IS Hic S9rg T A8 3 WH fSAH I8-383 (bi-fold) (S Hie 7 Tt Uit '3 gt
el I W3 i &9 383 i3t Aet J) W3 TE-383 (6] Jf 36 g3t Ko 383) gt J1 £

IH-383 9I7d U9 oS U gvr J (IS UH ©
Io3) "efs g Td-283 & Uost g ger J1 (I9d
U 35 063)|

J9 o599 /I T feeAmw & AT o
wafdans" 7 'A8-3%3" fedt, "Ai-3s3 fedi" wrfal
fers Hict, i [ ferag @8 &an 7 [TAf33 Hidd
T HUIIAR I T9, Un A 8 Uas g sz i3 A
HAIE IS

g SIHd HBAIUS Hie S gefonrder I o
W 39 3 A3 AfcY (Saddle Striche) I I, fAR f
UYg 59 59 T 3T 6 7 209 Uas! ffg HaHs ger J
8.1.1.1 MS-Publisher € =33 J9< J8 5Ing
fanrg ags

UgEHg feU 59ng g8 SH ACU:

n d

1: letter/C tri-fold, 2:

]

gate fri-fold, 3: &

roll/double gate fold, 4: accordion z-
fold, 5: double (parallel) fold, 6: double
right-angle / French fold

fd3g98.2

1. File 29 '3 af8 9, fag New W3 f3&3 Broucher '3 IBI I

HIHd '8 FEU3 I8 2ude It I8, 7 Ufast 3 fores 2ude &g Qussy g Is| wust
URT WEH'T J8t &t g1 JF, €3 © A UTA g€ J€ S9HT § TACHEIH SJ6 88 I8 WiUHS o

Hae I

Available Templates

Installed Templates [~

B Home » Brochures

- . - —_— Customize
= & = Color schem
- - o [ | - (clef
Font schem
. Bounce Brocade ~ Color Band Perforat (default template fonts)
2 opt Business inf
a [Modula Create o
e =
— - Option
. - e M Page iz
hoto Divider S
Include customer addres:
o
Pric
[ pone
5 prs = = —
[ ] e =
-_ K z = l & o _ B ]
[ ] e LA Craate
fd3d 8.3




2. I, II0d § B AT I AeH, Ul HEIH © WUHS W3 TIHT B HET &8 SHCHEH o]

Color scheme:
(default template colors) B

(default template colors) -
Alpine
Apex
Aqua
Aspect
Berry
Black & Gray
Black & White
Bluebird
Brown
Burgundy
Cavern
Cherry
Citrus
Civic

ag="r
e

I | J.I-I

[
4

Color Scheme

Fent scheme:

(default template fonts) -

(default template fonts)

Apex
Lucida Sans
Book Antiqua

Archival
Georgia Bold
Georgia

Aspect
Verdana
Verdana

Basiz
Arial Bold
Arinl

Binary
Verdana
Georgia

Breve

Page size

(default template fonts) -

Nene

: Qrder form

E: I Response form

] Sign-up form

- [ Mene -

fgd3d 8.4

Font Scheme

Page Size

Form

3. TS9Hd © I8d, 3 A8H W3 IIH ST8c 3 ST Create WUHAS '3 B I

4. WA I& T IAST g fodfenr famr S9Eg 24Tl

=
Organization

EBusiness Name

Create

fgd3d 8.5

Businzss Tagline ar Marto

® Product/Service
Information

Back Panel Heading

This i= a good place to briefly,
but gffectively, summarize your
products or services. Sales copy
is typically not incleded here.

Lorem ipsum dolor sit amet,
comsects tuer adipiscing elit, sed
diem nonummy nibh ewismod
tincidunt ut lacreet delor ot @e-
cumsan.

