19 . gled H MMa-3Iufed d Hafda ux

( Letters of Enquiry regarding Hotel Accommodation )
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1. | shall be coming by the Delhi Express and arrive at your hotel
around 5.30 A.M.

2. | want you to book an A.C. room for me from 17th Oct to 20th, both
inclusive .

3. Book a single bedded and sea facing room in your hotel betweem
17th Oct. to 20th Oct. from your time of check in and check out .

39 TR i AT @ fgeraa gt at I oft Adar ifSa:
4. Please collect all my mail reaching your hotel before my arrival on
17th Oct. morning .
. Please make sure | get an air conditioned room .
6. Please arrange a taxi to take me out around 10.30 A.M. the same
day i.e. 17th October .
3 I gleet & Mt ahtE R gQ u= T hifad:
7. 1 am sure this visit shall also be as comfortable as it was the last
time .
. You are an added attraction for me to visit your city .
. Looking forward to a comfortable stay in your hotel .
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Sample Letter




Maurya Sheraton.
New Delhi.

Dear Sirs,

| want to book an A.C. room for me from 17th to 20th Oct, both
inclusive. (2) Please collect all my mail reaching your hotel before my
arrival on 17th Oct. morning. (4) Please arrange a taxi to take me out
around 10.30 A.M. the same day i.e. 17th October. (6)

Looking forward to a comfortable stay in your hotel. (9)

Yours truly,



