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bdkbZ 3 %  

oMZ izkslsflax ¼baVjehfM,V½ 
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fo"k;&lwph% 

bdkbZ 3 % oMZ izkslsflax ¼baVjehfM,V½ 

l= 1 % fdlh iSjkxzkQ ds ys&vkmV  (प्रदशिन) dks la'kksf/kr djuk 

l= 2 % gSMlZ dks izcaf/kr djuk 

l= 3 % QqVlZ dks izcaf/kr djuk 

l= 4 % LVkbyksa dks izcaf/kr djuk 

l= 5 % MkWD;qesaV VsEIysV 

l= 6 % ist vkSj lsD'ku czsd ds lkFk dk;Z djuk 

l= 7 % dSjsDVj QkesZV ,IykbZ djuk 

l= 8 % xzkfQdy vkWCtsDV~l ,oa byLVªs'kal balVZ djuk 

l= 9 % VsDLV jSfiax 

l= 10 % vkWCtsDV~l balVZ djuk 

l= 11 % vk—fr;ka] fpg~u vkSj fo'ks"k dSjsDVj balVZ djuk  
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l= 1 % fdlh iSjkxzkQ ds ys&vkmV (प्रदशिन)  dks la'kksf/kr djuk 

vkius igys gh oMZ izkslsflax ds vk/kkjHkwr fl)karksa dks lh[k fy;k gSA vc ,slh fLFkfr ij 

fopkj djsa tc vkius ,d cM+k ys[k fy[kk gS tks vusd i`"Bksa dk gS rFkk vki ikBdksa ds fy, 

bls i<+uk vklku cukuk pkgrs gSaA uhps fn, x, mnkgj.k ij /;ku nhft,% 

What is Culutre and Gender Sensitization? Culture in simple terms refers to our 

values, the way we speak, behave, think, dress, religious beliefs, the music we 

like, our interations, and the food we eat. Diversity is a commitment to 

recognizing and appreciating the variety of characteristics that make 

individuals unique in an atmosphere that promotes and celebrates individual 

and collective achievement. Many people mistakenly use such phrases as 

“Indian culture”, “white/black culture” or “Western/Eastern culture”, to 

describe a particulare culture but these people fail to acknowledge the presense 

of cultural diversity, or the presence of multiple and cultural differences within 

a society. In reality, many different cultural groups exist today in India and 

most developing and developed countries. Diversity in the workforce means 

employing people without discrimination on the basis of gender, age and ethnic 

or racial background. Since globalization is the current overwhelming trend in 

business, diversity in the workplace is a better accepted and applied concept 

now more than ever. There are different kinds of diversity that one encounters 

at the workplace. These include diversity of gender, age, psychology, 

education, language and culture. 

D;k Åij nh xbZ fo"k;&oLrq i<+us esa lqfo/kktud izrhr gksrh gS\ vc uhps QkesZV 

(व्र्वक्स्र्त प्रदशिन)dh xbZ mlh lkexzh dks iqu% ns[ksa% 

What is Culutre and Gender Sensitization? 

 Culture in simple terms refers to our values, the way we speak, behave, think, 

dress, religious beliefs, the music we like, our interations, and the food we eat. 

Diversity is a commitment to recognizing and appreciating the variety of 

characteristics that make individuals unique in an atmosphere that promotes 

and celebrates individual and collective achievement. 

 Many people mistakenly use such phrases as “Indian culture”, “white/black 

culture” or “Western/Eastern culture”, to describe a particulare culture but 

these people fail to acknowledge the presense of cultural diversity, or the 

presence of multiple and cultural differences within a society. In reality, many 

different cultural groups exist today in India and most developing and 

developed countries. 