Lorem ipsum dolor sit amet,
comsectetuer adipiscing elit, zed
diem nonummy nibh ewismod
tincidunt ut lgcrest dolore
magna aliguam erat volutpat
Ut wisis enim ad minim ve-
nigm, consequat, vel illum
dolore eu feugiat nulla facilisis
at veTo eros ef oroumsan ef iu-
sto odio dignissim qui blandit
prassent luptatum.

Lorem ipsum dolor sit amet,
comsectetuer adipiscing elit, zed
digm nonummy wibh suismod
tincidunt ut lacrest dolore
magra aliguam erat volutpat
Tt wisis enim g d minim ve-

fd3ds8.6
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niam, co nsequat, vel illum
dolore eu feugiat nulla facilizis
atvers eroset.

Lotem ipsum dolor sit amet,
comsectetuer adipiscing elit, sed
diem nonummy ribh euismod
tincidunt ut lacrest dolore
magna aliguam eratvolutpat.
Ut wisis enim ad minim ve-
rigm, comse-
quat, vel il-
[um dolore

e feugiat
nulla facilisis
atvers eros
et aocumsan
et furto odio
dignissim qui
blandit pras-
sent lupta-
tum. Lorem
ipsum dolor
it amet, con-
sestatuer
adipiscing elit, sed diem non-
ummy nibh euismod tincidunt
ut lgcreet dolore magna

Caption de-
seril i

pisecee L



JE WH WIS SIHY © 9% § 3T I3 AaR IF w3 oA g ugsians © 39 '3 AT 59 AT I

8.1.2 f58A8<T (Newsletters):

@aﬁs@ﬂ@eaﬁaﬁ-lzs%ﬂaeaéré fan feo ff9 I9g9 A foR Ades oM
FrSfetint Sheif vt A Freaat get I |c¢5~dHLﬁEIHEET8FF€rﬂE|8T IrIS, STIHTIM A
3at § Fafee 39 IJt fGWH3 gU ST 3t Al J1 fogst fobm gt ifg v 39 '3 YUz
93T O fesgmll e Hi ferr ger Jifte fsgadea o dI- Hﬁ?(greyllterture)m?ﬂa?al

g-fa8rdeg 8- % g frdaertsd 39 337 e 9o W3 AEg Raest-nrfamr 37 ArE

3 AT (Spamming) AHfYT Frer 3 |
8.1.2.1 MS-Publisher €3¢ J2 Newsletter f3nwrg aaa:
UssHg €9 fsgrdcg ge@e & uam:
1. File 29 '3 IfBI I, fad New W3 Newsletter '3 I8 IJ|
_»m“

ais Banded B o
Help.
@ o e — = —
_—
B & | 1 " )]
B | B
Block: Barders Bubble: Capsules Options
Pages
= u Two-page spresd
- ® =
Include customer s diress
i
Cascade Checkers  Crosse d Lines Design B -
Creste

2.  BIgHT UBET uBe 3 faBrded f3rfes g W3 Create & '3 IR 3|

Moo Bt Bt Bt Byt Bt B B B o B By

"

Page Nawigation

‘.‘.ul.l_ﬂwlj

'1'

"

[

"
||\||\I\‘II||\L

Al odil b T Ll

[ e




Jge WH R fSBr8eg B 2R o 3T ag Aae o w3 A g ugdians © 39 3 AT ST AR I |
8.1.3 95d (Banners):

fog U & fog St Ut & 397 g2 1 fam '3 o yegws!, Yins (HargaT) wife @
A3JIS A 3Afes I8 g6 W3 As3a 8 '3 29 IR I
for '3 foasg a8 I 19 fog fa = g3t e 3T g 9ag e $37 Af g suz I Fawr J fanA
€9, B3I, ABIS 7 II HIafear Ao Bimir I Feer J

i Wa-ZEs gSad fq Jrfed fd39 I 7 Adle © oH 7 UgE © dne dJe J1 g
WEBES S6d WH 39 3WRe3ag fefiminus ger 3 A g Ardle Sy sde 3 Ifmraer I w3
fefaMMysdg3T T WiUst fgAE e 78 gigwr ger Il
8.1.3.1 USEHI & 33 994 Ha9d 18 adar-

