, in particular XI and 

XII, stands out for its strong dynamism and continuous evolution and development. 

has changed by adopting the functional approach. In the current climate of 

psychological, social and economic changes, the trend is influenced by explosive 

knowledge creation and exponential technology growth. Thus, the need to modify and 

infuse changes in the English Curriculum at +2 levels is a necessary step in the up 

gradation and updation of the existing curriculum. The aim is to bring it at par with 

other academic and competency and skills based disciplines in its rigor and content. It 

should be borne in mind that the methodology used in the classroom will be 

automatically followed by some alterations in the language teaching and learning 

process. The increasing use of audio visual aids and the internet also impacts on our 

objectives to give our learners greater autonomy in their learning, enabling objectives to give our learners greater autonomy in their learning, enabling 

differentiated instruction, and, its transformational impact on teaching methods and 

deployment of assessment tools, consistent with those objectives. 

At the + 2 stage, students begin to contemplate and introspect on their choice of subjects 

for higher study. For some students, this stage may be the end of their formal 

education, leading to the world of work and employment; for others, the foundation for 

higher education. They may choose either specialized academic courses or job-oriented 

vocational courses. The Functional English curriculum should equip them with the 

necessary associate life skill to make a meaningful contribution in the field they choose. 

Students' levels of competency can also notably influence which career path they can 

follow. 

language training within an academic- professional context. The content will emphasize 

language competencies and effective workplace communicative skills. The Literature 

Reader* is divided into three parts: prose, poetry and drama. The literary pieces cover a 

range of interesting and values based themes that can be easily understood and 



appreciated by the age group. The Functional  Language Skills Book is based on a set of 

five themes, which students can relate to from an academic, professional or vocational 

perspective, namely, Media and Networking, Stepping into the World of Business, 

Ethics and Values, Our Natural Capital and, Wellness and Fitness. The units offer a 

wide range of sub-themes and skills -based activities that will equip students to 

introspect, research, analyse and evaluate knowledge content independently, extend 

and apply such knowledge and skills in a number of academic and professional and apply such knowledge and skills in a number of academic and professional 

contexts. Two sets of sample questions are provided at the end of the book as practice 

materials that are broadly reflective of the question paper design. 

By the end of the course, students will read, write and use grammar structures and a 

wider set of vocabulary effectively and, learn to speak and listen efficiently. 

The teachers handling the course need to inform themselves regarding the effective use 

of course content, teaching methodology, lesson planning, deployment of electronic 

technology for teaching, management of group work and independent individual work, 

management of large classes, appropriate use of assessment tools, grading and record 

keeping to benefit their students. 

The seamless integration of the language skills will provide students more focused The seamless integration of the language skills will provide students more focused 

language skills necessary for their successful upward mobility academically and 

professionally as a result of their higher standard of English proficiency. This will 

enhance the total Learning Experience of our students who will be the unequivocal 

beneficiaries of the most life-long and significant transferable job skill that supports the 

achievement of their life goals, as confident and competent communicators in English in 

higher academic study or the work place. 

The revision of this book would never have been possible but for the sincere effort and 

devotion put in by Ms. P Rajeswary, Education Officer and her team , under the 

leadership of Dr. (Prof.) Sadhana Parashar, Director [Academics, Research, Training & 

Innovation], CBSE. 

Any further suggestions are all welcome and will be incorporated in the future editions. 

 

Vineet Joshi 

CHAIRMAN, CBSE 
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The 2-year revised Functional English Course at the Senior Secondary stage will equip 

students with the linguistic knowledge and the necessary competency to make a 

job market, offering employment, for example, in hotels, hospitals, construction, or 

manufacturing, welcomes workers with the ability to understand and interact orally, to 

fill out job applications, and to use manuals or catalogues and participate successfully 

in training programs in English.  Then, again, at the managerial level, increasingly, a 

proficient command of English is necessary to interact efficiently and appropriately 

with English-speaking colleagues, clients, customers or employees; and, for students, it 

will also be the achievement of a higher level of competency in a global language. 

 Aims and Objectives:  

to enable the learner to acquire competence in different linguistic functions 

to reinforce the various sub-skills related to reading, writing, listening and to reinforce the various sub-skills related to reading, writing, listening and 

speaking. 

 The Approach: 

A skill based communicative approach is recommended in Functional English 

with graded texts followed by learner centred activities. 

It is recommended that teachers consciously take a back seat, playing the role of 

a manager, coordinator and facilitator. 

 Reading Skills: 

The course aims at introducing variety in text type rather than having only short 

stories and prose pieces. 

The emphasis is to enlarge  vocabulary through word building skills 

and to impart training in reading for specific purposes. 