 Diversity in the workforce means employing people without discrimination on 

the basis of gender, age and ethnic or racial background. Since globalization is 

the current overwhelming trend in business, diversity in the workplace is a 

better accepted and applied concept now more than ever. There are different 
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kinds of diversity that one encounters at the workplace. These include diversity 

of gender, age, psychology, education, language and culture. 

iSjkxzkQksa dk iz;ksx djrs gq, ge fujarj py jgs ewy ikB dks ,d ;k vf/kd okD;ksa esa rksM+ 

ldrs gSaA bl izdkj] ,slh QkesZV dh xbZ lkexzh ikBdksa ds fy, le> ikuk vklku gS rFkk os 

bls i<+us esa #fp Hkh ysrs gSaA bl vH;kl esa] vki iSjkxzkQksa rFkk ysvkmVksa ds lkFk dk;Z djuk 

lh[ksaxsA  

D;k vkius O;kolkf;d tSlk izrhr gksus okyk संक्षक्षप्त वववरण  rS;kj djus dk iz;kl 

fd;k gS\ thou&o`Ùk rS;kj djus ds ,d egRoiw.kZ Hkkx esa mldh ,ykbuesaV Hkh 'kkfey gSA 

thou&o`Ùk dks O;kilkf;d n'kkZus rFkk mls i<+us esa #fpdj cukus ds fy, ijaijk ds rkSj ij 

thou&o`Ùk ds lHkh Hkkx leku ofVZdy ,fDll ls ,d ykbu esa lh/ks pyrs gSaA blesa leLr 

cqysV IokbaV~l dks ,ykbu fd;k tkrk gS rFkk gSMlZ vkSj lsD'ku Hkh ,ykbu gksrs gSaA vkius ,sls 

mnkgj.k Hkh ns[ksaxs gksaxs tgka cqysV IokbaV~l dks ,d iafDr esa ugha j[kk tk ldrk gS vFkok 

tgka dkQh [kkyh txg cp tkrh gS] ftldh otg ls mldh ,fMfVax vkSj fjokbftax dfBu 

gks tkrh gSA ,sls esa vki D;k djsaxs\ 

1-  oMZ izkslslj esa ,d u;k MkWD;qesaV [kksysaA fjcu ij ist ys&vkmV ij fDyd djsaA 

3- iSjkxzkQ xzqi ds varxZr ------ ij fDyd djsa tSlk fd uhps n'kkZ;k x;k gSA 

 

                          fp= 
fp= 1 

3- iSjkxzkQ Mk;ykWx ckWDl izdV gksxkA vki vkWVksesfVd ,ykbuesaV] Lisflax] vkfn ds fy, 

fodYiksa dks ns[k ldrs gSa ftlls fd MkWD;qesaV dh daiksftax ds nkSjku lkFk&lkFk gh 

mldh ,ykbesaV lsV&vi dh tk lds u fd leLr लेख dks iwjk djus ds mijakr 

mu fodYiksa dk iz;ksx fd;k tk,A  

4- VSCl----- cVu ij fDyd djsaA VSCl Mk;ykWx ckWDl izdV gksxkA  

5- vki VSc LVkWi iksth'ku ckWDl esa LVkWfiax iksth'ku dk mYys[k djrs gq, VSc LVkWi 

iksth'ku dks fufnZ"V dj ldrs gSaA VSc LVkWi iksth'ku dks fufnZ"V dj ysus ds mijkar 

lsV cVu ij fDyd djsa rFkk VSCl foaMks izdV gksxhA  
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fVIi.kh % vki fMQkYV VSc LVkWIl ds varxZr ubZ VSc oSY;w fufnZ"V djrs gq, fMQkWYV 

oSY;w ¼0-5**½ ls bfuf'k;y VSc LVkWi iksth'ku oSY;w dks Hkh र्नधािररत  dj ldrs gSaA 

vki ;wfuV ds lkFk fufnZ"V oSY;w dks vafdr djrs gq, ¼tSls 7 lsaeh vkfn½ ml oSY;w dks 

