157

350

2020

RS 6T Td I TAER

[T @ = goe 15 e |

e

Note :

féwr: )

i)

N8899

[CI;UTTEF3 100
qoN % 15 e ot i TR
Te & fora Frifea €

First 15 minutes are allotted for
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woft v far €

gvq 9= 1 4 10 % agfawedid
& | v e 11 § 20 7% @ @
3o:wﬁfﬁﬁﬁﬁmr% | WeT g@E 21
q 26 TH AY Fag &, T waa
<5 THT 100 = & a=a foe
y | v w27 ¥ 30 T

[ Turn over’

350

Instruction :

CATOONN

iii)

iv)

1)

i)

i)

2
250?@’%%31?@%&%@7%5#:
TOF Wi & fow FiRa siE W
T ifed € |

All questions are compulsory.

Question Numbers 1 to 10 are
Multiple Choice Type. Question
Nos. 11 to 20 are Very Short
.Answer Type to be answered
within 30 words each. Question
Nos. 21 to 26 are Short Answer

Type to be answered within

100 words each. Question

Nos. 27 to 30 are Long Answer
Type to be answered within
250 words each.

Numerical question is to be
solved.

Marks of each question are
indicated against it.
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Choose and write the correct answer of
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1

the following questions in your answer-
book :

1. Trade between two countries is called

(i
(i)
(i)

(iv)

2. The document{s} used in foreign trade

Local trade
National trade
Fdreign trade
Inter-state trade.

. is/are

i)
(i)
(iii)
(iv)

Foreign invoice
Charter party
- Bill-of lading
‘all of these.

3. Entrepot trade implies

(i)
(i)
(i)
(iv)
N8899

only import

only export
import for export
none of these.

1

350 6

Which is not the function of business
office ?

() Receiving of letters

(i) Despatching of letters

(iii) Filing of letters

(iv) Decision making. 1
Which of the following is put into the
category of top management ?

(ij Supervisor

(i) Branch Manager

(i1} Managing Director

(iv] Superintendent. 1
Another name of customs duty is

(i) Excise duty

(ii) Sales tax

(ii1) Import and export duty

(iv) Income tax. 1
Which -is purchased and sold in the
capital market ?

() Shares (1) Goods

(iii) Gold (iv) none of these.1
Customs duty is charged on

(if Purchases

(11} Sales

(iii) Profit

(iv) Import and export. 1
The term 'management’ is used

(i) asnoun

(i) as a process

(ili) as a study subject

(iv) as all of these. 1



7 350

10. The theory of scientific management was
propounded by

(i) F.W. Taylor
(ii) Peter F. Drucker
(iii) Theo Haimann _
(iv) none of them. 1
( &fe oy W we )
([ Very Short Answer Type Questions )

W W & el WR YR @ SeeE
T | | 2
_11. Mention any .four kinds of business
letter, : 2

WWWWWI 2

12. Prepare the specimen of despatch

o

regi , _ 2
1 formfer & oy Fan w9ed € 2 2

13. What do you understand by press

- notice-? . 2
V{ﬁgﬁmﬁwm%? |

14. What is meant by staunch bull ?

is._PrEm It 2

15, What is quotation letter ?

NN NN

N8899 [ Turn over

350 8
w/ﬁgﬁmwm%ﬁr%?mW%? 2

16. How is capital market managed ? 2
17, A & foami} & 9 wame

17. State the names of  differen;
departments of an office. )

Mﬁﬁwamm%? )

18. What. is meant by circular letter ? 9

1 T Y H ST FART | 2

19. Differentiate between indent and order. 2

T FT ¢ ? 2

20. What is postage book ? 2
( g IR 79 )

( Short Answer Type Questions )
2‘1/.&\43 = i S e
HIT. | S

21. Describe the documents used in export
trade,

2W%ﬁaﬁaﬁﬁmﬁwﬁﬂ
et 3 3 ) v w o o e |0

22. WritF' a letter from the Dt
Mag}st_rate, Prayagraj 0 thi
Commissioner regarding the problet” U‘;’
flood in the district.

LA T Tatal
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23. Write a letter to the Manager, Pushtak
Prakashan House, Kanpur for supply of
r 100 copies of 'Byawashaik Sangathan’
written by Prof. Rajiv. S

24 ol SR ot FHEAST s AU wielT | 5

24, Describe the problems of capital market.
5

Es/iﬁwﬁ'aﬁmﬂu%%mﬁm |
5

25.. Explain ‘the importance of underwriter
in capital market. - 5

26. ® T Womel W HEY H

HaARY | 5
26. Explain in brief main systems of filing. 5
( e swa W )
{ Long Answer Type Questions )
27. St ¥ Y T I € ? T T

P R CIE - : 4+6
HYar

frata SR T FTE-faf i e S |

10
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97. What do you understand DY foreign
invoice ? Prepare its proforma. 4+6
' OR

Discuss the procedure of export trade.
10

W'ﬂaﬂw%?ﬁma?wﬁﬁ
fedramT SifT | 3+7

el
ATl ¥ HT FT FEFd & 2 HENE
HEeE o TET § S Srelt . RIS H
Hftre FoiF I | 3+7

28. What 1is business management °?
. Discuss the functions of a manager.

| 3+7

OR :

What do you understand by indexing ?

Explain in brief, indexes which are used
in business office. - 3+7

Wﬂw??‘ﬁfﬁwﬁﬁﬁwﬁ

3 FARY | | 347
W & fafe yor T § 7 oiE W @

*‘mﬁﬁﬁ?ﬂﬁwaﬁmi . 5+5

N8899
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- 29. What is capital market » State the

30.

N O ONC)

measures of contro] of €apital market.

3+7
OR

What are the different kinds of letter ?

Differentiate between the business letter

and non-business letter. 545
LiC) SEH, WK 4 U9 UUE e,
150 IR @ifgdr o 2,000 ufd wEl,
2000 & Hidt Fo 120 wid W€ #t & F,
200 HX oo vo 80 wia Hiex =+ W I,
120 ¥R Bo 50 Wi WX W T ¥ |
frefefad == e o -

Y@ W To 190, Ia T o 90, Fwr

Fo 120, A Fo 300.
3 P W 10%@%;:;?%37% |
frifee wrew § fosRg faeor 59T | 10
| srea
_'-mwﬁﬁwwsﬁﬁmﬁ
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12

M/s. Hanuman Bros. of Prayagraj sold
the following goods on behalf of Ram &
Sons, Kanpur :

150 Benarasi saris @ Rs. 2,000 per sarij,
2000 pairs of Dhoti @ Rs. 120 per pair,
200 metres of silk @ Rs. 80 per metre, -
120 bed sheets @ Rs. 50 per bed sheet.

Following expenses were incurred :

Railway freight Rs. 190, Cartage Rs. 90,
Rent Rs. 120, Insurance Rs. 300.

They are allowed 10% commission on
sales.

~ Prepare an Account Sales in proper

proforma. _ : ' 10
OR

Prepare an invoice in proper fnrm with

-imaginary informatiop_ 10

%
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