  



Guidelines:  

Two periods per week may be allotted for reading and the students can work 

independently. With the teacher facilitating the task a specific time of about 

10/15/20 minutes may be allotted depending on the length of the text. 

After the while and post reading exercises are completed by the students, the 

answers can be discussed.  The teacher should not read the passage aloud and answers can be discussed.  The teacher should not read the passage aloud and 

explaining.  During the discussion, if there is a major discrepancy among the 

n assess if 

the response is consider. 

Both short and the longer texts from a range of themes should be done in the first 

term to provide the students adequate practice before formal assessment. 

Writing Skills: 

The activities have been presented in such a way that they lead students towards 

acquiring advanced writing skills through integrated tasks that move from less 

linguistically challenging to more challenging ones. It has been planned on the premise 

that sub skills of writing should be taught in context and greater emphasis should be on 

teaching the process of writing. 

At the end of the course, students will: 

use suitable registers 

use vocabulary to write about a range general vocational subject area. 

draft research report 

business letters 

formal letters -leave application, permission, invitation& replies, complaints & 

replies 

draft letters to the editor 

script newspaper/magazine articles 

write about specific problems at work 

draft work related reports 



describe people, processes, functions, events/happenings 

draft a written role-play of an academic issue/on-job situation 

design posters-commercial/non-commercial 

draft circulars and notices 

define simple day-to-day objects, places, persons, devices, tools etc [can be    

based on a visual] based on a visual] 

write a job application[with / without a resume] 

draft formal and informal invitations and replies 

Guidelines: 

Of course, with lively and original ideas, many students may write succinctly, and gain 

marks in the examination, but those who write fluently and accurately should also be 

able to achieve good results, even if their ideas are pedestrian.  Hence, clear guidelines 

have been incorporated in the design of the activities, to strike a balance between 

achieve learning outcomes in achieve learning outcomes in 

tangible and concrete terms. The writing ability should not only enable the students to 

produce clear and correct sentences but also help them to write extended pieces of 

writing through effective and efficient linking of ideas. The activity may be based on 

inputs such as letters, e-mails, notes, dialogues, excerpts from conversation and 

messages, besides visuals such as diagrams, pictures and simple graphical 

representations, flowcharts, advertisements, posters, notes, extracts from speeches etc. 

Contextualisation: Before putting pen to paper, the skilled writer contemplates two 

important questions: 

a)   

 The purpose of writing will influence the choice of organisation and the choice of  The purpose of writing will influence the choice of organisation and the choice of 

language. 

b)    For w  

 This pertains to the audience. The writer may be an individual, or a group of 

colleagues, an institution, an examiner or a tutor. Contextualisation helps the 

students to judge the content and value of presentations and format. The answers 



to these two questions therefore provide the writer with a sense of purpose and a 

sense of audience.   

 The second phase of the activity is the writing itself which consists of making the 

first draft.  The aim at this stage should be to write the content well.  Details like 

correct spelling, punctuation and grammar can be attended to afterwards, in the 

final draft. 

 The third stage involves editing, wherein, the final readjustments and accuracy 

need to be checked, so that, the text is accessible to the readers. 

 The fourth stage is the writing of the final draft. 

Speaking and Listening Skills: 

Speaking needs a very strong emphasis and is an important learning objective leading 

to professional competence. Hence, assessment of oral skills is an important component 

of the overall testing pattern. To this end, speaking and listening skills are overtly built 

into the material to guide the teachers in actualization of the skills. The Speaking and 

confidence to respond fluently and intelligently during situations where the use of 

English is imperative. The course will help students develop strategies to listen with 

comprehension to spoken English, especially in the context of formal academic 

discussions, interviews and discussions about career prospects. They will be 

internationally intelligible during their communicative exchanges, so that, they can play 

a range of roles in academic, social as well as workplace contexts. 

Guidelines:  

The Development of Speaking and Listening skills and the correct usage for the purpose 

of effective communication is a primary concern. The students activities suggested can 

the students, taking different volunteers for different activities to involve a maximum 

number of learners in the experience. Appropriate number of periods per week may be 

allotted for the development of Speaking and Listening Skills.  At the course, this 

module assures the students of having acquired proficiency in the oral-aural skills. 



Grammar and applied phonetics: 

The Grammar that supports these skills includes adjectives and adverbs, modals and 

semi-modals, gerunds, infinitives and participles, the simple, continuous, perfect 

[present, past] tense forms, future time, active and passive voice, reported speech, 

sentence transformation. The Speaking and Listening Skills acquisition will be 

supported by the inclusion of the following: Speech Mechanism, Classification of 

Vowels  Diphthongs, Cardinal Vowels, Phonemes  Allophones and Allophonic 

Variations, Homonyms and Homophones, Stress and Rhythm, Intonation, Juncture, 

Elision and Assimilation 

Evaluation and Assessment: 

The revised Functional English, which is intended as a preparation for higher academic 

studies/vocational careers, will require students to qualify in the assessments of the 

following skills areas. 