Hkh dj ldrs gSa ftl ij VSc ldsxkA 

6. vksds ij fDyd djsaA MkWD;qesaV dk :yj 2** ij ^,y* (L) 'ksi ds fpg~u ds lkFk 

ekdZ gksxk] ftldk vFkZ ;g gS fd VSc LVkWi iksth'ku ml fLFkfr ij lsV gks xbZ gSA vc 

vki ‘VSc-dh’ dks nck ldrs gSa] vkidk dlZj viuh izkjafHkd fLFkfr ls Lor% gh mNydj 

vxyh VSc LVkWi iksth'ku rd igqap tk,xkA blls vkidh leL;k dk gy gks tk,xkA 

vki :yj ds visf{kr IokbaV ij fDyd djrs gq, Hkh VSc LVkWi iksth'ku dks 

र्नधािररत dj ldrs gSaA 

vc ,d u;k MkWD;qesaV [kksysaA mlesa dqN VsDLV Vkbi djsa rFkk ,aVj nck,aA /;ku nsa fd fujarj 

टाइप ककए जान ेवाले  okyk VsDLV Lor% gh iSjkxzkQksa ds :i esa ml lkbt esa QkesZV 

gks x;k gS] tks vkius VSCl MkW;ykWx ckWDl esa fufnZ"V fd;k x;k FkkA  

 

 

 

                            fp= 
fp= 2 
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vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa% 
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Udf^   ■   L ............................................. ' .................................................. 3   ■   J. ■   ' A| 
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 ■» Student's-Name First-Test - Second-Test - TOTAL - • REMARK 

- 
- Anita Chopra 23.42 54.11 77.53 - - 

Passed^ 

 - Shruti Tandon 17.34 29.97 47.31 - - 
Passed^ 

- - Mehek Wadhwa 12.01 17.87 29.88 - - 
Failed^ 

 -> Anuj Yadav 25.76 65.11 90.87 - - 
Passed^ 

 - Vishwank Arora - 10.23 19.83 30.06 - - 
Failed^ 

. Click to select the type of tab  -and then click - Tab character indicating 
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Øe la- fØ;kdyki 

1- uhps fn, x, fooj.kksa dks l`ftr djsa ¼vkids fy, ladsr ds :i esa VSc fooj.k 

fn, x, gSa½% 

fp= 

2- oMZ izkslslj dk iz;ksx djrs gq, bl iqLrd dh fo"k; oLrq rkfydk dk ,d 

i`"B l`ftr dhft,A bl MkWD;qesaV dks Vhvkslh ¼vkidk uke½ ds lkFk lso 

dhft,A vki bldk iz;ksx vxys vH;kl esa djsaxsA  

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- &&&&&&&& dk iz;ksx fujarj pyus okys VsDLV dks ,d ;k nks okD;ksa esa rksM+us ds 

fy, fd;k tk ldrk gS A 

2- iSjkxzkQ xzqi &&&&&&& ds varxZr miyC/k gS A 

3- fMQkYV VSc LVkWi iksth'ku &&&&&&&& gS A 

l= 2 % gSMlZ dks izcaf/kr djuk 

izklafxd tkudkjh 

gSMlZ ist ds 'kh"kZ esa 'kkfey fd, x, VsDLV vFkok best gSaA ;s lkekU;r% egRoiw.kZ tkudkjh 

j[krs gSaA tSls daiuh vFkok foHkkx dk uke] yksxksa] i`"B la[;k] ys[kd dk uke] vkfn ftls 

dk;Z vFkok okLrfod MkWD;qesaV लेखन  {ks= ls vyx fd;k tkrk gSA 

fuEufyf[kr mnkgj.k dk voyksdu djsa% 
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                                                fp= 

fp= 3 

mi;qZDr MkWD;qesaV esa gSMj ij /;ku nsa( mldk 'kh"kZd ^^,Iyhds'ku QkeZ] twu] 2012** bl 

MkWD;qesaV ds leLr i`"Bksa esa  शीषिक के स्र्ान पर 'kkfey gksxkA 

bl vH;kl esa vki fdlh MkWD;qesaV esa gSMj 'kkfey djuk lh[ksaxsA 

gSMlZ ds le>us rFkk muds lkFk dk;Z djus ds fy, oMZ izkslslj esa ,d u;k MkWD;qesaV [kksysaA 

1-  fjcu esa balVZ VSc ij fDyd djsaA 

3- gSMj ,oa QqVj xzqi esa gSMj fodYi ij fDyd djsa] tSlk fd uhps n'kkZ;k x;k gSA 
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                           fp= 
fp= 4 

