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SECTION - A (10 Mary,

1
Choose the correct answer from the following : (Any Five) XSsg

ST FrPTIER o1t i St A Shrea (R i EB)

(8)  Which of the following is a valid file extension for Notepad file ?
TS i R e R e e TR AT LA IR T
@ e (i) .doc

(1) .text (iv) .txt,

(b)  Which of the following is not a data analysis software ?
TS i e s ot b e et 31 @R 2 2
(i) MS Excel (ii) Python
(iii) Libre Office Writer (iv) Libre Office Calc

() A___ isa unique value that identifies a row in a table.

TR bt o T Y (5 @ TR (B B A |

(i) Alternate key (ii) Primary key
feom " e d
(111) Foreign key (iv) Candidate key
fot 1% &
(d) What does an upright (straight) body posture convey or show ?
a1 o4t (CofteT) =179 @I 15 2P ]I 2
(i\l}_ Confidence (it) Pride
RILIEE I
(1i1) Professionalism (iv) Humility
oI el
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() Which of the following sources of energy is from a renewable source ?

wS o) e Bes (FROR TS (@ Bex TN «ifer B o1 78 2

(i) Solar Energy- (i) Wood
ol e Bo
(iii) Coal (iv) Petrol

T TiG=

(f) Which of these is an imperative sentence ?
BN @A @B1 ‘imperative sentence’ 7
(1) Switch off the fan, (ii) Sheila has gone to the market.
(iii) Where are my pen colours ? (iv) Oh No ! I missed my flight.

(g) In Libre Office Writer, which option from the image toolbar is used to cut

off non-desirable part of the image ?

Libre Office Writer © 2R< Sif%® ot Ffb ¢oferiatel 20 FFARd o[

CRIH! s IR I W 7
(i) Image Filter (i1) Image Mode
2o R | B (IS
(iii) Color (iv) Crop -
| PR &9
2. State whether the following sentences are true or false : (Any Five) 1x5=5

SeTs Rl IRPPTZ Wa (3 59T ford1 (R i +i1obt)

(a} Only a person having a big business is an entrepreneur.
TIeT P 4! ez Sl |
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i cously,
cd by multiple users gimultan

(b) A shared spreadsheet cannot be edit
%

Q4R (IS CeiAD wifta Araziaaala Al aee

, selected topic by
g ‘ o]y Lo the S€
{i:)\ Using Table of Contents we can navigate dircctly

clicking on any topic,

freffos b
Wmmwﬁwﬁﬁwmﬁmwaﬁ e

=Bt g9 ¢ |

; is inserted or
(d) The image toolbar automatically appears when an image

selected in the document.

WW’@@W@@@W@W@@E@W&WWWm

Preefts Ta = |

(%) Macro recorder works only in Libre Office Calc and Writer.

T @FER @ Libre Office Calc =¥ Libre Office Writer S P (T |

(¢ Only 7% communication is done using words.

T 9 *ISIH SIS *1% IR IR I |

(g) The simplest way to create a Form. in Libre Office Base is by using the

Design View.

Libre Office Base © €3 T 7} 341 WBIRSE H2& Sy 24 fwmiza
AR |
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SECTION -B

Write the full form of the following abbreviations : (Any Four)

TS iy ot wreraT e A (R B A |

(2)
(b)
(c)
(d)
()
()
8)

RDBMS

ICT
BIOS O
0S

DVD

POST

SQL

Write short notes on the following : (Any Four)

TS FVRTCARA 613 55 (Braet forat (R w=eent ifaGY)

(a)

Feedback
TOS

(b) Macro

(c)

R

Data Consolidation

Y GFAIFIT )

(d) Text Wrapping

Bab cafsre

(e). Templates

® .

waceh

Style
[aui
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5. Distinguish between the following (Any Three) :

woTs FrnaraT wid Mg 331 (7 e [0

(a) Relative and Absolute Hyperlink
QiTeiE e frace gRomfe

(b) Primary Key and Foreign Key
i Bt o R

(¢) Field and Record
fireg W @6

(d) Verbal and Non-verbal Communication

GNP S St Qe

(e) Solver and Goal Seek
SRR S o75) ST

6. Answer the following questions : (Any Three) Ixd4=12

or il ey B fordt (R eieen Ffoh)

(a) What is the purpose of Grouping drawing objects ? Write the steps to group

drawing objects.
BT AN FGER A (IR T 6 9 wigew 1 IR b R
AT 14 |

(b) What is a database ? Write the advantages of DBMS.
TbaE Jertet 6 gat 2 F8.f.aw.a=. 3 fRapm for |
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(¢)  Whatare Reports ? Write the steps to create a Report in Libre Office Base.
R=t631 3ot fos 7t 2 Libre Office Base @ <b1 fastt 3 afadta s ory
fora |

(d) Explain briefly the four settings that control the positioning of an image in
Libre Office Writer.

Libre Office Writer © @47 wfqq wzzm fFrige a1 561 #ezfz vfta a4l
|

(e) What is Software Piracy ? Explain the various ways in which you can

protect your data,

SR 3R & 2 ofi (omr oitl pafwe 3@ «mi fafen Tarerz A
F4! |

B23-IT/ITeS (E) (Th) (EN/AS) 7 3033




(c) What are Reports ? Write the steps to create a Report in Libre Office Base.

Ref67 ¥ 5 @1 2 Libre Office Base bt et v} FfRatet spvoriz
feran |

(d) Explain briefly the four settings that control the positioning of an image in
Libre Office Writer.

Libre Office Writer © 3% 24 sz o 331 5ifdb! 1ezfs vLF A
4 |

() What is Software Piracy ? Explain the various ways in which you can
protect your data.

FBA R0 5 7 ft comm Tibt srftws i1 ot ks Somwrz !
Ll
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