Reading              

Writing                                                                

Grammar                                                            

Literary appreciation                            

Practicals - Speaking and Listening Skills             

Extended Reading Texts (Literacy) 

Project: Group Activities should be based on the use of English in Academic or 

Occupational contexts. 

The multi-focal, revised Functional English curriculum therefore, aims at equipping our 

students with excellent communicative skills in diverse applications of English 

language designed to open up a wide spectrum of higher academic and career avenues language designed to open up a wide spectrum of higher academic and career avenues 

in a fast evolving knowledge and technology driven society. The curriculum with its 

component for studen

will stimulate self-exploration and effective self-expression to empower them to be 

active participants/contributors in  knowledge society. 
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 Unit 1: Media and Networking  

Section Warm up Reading 

Skills 

Speaking 

Skills 

Listening 

Skills 

Writing 

Skills 

Vocabulary/ 

Grammar 

A. Mind 

mapping 

Completing 

a given table 

Group 

discussion 

 Writing an 

Article 

Synonyms 

Father, 

Dear Father 

mapping 

Group 

discussion 

a given table 

based on 

conclusions 

drawn 

Completing 

statements 

 

discussion Article 

B. 

After 

Twenty 

Years 

Worksheet on 

lexical items 

related to 

crime 

Identifying 

parts of a 

stage 

 

Sequencing 

events in a 

flowchart 

 

Enacting the 

play 

Play 

reading 

Writing a 

newspaper 

report 

Designing 

a Poster, a 

Brochure 

and an 

Reported 

Speech 

stage 

Group 

discussion 

Mind 

mapping 

and an 

Invitation 

C.

Social 

Networking 

Sites 

Conducting a 

Survey 

 

Completing 

a given table 

based on 

conclusions 

drawn 

Group/ 

Panel 

Discussion 

Panel 

discussion 

Writing an 

Article 

Active and 

Passive 

Voice 

Process 

Description 

Sequence 

markers 

D.  Note-  Listening to Writing a  

Films and 

Entertainm-

ent 

making an interview 

with Aamir 

Khan for 

specific 

information 

Film 

Review 

E. Project TV Show 



Unit 2: Health and Fitness 

Section Warm up Reading 

Skills 

Speaking 

Skills 

Listening 

Skills 

Writing 

Skills 

Vocabulary/ 

Grammar 

A.  

Double up 

with 

Group 

discussion 

Brainstorming 

MCQs 

Short 

answer 

Role play Listening to 

a story for 

specific 

information 

Drafting a 

Notice 

Conditionals 

Word 

formation 

Laughter questions 

 

information 

B.  

Yoga for 

Holistic 

Well-being 

Conducting a 

Survey 

Writing a 

report 

Completing 

a flowchart 

 

Giving 

instructions 

Listening to 

a passage for 

specific 

information 

Writing an 

informal 

letter 

Prepositional 

phrases 

Compound 

words 

C.   

A Healthy 

Brain 

Group 

discussion 

Brainstorming 

Short 

answer 

questions 

Completing 

a flow chart 

Role play  Writing 

instructions 

Active and 

Passive 

Voice 

Synonyms 

Adverbs or 

Adjectives Adjectives 

Unit3: Our Natural Capital 

Section Warming up Reading 

Skills 

Speaking 

Skills 

Listening 

Skills 

Writing 

Skills 

Vocabulary/ 

Grammar 

A.  

Nature 

Tourism 

Reading an 

advertisement 

with 

understanding 

Matching 

nouns to 

adjectives 

Choosing 

 Narrating 

experience  

 

 

 

 

Expressing 

Listening to 

a 

conversation 

for specific 

information 

Designi ng a 

promotiona

l advertise-

ment 

 

Writing a 

job 

application 

Reordering 

jumbled 

words to 

make 

meaningful 

sentences 

 

Modals Choosing 

appropriate  

adjectives for 

advertisements 

Expressing 

an opinion 

application 

[with 

/without a 

resume] 

Modals 

B.   

Wild 

 Completing 

statements 

   Synonyms 

Compound 



Himalayan 

Havens 

 

 

Short 

answer 

questions  

 

words 

Word stress 

in 

compound 

words 

Connectors 

C.    Listing  Writing a  C.  

The Trees 

are Down 

  

Onomatopo

eic words  

Listing 

reasons for 

tree felling 

 Writing a 

speech 

 

D. 