4- ,d MªkWi Mkmu fyLV izdV gksxh ftlesa iwoZ&ifjHkkf"kr gSMj fodYiksa dks n'kkZ;k x;k 

gksxk ¼fp= uhps fn;k x;k gS½A 

                                      fp= 

fp= 5 

vc bu iwoZ ifjHkkf"kr fodYiksa esa ls fdlh Hkh ,d dks 'kkfey djus dk iz;kl djsa rFkk 

MkWD;qesaV ds gSMj ,fj;k esa gq, ifjorZuksa dks ns[ksaA 

vki ist uEcj ds varxZr ,ykbuesaV fodYi dk p;u djrs gq, gSMj ,fj;k ds Hkhrj fdlh Hkh 

txg ij ist la[;k dks 'kkfey dj ldrs gSaA vki ist uEcj fodYi ds varxZr QkesZV ist 

uEclZ ij fDyd djrs gq, ist uEcjksa ds fy, uEcj QkesZV dks ifjofrZr Hkh dj ldrs gSaA ist 

uEcj QkesZV Mk;ykWx ckWDl izdV gksxk] tSlk fd uhps n'kkZ;k x;k gSA  

 

Figure 5 
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                         fp= 
fp= 6 

vki balVZ xzqi ds varxZr miyC/k MsV ,aM Vkbe fodYi ij fDyd djrs gq, rkjh[k vkSj le; 

Hkh mlesa 'kkfey dj ldrs gSaA vki miyC/k QkesZVksa ls rkjh[k vkSj le; QkesZV dk p;u dj 

ldrs gSaA 

vki gSMj ds Hkhrj dksbZ rLohj vFkok fDyivkVZ Hkh 'kkfey dj सकत ेgSaA ;g fodYi ,slh 

fLFkfr esa ykHkizn gksxk tc vkidks viuh daiuh vFkok fdlh vk;kstu dk ^yksxks* (धचहन) 
'kkfey djuk gSA balVZ xzqi ds varxZr fiDpj vkSj fDyi vkVZ fodYi dk iz;ksx djrs gq, 

gSMj esa rLohj vFkok fDyi vkVZ 'kkfey djus dk iz;kl djsa rFkk MkWD;qesaV esa gq, ifjorZuksa 

ij /;ku nsaA 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa % 

Øe la- fØ;kdyki 

1- fiNys vH;kl esa lso dh xbZ Qkby dks [kksysa ¼Vhvkslh&vkidk uke ds :i 

esa lso dh xbZ½A gSMj lsD'ku ds e/; esa mldk ,d mi;qDr uke nsa ftlesa 

vkids fo|ky; dk uke ckbZa vksj fn;k x;k gksA nkfguh vksj dksbZ yksxks 

yxkus ds fy, mls baVjusV ls MkmuyksM djsa vFkok fdlh rLohj dk iz;ksx 

djsa ¼balVZ >fiDpj½A bl Qkby dks lso djsaA 

ewY;kadu % 

Figure 6 
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fjDr LFkkuksa dh iwfrZ dhft, % 

1- &&&&&&&& dk iz;ksx izR;sd i`"B ds 'kh"kZ ij Lor% gh lwpuk dks 'kkfey djus ds 

fy, fd;k tk ldrk gS A 

2- gSMj fodYi balVZ टैि esa  &&&&&&& गु्रप ds varxZr miyC/k gS A 

fuEu iz'uksa ds mÙkj nhft,% 

  1-  gSMj {ks= esa 'kkfey dh tkus okyh fdUgha ikap enksa ds uke crkb, A 

l= 3 % QqVlZ dks izcaf/kr djuk 

izklafxd tkudkjh 

QqVlZ ,sls VsDLV vFkok best+ gSa ftUgsa i`"B ds rys esa 'kkfey fd;k tkrk gS rFkk mUgsa िी  
MkWD;qesaV ds i`"Bksa esa nksgjk;k tk ldrk gSA QqVj dks 'kkfey djus dh izfØ;k Hkh ogh gS] 