Steps to create Newsletters in Publisher:

1. File 29 3 I8 33, fag New W3 Banner 3 I8 3|

All Congratulations

& s
2 o Installed and Online Templates - Search for templates 2 || r—
o Close * 3 Home » Banners » All Congratulations

Installed Templates

Print [congratulations
Save & Send Bab; hampiot Congratulations Grad

ongratt

elp 5
1 5ftxBSin
] Options oo
£ et —— =21 =3 Bord
L] | Botl
Promation Retirement The Greatest To the Best
Create
fg33 8.9

2.  BIwgHT usET 2uBc 3 fsBrseg f3afes g2 8 A3 ag 35 Aehi Ia:
Congratulation, Events, W3 Getwell.
3. Create 96 '3 B I

gad Jot fia 3t IARIT wigAg fourd S=ar

B S R AR
il . (o
|
| Congratulations! _

i ] .
AT T R A R R e ;
fg39 8.10
JEWH 963 Mifgc 34 fd39 @ Save ST HAR T

8.1.4 3THHI (Catalogs):
fis e g <t fes 7ot gEt 9| e dersar fan S g S got JAaR I A g as i g
feeAfaz I Aaet J1 Bia < ydt 5ot A i wiH 39 '3 feerafEz 291 &8 wIdd get 31 {88 degm

148




It @3uret 2 Halfa € grriiedit € a9 HaeT I fiA o it et ifg €32
gTIas B, Briegddt w3 Hoe fKfamis ffg deraiaidl, Aegrer @ Areardt AR ©f
Yf3fasus aga & yfafonr 3, e fa fazret, wen fgaraf3ar, IStHS 3IARTT (Moving
Pictures) Wfe| ACTSTIIGT e II& T8 BH, THICH W3 ASHIC TIH © AIS I3 TRl J,
uH 39 '3 fagdqred fgarast Irdt Hoer v sgegel IMH 39 3 AT © 28U
I & G3UT! & IBIHSG § 2T Bl AT I TS|
8.1.4.1  MS-Publisher ¥33 & d<'g9 g='g=":

USHHT &9 desa 5278 © U3 G 397 I8, fae wirt GUg ER I8 I9 usSians
gTrEe I

Catalog Title

Date: 0000700

® Catalog Subtitle

Sidebar Heading

Erieflr highlisht out product ar service here

Briefir highlizht wous product o servics here
Briefiy highlight vour product o servics hars

\ | N I 4l il i il
PN I A N N A N N O A A B

fg3398.11

8.1.5 eufagd (Flyers):

e esrfeg aam fefgmmus T ffg gu I w1 fenmud f3redifagns 38 Ae3a 'e 3
ﬂﬂ?ﬁ??@?#@%@f@@ﬁKﬂﬁﬂT%aﬁéﬁW@aﬁl Flyerséésmfraﬁﬂﬂs‘
photocopied U3d 3 HJdT, ISH, SH- o(&déHdc;{&sd 39T J e I o fena3t, agear,
&T-BF TS HAFR 7 AJad’ AN foA 8 &t @93 7 AdR I&:

a) TEe IAde, &Ele I8Y, 38979, A I8 eIt weaet 2 femfsargl

b) fSAIITY, fFAIGe AT A fA AT T aIgd e fg Ircde A fd
B UIHC II&|

c) gt B96 fan it gt A Sficeg & 332 Anfae, oafid A

d  HAEEH SUsM Bd Agg faade aaw|

149




T I fud GUBET Ia| Wi WUl 37 H3'Ed S fed’ ©f I a9 Aae I, §F 3 ImiE wiAt
gt Frearst § fer €3 Ye3fis a6 e nifse 59 Ao I w3 feA g ugslars © 39 '3
AT g3 Ao If| g aufeg T @urads dot 3 fo3a 2o fourfom famr 3:-