Our 

Animal 

Friends 

  Expressing 

opinions 

  Tenses 

Unit 4: Step into the Business World 

Section Warm up Reading 

Skills 

Speaking 

Skills 

Listening 

Skills 

Writing 

Skills 

Vocabulary/ 

Grammar 

A.  Mind 

mapping 

 Panel 

discussion 

Panel 

discussion 

Writing an 

e -mail 

Synonyms 

Nature 

Tourism 

mapping 

Group 

discussion 

Short 

answer 

questions 

 

discussion discussion e -mail 

(formal) 
Phrasal 

Verbs 

Idioms 

Business 

Collocations 

B.  

Buyer is the 

Boss 

Understandi

ng lexical 

items in 

context 

Completing 

KWL Chart 

Vocabulary 

 

Short 

answer 

questions 

 

Pair work

discussion 

Group 

discussion 

 

 Writing a  

formal 

letter of 

complaint 

Designing 

a Poster 

Designing 

Subject-Verb 

concord 

worksheet 

Awareness 

quiz 

a Classified 

Advertise-

ment 

C.  

Powerful 

Identifying 

successful 

women 

Completing 

a given 

pyramid 

Conducting 

an interview 

 Writing a 

feature 

 



Women in 

Indian 

Business 

Entreprene-

urs  

about 

people 

referred to 

in the article 

Short 

answer 

questions 

 

Role play 

 

article 

D.  

Wealth 

From Waste 

Pair 

discussion 

Creating a 

timeline 

Short 

answer 

questions 

Completing 

a flowchart 

 Interview 

with an 

entrep-

reneur   

Writing a 

speech 

Active and 

Passive 

Voice 

E. Project: Creating Quirky Advertisements 

Unit 5: Ethics and Values 

Section Warming up Reading 

Skills 

Speaking 

Skills 

Listening 

Skills 

Writing 

Skills 

Vocabulary/ 

Grammar 

A.

Art of Story 

Telling  

Group 

discussion 

Brainstorming 

 

Art of story 

telling 

Pronunciation 

practice 

Reminiscence 

about story 

telling times  

Survey 

 A 

Reminisce-

nce Essay 

about joint 

family 

system 

Word 

formation 

Idioms and 

Idioms quiz 

New Words 

B. 

Attitude 

Changes 

Everywhere 

The Star 

Fish Story 

Quiz 

Discussion 

Brainstorming  

The Star Fish  

Story 

 

Quiz 

 

Discussion and  

Brainstorming 

about 

Professional 

Ethics 

 Essay 

about 

Values and  

Ethics  

Types of 

Sentences  

Fish Story  

C.   

Are More 

People 

Cheating? 

Discussion and  

Brainstorming 

Report : Are 

More People 

Cheating 

Matching 

Exercises 

  Drafting 

Slogans 

Letter of 

Complaint 

Guessing the 

meaning 

using 

contextual 

clues 



D.  

A Heroism 

 

 

 

Are the 

Rich 

Brainstorming 

and  Discussion 

about the  

 

Qualities of a 

Hero 

Poem: 

Brainstorming 

and 

discussion 

Appreciating  

An Excerpt: 

Are the Rich 

Group 

Discussion 

about 

starting a 

vocational 

course on 

Values and  

Ethics 

  

 

 

 

 

Summarisi ng 

 

 

 

 

 

Sequence of 

Rich 

Happy? 

 

Are the Rich 

Happy? 

Note Making  

Ethics 

 
Tenses 

Timing of 

Events 

Unit 6 : Listening and Speaking Skills 

Section Warm up Speaking Listening Pronunciation and 

Grammar 

A.   

Introducing 

Conversation 

Quiz on 

Conversation 

 

 

  

B.  

Exchanging 

  

Offers, Acceptance 

  

Exchanging 

Information 

Offers, Acceptance 

and Refusal  

Dialogue /Role Play 

Short responses 

Seeking and giving 

information   

Formal and Informal 

Speech 

Appropriacy of Style 

and Register 

Speaking before an 

Audience  

C. Identifying   Silent Letters C. 

Pronunciation  

Identifying 

Rhyming Words 

  Silent Letters 

Homonyms and 

Homophones 

Sounds and Symbols 

Consonants in 

English 



Pronunciation Table 

Word Stress in 

English 

The Syllable 

Rules of Word Stress 

Sentence Stress 

Tones in English 

D. 

At a Meeting 

Sounds of 

vowels, 

consonants and 

diphthongs  

Language of 

Meetings 

 

 

 

Making Phone Calls 

An 

announcement  

A Conversation 

An Interview 

Taking Directions 

Taking 

Instructions 

A Cricket 

Commentary  

 

Appendix Appendix 

Listening Tape  - Scripts 

Sample Questions for Practice 

 