ftlls gSMlZ dks 'kkfey fd;k tkrk gSA  

mnkgj.k ds fy, ;fn vki dksbZ ikB~;iqLrd rS;kj djuk pkgrs gSa] rks vki gSMlZ dk iz;ksx 

djrs gq, ml iqLrd dk uke i`"Bksa ds Åij 'kkfey dj ldrs gSa rFkk QqVj fodYi dk iz;ksx 

djrs gq, i`"B la[;k dks uhps 'kkfey dj ldrs gSaA  

MkWD;qesaV esa QqVj dks 'kkfey djus ds fy,] oMZ izkslslj esa ,d u;k MkWD;qesaV [kksysaA 

  1-  fjcu ij balVZ VSc ij fDyd djsaA 

3- gSMj ,aM QqVj xzqi esa QqVj fodYi ij fDyd djsa] tSlk fd uhps n'kkZ;k x;k gSA 
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                         fp= 
fp= 7 

  3-  ,d MªkWi Mkmu lwph izdV gksxh ftlesa iwoZ ifjHkkf"kr QqVj fodYiksa dk laxzg.k gksxkA  

vc] QqVj ,fj;k esa rkjh[k vkSj le;] i`"B la[;k] rLohjsa vkSj fDyi vkVZ dks 'kkfey djus dk 

iz;kl djsa rFkk gksus okys ifjorZuksa dks ns[ksaA 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa % 

Øe la- fØ;kdyki 

1- ^vkt ds ;qokvksa ij xka/khth dk izHkko’ fo"k; ij ,d i`"B dk ys[k rS;kj 

djsaA xka/khth dh ,d rLohj vkSj ys[k dk uke gSMj esa 'kkfey djsaA viuk 

uke] d{kk rFkk rkjh[k QqVj esa 'kkfey djsaA bl MkWD;qesaV dks ^xka/kh th & 

¼vkidk uke½ ls lso djsa] bldk ,d fizaV fudkysa rFkk bl ys[k dks ewY;kadu 

ds fy, vius lqfo/kkiznkrk dks izLrqr djsaA vki blesa xwxy MkWDl dk iz;ksx 

Hkh dj ldrs gSaA 

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- &&&&&&&& dk iz;ksx izR;sd i`"B ds rys esa Lor% gh fdlh tkudkjh dks 'kkfey 

djus ds fy, fd;k tk ldrk gS A 

2- QqVlZ fodYi balVZ VSc esa  &&&&&&& xzqi ds varxZr miyC/k gS A 

l= 4 % LVkbyksa dks izcaf/kr djuk 
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izklafxd tkudkjh 

LVkbYl vFkok LVkby iwoZ&ifjHkkf"kr vFkok dLVekbTM fodYi gSa ftudk iz;ksx U;wure 

iz;klksa ds lkFk vkd"kZd rFkk O;kolkf;d fn[kus okys MkWD;qesaV rS;kj djus ds fy, fd;k tkrk 

gSA vki oMZ izkslslj ds Hkhrj miyC/k vusd LVkby izkIr dj ldrs gSa ftudk iz;ksx fdlh 

nLrkost esa fd;k tk ldrk gSA bl vH;kl esa vki LVkbyksa dks iz;ksx esa ykuk rFkk mUgsa 

O;ofLFkr djuk lh[ksaxsA 

LVkbyksa ds lkFk dk;Z djus ds fy,] oMZ izkslslj esa ,d u;k MkWD;qesaV [kksysaA 

1- LVkbyksa dh lwph dks ns[kus ds fy,] gkse VSc ds varxZr LVkby xqzi dks ns[ksa ¼fp= 

uhps fn;k x;k gS½A 

 

 

 

 

 