B o

Escrinss Taghing or Moma

Produet/Service
Information
Pl Pl L s S i e pon Tal: 555 555 5555
Eaimos Xame Name of ltem or Service .
ST 00% OFF CW
oimm o CeMTTOE @5
fg339 8.12

8.2 f9HAH 993 (Business Cards): g &< fagr 393 1 & foR ©@ &, &3, I3g<t
U3, wife &8 gfimir ger I BA & fardasH a3 faarAer Ji

FITI FI3 B FUS A fend 3t 19 TUdd Areadl T @8 I3 I& GI It Are-
USE © BI6 AR a3 At I6| B a9t 393 R WH 33 '3 93 B @8 T &, JUdT
TUIS AET (WH 39 '3 1 8 &%) W3 AUIS Areardt, iR fT U3T, oies o83, 39 &89, -
NS U3 W3 ITAEIC AHS I I6| Wr-38 Iogdl Ig3 fSg IS Hidh U3 & A S J Ade
I& faR g Srga w3 efdeg) Iefest 39 '3 a8 I3 HeT 3 AUds a8 SJAC © I8 Aa| wir-
98 Uned fHren 393 Ry 38 29 fea A iy 3 20 fegi® (37mdle BTHE ge 36|
8.2.1 usding feo faasA gz g=g=:

1. File 29 '3 If8 99, &3 New W3 Bussiness Card 3 B 3|

FITI IIF &S A3 A Sude Ko 593 A9 Sude Suseg Is|
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WE UHE WEH' JEt & gE Ade I €3 © An UH, Wi I%J HallH, 2 AaltH,

FITS AET,US™ WA'd © WUHS W3 31 & Hee &8 for gt I° fadsn

IS § THCHEH o Here I
2.

e, Wi faaer 93 248 IF A= fa fig'39 © It Tarfomr famrr 3| s ara3

ASBIYIL f3nrg 3T fgmir I g Wrt @Uaa & A fenwa 31913 &F U™ dcacH

nrrﬁ:'?j%raatsﬂaéaﬂ

Home  Insert  PageDesign  Mallings  Review  View
=
E Available Templates
25 op Tnstalled Templates |L
) € 2} Home » Business Cards

T— [
=" Eal A= I o
= - =17 = == |
= ¥ = |¥ customize
Color scheme:
Arrows Bounce Brocade Color Band Marker Modular perforation i (default template colors) -
Font scheme:
(default template fonts) -
Help —_—
. e = P Business information:
] Options &t R . = Create new... 1R
B eit Options
PhatoScope Simple Divider Tabs jLage wes
~ More Installed Templates (43)
— = 2
- = - = s
E | e
: e 55 =
- T — = = o= == -
Accent Box Accessory Bar Aambassador Arcs Axis Bars

933 8.13

3.

T WH! fHoH 998 § I fourdl SRS € 2uidll faraH 993 ydil 39 fardfes I

I 31 gE Wit fEAsR T &, 7 fort & W3 U3 wife < 988 Hae I

BUSINESS NAME

Name

TITLE

= N
Organization

Phone: 555-555-5555
Fax: 555-555-5555
E-mail: someone@example.com

Primary Business Address
Address Line 2
Address Line 3
Address Line 4

fg3g 8.1

51




8.3 dfifdar I93 / AeT U39 / YHA 993:

feq Iffcar 93 / Aer U3d/ Judhic I93, ad3 T B gazr I A SAst 7 fan J9
ITET § TIAGE UM IS T I J| IS g 793 wH 39 '3 HoHfes, <9-
3, forfHA, Serdt 7 I3 g wirfe feim Hiomi 3 fe3 Hie I6| Ug feds a3 g taee B
A g FEaTe o YA 396 &Y & i Aier J1 g Fa3 v 39 3 s fsee ars da i3
AR I& W3 - I8AH (fam) ff9 Wi I Raz Suash It @3 ugg '3 §3ufes
W3 IINI TIr6 93 & 393 A3 AR Ia