                                         fp= 

fp= 8 

2- ;fn vki miyC/k LVkby lsVksa dh lwph dks ns[kuk pkgrs gSa] rks psat LVkby ds 

varxZr LVkby lsV ij fDyd djsaA fofHkUu LVkbyksa ds lkFk ,d MªkWiMkmu lwph 

iznf'kZr gksxh ¼fp= uhps fn;k x;k gS½A 

Figure 8 
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                                          fp= 

fp= 9 

fDyd djrs gq, LVkbyksa dh lwph esa ls fdlh HkhLVkby dk p;u djsaA vkidk lewpk MkWD;qesaV 

fufnZ"V fd, x, QksaV vFkok jax esa Lor% gh ifjofrZr gks tk,xkA  

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa% 

Øe la- fØ;kdyki 

1- fiNys l= esa rS;kj fd, x, ys[k ^vkt ds ;qokvksa ij xka/khth dk izHkko* dks 

[kksysa rFkk MkWD;qesaV ds fofHkUu Hkkxksa ij ,yhxsaV QkWeZy] QSalh vkSj eSuqfLØIV 

LVkby lsVksa dk iz;ksx djus dk iz;kl djsa rFkk mlesa gq, ifjorZuksa dks ns[ksaA  

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- &&&&&&&& ,sls dLVekbTM fodYi gSa, ftudk iz;ksx U;wure iz;kl ds lkFk 

MkWD;qesaटो dk O;kolkf;d Lo:i iznku djus ds fy, fd;k tkrk gS A 

2- vki gkse VSc ds varxZr &&&&&&& xzqi dk iz;ksx djrs gq, LVkbyksa esa ifjoRkZu dj 

ldrs gSa A 

Figure 9 
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l= 5 % MkWD;qesaV VsEIysV 

izklafxd tkudkjh 

VsEIysV vFkok MkWD;qesaV VsEIysV dk vFkZ gS ,sls lSaiy fQy&bu&fn CySad MkWD;qesaV gS tks le; 

dh cpr djus esa lgk;rk iznku dj ldrs gSaA lkekU;r% VsEIysV~l dLVekbTM MkWD;qesaV gSa] 

ftuesa lSaiy daVsaV] Fkhe vkfn gksrh gSA mnkgj.k ds fy,] ;fn vki viuk thou&o`Ùk (Bio-

Data) rS;kj djuk pkgrs gSa] rks vki ^fjT;wes VsEIysV* dk iz;ksx dj ldrs gSa] rFkk dsoy 

mUgha Hkkxksa dks la'kksf/kr dj ldrs gSa ftuesa ifjorZu fd, tkus dh vko';drk gSA 

bl vH;kl esa vki MkWD;qesaV VsEIysV~l ds lkFk dk;Z djuk lh[ksaxsA 

vius oMZ izkslslj esa miyC/k lSaiy VsEIysV~l dks ns[kus ds fy, & 

1- Qkby >U;w ij tk,aA vkidks fofHkUu izdkj ds VsEIysV fn[kkbZ nsaxs ¼fp= uhps fn;k x;k 

gS½A mnkgj.k ds fy, ;fn vki ,d i= rS;kj djuk pkgrs gSa] rks vki vkWfQl dkWe VsEIysV 

lsD'ku ds varxZr ySVlZ fodYiksa esa fdlh dk p;u dj ldrs gSaA 

eku yhft, fd vkidks gky gh esa vk;ksftr dh xbZ fdlh izfrLi/kkZ ds fy, izek.k&i= rS;kj 

djuk gS] rks vki lfVZfQdsV~l fodYi dk p;u dj ldrs gSaA vkidks lfVZfQdsV~l VsEIysV~l 

dh ,d lwph iznf'kZr dh tk,xhA  
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fp= 

fp= 10 

vc fdlh Hkh VsEIysV ij Mcy fDyd djrs gq, mldk p;u djsaA  
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uhps n'kkZ, x, fp= ds vuqlkj ,d lSaiy lfVZfQdsV foaMks izdV gksxhA vc vki bl VsEIysV 

dk iz;ksx dj ldrs gSa rFkk fo|ky; dk uke] Nk= dk uke vkfn esa ifjorZu djrs gq, 

fo"k;&oLrq dks dLVekbt dj ldrs gSaA 

                            धचत्र 

                          धचत्र 1 1  

vki osclkbV ls vU; izdkj ds VsEIysV Hkh MkmuyksM dj ldrs gSaA VsEIysV iznku djus okyh 

dqN osclkbVsa gSa% 
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vki viuh vko';drk dh iwfrZ djus okys VsEIysV dks <wa<us] mls MkmuyksM djus rFkk mldk 

iz;ksx djus ds fy, Åij nh xbZ osclkbVksa ij foftV dj ldrs gSaA  

VsEIysV ij vk/kkfjr u;k MkWD;qesaV l`ftr djus ls vkids le; vkSj iz;kl dh cpr gksrh gS 