e TRTPN T TP YN FYIT YOI YO PO PO -PROPM TP PP P _..h..|.|.|‘.|.|.u|’.u|m|‘.u|.u|".m|.u|‘.u|.uIE.;.x...l’...l...hmml‘.
" E d
E E " Al
= | E Happy Rirthday
= = 4 {
3 E Gonathan
PP—— )_; Té
- E E
4 &
Tf ‘_; Shbh, ¥sa \S"mfm'ra.’
E kL CELEBRATE WITH US!
3 SATURDAY, DECEMBER 4TH
k E NOON T0 4:00
] -

N v [

With Compliments

fg3d8.17

fegat & MS Publisher € He® &8 3w 3™ A Hae' Il
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8.4 WII3 AIilfede:

8 ygrarg fan fenast, 3 © R AYg, 7 (A v 939 i< @A <, E3H3" g Ha3T
TE T fan A g fe3r e J1 f£g yararg 2t odies, Addifede, N3, 8, s v foss
e &S fg3r A AdeT Il

AIHAms o <A, fans3t A HHET @ % 6 JIeT & Ui (Confirmation) ©IHEE"
J1 feg yndt A wara farit fiftmr, yaiae, A nrfae @ fan gu enrgr yagmr i3 Aidt Ji

A AR 3 I3 W3 At 3919 3% UA A3 ve '3 Gusstm, Afge w3 ASHS © 1HE-
U3 HISTHE A J AR I6| foan fenal st g wieras Adlieae fHee o% faR It gre ofH
<t Egyr {13 7S I3 G fonid 3t 3 Qfg3 I A grfam o & OgeT fHaet I

WIIZ AIIfede R AHBISS AIfer Wegs, HI'S SH (great job) , TSI I=EmIT A
AIH S YT AIG" e & HTHS I AT I WH A USSTHI W98 ATcifede S8 38 5d3
A3 SUBTH TS JITr J1 I fedrfimr famir 539 whi niA, usfong €t <93 gae I8 serfamr
e yrAAT U39 T fog GTrags Il

fg39 8.18

WH. A, USEHg Y- 2ude § It [E3 fg39 feg foure 9 for Aadifede g gege
B8 T3 AT AT I

153




Available Templates Appreciation 7
@ Open Installed Templates [~] Search for templates P
i € 3} Home » Award Certificates
Installed Templates
Recent r
‘ I [ 1
L Customize
- Color scheme:
Achievement Appreciation 1 Appreciation 2 Appreciation
A pp pp pp 3 = =l -
Hel Font scheme:
p Breve
Bodoni MT Black -
2] Options oo
S Frankdin Gothic Book
XL = Business information:
L
Appredation 4 N
L=
Create
ity 0’) (Bear ol ihonr
! = E‘W =
Apprecation & Apprecation 9 Appreciation 10 Best of Show

fg3d 8.19

mmmgﬂﬁgw,aﬁmgf%?a@@&eate%?
BT II| I= WH AT A & Arearat § s J9 Aae IF w3 for & fod ussians @
Save dd Hae I
8.5 WaLBUH (Envelops):

g niasy g Wy Msar weleH J| fog WwiH 39 '3 Y38 T8 AHIIE & I8 g Ia|
fog foa 2@ a9 © fBarer ger I w3 forer S His Igauar 28y ger J fan ffg 9, args
A EHIRH & Urfen 7T HaeT J1 USUITTS fBere a9 ©f Hie 3 98 I I @I wH 39 3
U3 UASH 3d fHACH I7dt 3 8cd g 9HE W3 3HE 88 293 AT Jo

MBIBY HBI T U3 W3 YU IIF T U T &S Jo' foure Jie fig3a & 397 feurdl ©
Heer J:-

Consulting

5432 Any Street West, Townsville, State 54321

Address line 01
Address line 02
Address line 03
Address line 04

consulting sales staffing support Www.companyname.com

fg39 8.20
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WH WH WA, USSIHg feg I8 2UBTH '8 Waesy S Ade Jf, 33T neesy fAdace
IIG 3 IME, I HSTH S fIC I3 W3 Create IS '3 IV IJ| gE WA fBare & Aedat &
Waamé@w&nﬁuaﬁaﬂ?séaa '3 Save IJ AR I
8.6 ¥HS (Labels):

898 I T ok 2T, USHa, duFT, T3 ' Ad I9 AHAIE It J fTA g dacad A
Uzde 3 ST T Herer J) TR o2ag |7 wteH gmmmamamw
AT ) g3uret & G3UST, foan3T (Beuds &8, 53 aH) <93, Age-wre w3 fFmas
wife S19 Areardt UYE's qdﬁ%@%é@?ﬂ‘é@t@aj@aﬁlaﬁwﬂw,ﬁéﬁ
A9 7 SRS 398 UT 98 §3 933 358 I grdier Il

398 fogst B8 < IS AT Ader I :

U3a< (Products): AEE Yo B8 § YIS © YJ HIes ©I6 HIEMS
Jfue & 7gd3 IEl J1 8TI96 B8, HE © BE8 ¢ 6% I HIrMZ JTT gdieT I
S 39 yrer @33 &t Are

UafHaT (Packaging): dafdar '3 358 Sfamir I Aeer 3 7 feg dafdar e g
J Aawr J| fogst 3 W3, T9dsH, gllAL (FoleIAs Uzgdac &93) &
A feans, =33 & fedt, Uz, fefimmus, St w3 Ig g3 I8 I AT Il
AU (Assets): GEUfda 7 At T37eds fRg AUSt SufEdr € =93 ysus
3 SHaH © GTH B8 AU S AUTC 39 '3 UsE 936 S8 i3t el I Wi
BEZ & WAAI G3fan Ifemr cgEiediee 7 foH &% fHE<!-g8e! AHIal T
g A J|

JUF (Textiles): UM '3 WH 3T I WBITTHIS /Iicie S BTB IR IS
A0 39 '3 fog TargR 96 I wdien g faR U grdier J i 3 Hills = hes
H ITESHG| STHTES B ¢ JU €9 gfonr 7 Afer 7 Aarer I w3 fog
I UK, IBI AT, UeUd(washable) I AT Io| flicg a8 g Je 35 ©
feasy (alternative) I&|

AfBIT: ABI 38 YUz J337, 3T 8 W3 JI I8 Areddl o fa werd el s&t
SUUTTt IR, eI eTdl Iae Ta

It 398: G YHTEa3T, It I3, w3 JuBlae 3 At 88 &93 Ale 96
W3 nWH 39 '3 ID A93,3f3C II3, YaAfda w3 M., fidafean §3uei 33
U ST TI3 AC TS|

BES QUSTE, Aeadl, W3 9324 TI3E BHl foden, =3eds AST H fefuminis € fan
3 IS B8 @I 7 Aerer I frg Afdsa, AaErd A wires 359 7 81 I8 Jad J AT I6|

8.6.1 UgSiAg feg 398 g@F (Creating Labels in Publisher):
28 it Wi W, USSHg ©F Hee &% AL /383 38 89 898 g sg 39 If
WA 9% B8 IS B3 ACUA T Uger 3a:

1.

File 29 '3 B9 39, fag New W3 &g Lables '3 I8 31
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2. Media Bet €9, All Media @ A4 &J| CD/ DVD Labels
W3 Color Scheme & Edit 3¢ GUIS Create '3 B I

T BT a3 wiUE 2use gT

Insert Review Vi

I save
Bl seve as
(5 Open
o Close

Page Design  Mailings

All Media

Installed Templates Search for templates

€ £} Home » Labels » All Media

Infa

Mosaic (Avery 8931)

Romance
8931

Motion (Avery
8931)

Mosaic (Avery
8931)

Jazz (Avery 8931)  Jazz (Avery 8931)

Mosaic (Avery
8931)

Motion (Avery
8931)

Save & Send
Help

3 Options
B3 et

Romance (Avery  Tiles (avery 8931)  Tiles (Avery 8931)

8931)
Video
([
———

Video Face (Avery
5199A)

Video Spine (Avery
51998)

fg3d 8.21

3. 88 wit A3, / .23 o8 A3 Aredat
fourfen e I

(Avery
)
Customize

Color scheme:
Font scheme:
(default template fonts)

7 Business information:
[Create new...

[ |
Create  |Create

e Mf3c d9 Ao I 1 fa 398 '3

“ Home | Insert  PageDesign  Mailings  Review  View @
T3 Curt
% cut 2l o y y Find -
B Tk 1% Ty EEHEP E <l s
= & cop 1 Ungroup | %, Replace
Paste AV A\ Styles Draw Picture Table Shapes | Wra
** FFomatpointer | B L 0 % X Aar [ 2 * | teBox - | P ShRotate * | [y Select~
Clipboard Font Paragraph Styles Objets Editing
I e B T et et e et e et et ettt et et b e e et s et e et e e
73 ] 5
s E
; !
h ‘-_El i
E PERFORMER'S
3 NAME
¥
33
3 v
13 Organization :
v
o il »
Pagelofl | |3 604,358in. Ea e c—0—® A

fg398.22
4. 3IRYRY I3 o 398 § RS ugdiadns € 333 FIMT
wWoHd flic II AIE I
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8.7 32353(Letterhead):

fog £ I3 o8 et I8t AcHad J1 ST e v 39 '3 g o w3 Eg vz, feg &4t
At FUIT f3rrdls w3 e @9 S Sa9rgs deds der J1 Aee "8egds” warg widdt
ST T &5 81 I 7l Hie & ©IAQE B eI AT J1 I3 AraM Jush w3 fenig 3t
s 293 YAAT At I9 Arecawad WuSians fEg ffd 8e3ds cude =gt g 39w fee Il
feg W 39 '3 We 3913 3 6 3T & Aed gl AHS ade' J i [ ff-ilffe3s Acnadt fRg g
J1 BIIZ el BF wigHd ACHGS! 3 H AR 9 '3 8 7 Aaer J 7 fedadfss
3J1d &7 Sfrmir AT AdeT I
8.7.1 UsEind fSg deads gager
Jot {88 ACUA & US e d9:-

1. File 29 3 A8 I, fad New W3 faT Letterhead '3 BT I
feHe® 2usBe {9 Letterhead '8 HETUS SI3 AS GHS QUBHT IS | WUET URT WEHY
et & gE, €3 © AR U, WH! 91 ASH, 3 A, fareH Areardt w3 8d1 @ THCHEH od
A I
L R T T 1

| save

Available Templates
e P PhotoScope
5 Open Installed and Online Templates |z| Search for templates Fel

[ ——

£5 Close < 3} Home # Letterhead =
Info Installed Templates e
Recent [ = ] [P w= = ! [ =] ‘ ‘
Print i
Save & Send Arrows Bounce Brocade Coler Band Customize

Color scheme:
Help Marine | | -

B opt vl e P e TR Font scheme:
priens EBreve
B Eat Bodeni MT Black -

Franklin Gothic Book

E " - Business information:

. . . — . . Custom 1 -
Marker Modular Perforation PhotoScope

Options
[#]Include loge

B

= Create

fg3d 8.23

Simple Divider Tabs

1.  Jd1, 3, ward W3 I Aredal ST8E 3 IMIT, Create WUHS 3 I8 ]
BeII3 fourd e4r|

2. gT B Aeardl g ifge 93, iR {3 wirt Io8t 3RS € @4 Hae If w3
@BﬁmgnSave I3

57




Business Name

Primary Business Address
Address Line 2
Address Line 3
Address Line 4

Phone: 555-555-5555

Fax: 555-555-5555
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