D;ksafd fdlh MkWD;qesaV dks fMtkbu djus ds fy, fd;k tkus okyk ifjJe mlesa igys ls gh 

fd;k x;k gksrk gSA oMZ izkslsflax lkW¶Vos;j ds lkFk vkus okys VsEIysVksa dks ns[k ldrs gSa 

vFkok vU; yksxksa }kjk rS;kj fd, x, VsEIysVksa dks MkmuyksM dj ldrs gSa vFkok vki vkxkeh 

iz;ksx ds fy, vius Lo;a ds VsEIysV rS;kj dj ldrs gSa vkSj mUgsa lso djds j[k ldrs gSaA 

lcls igys vkidks ,d MkWD;qesaV rS;kj djus dh vko';drk gksxh tks VsEIysV ds :i esa dk;Z 

djsxkA  

Figure 11 
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fVIi.kh% vki ,d lkekU; nLrkost ds :i esa VsEIysV rS;kj djrs gSa] ijarq og pj.k vR;ar 

egRoiw.kZ gS tgka vki bls lso djrs gSaA Qkby>lso ,t+ ij fDyd djsa rFkk VsEIysV dks ,d 

uke nsaA lso ,t+ Vkbi % MªkWi Mkmu fyLV ls oMZ VsEIysV dk p;u djsaA 

/;ku nsa fd ekbØkslkW¶V oMZ esa ,d VsEIysV~l QksYMj gSA ;fn vkius viuk VsEIysV ogka lso 

fd;k gS rks vki ekbZ VsEIysV Js.kh esa ml VsEIysV dks ns[kus esa leFkZ jgasaxsA vr% mlh dk p;u 

djsa vkSj lso ij fDyd djsaA 

vc ml VsEIysV dk iz;ksx djus ds fy, Qkby >U;w ij fDyd djsaA ekbZ VsEIysV ij fDyd 

djsa rFkk tSls gh vki LØkWy Mkmu djsaxs] vki viuh Qkby ¼vkidk uke½ & bokWbl dks ogka 

ik,axs] tks vkids }kjk vHkh&vHkh rS;kj fd;k x;k VsEIysV gSA mldk p;u djsa rFkk vksds ij 

fDyd djsaA 

/;ku nsa fd ;g ,d u;k MkWD;qesaV gS rFkk ;g VsEIysV ugha gSA vr% geus vius }kjk igys 

cuk, x, VsEIysV ds vk/kkj ij vHkh&vHkh ,d u;k MkWD;qesaV rS;kj dj fy;k gSA vc tc vki 

bl MkD;qesaV dks lso djsaxs] rks ;g ukeZy Mhvkslh,Dl Qkby ds :i esa lso gksxkA 

 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa% 

Øe la- fØ;kdyki 

1- baVjusV ls VsEIysV MkmuyksM djsa vkSj mudk iz;ksx djsaA 

2- vc vki fdlh bUokWbl dk VsEIysV cuk,axsA bUokWbl ,slk MkWD;qesaV gS ftldk 

,d fu/kkZfjr QkesZV gksrk gS rFkk ftls ckj&ckj rS;kj fd;k tkuk gksrk gSA 

bl Qkby dks ¼vkidk uke & bokWbl uke ls½ lso djsaA 

bUokWbl rS;kj djus ds fy, ladsr% bUokWbl dks rhu eq[; Hkkxksa esa foHkkftr dj ldrs gSa% 

gSMj] ckWMh vkSj QqVjA 

bUokWbl gSMj esa ;s  वेिसाइट/ई-मेल fooj.k gks ldrs gSa &vkidk ySVjgSM ¼vkids 

O;olk; dk uke] irk] VsyhQksu uEcj vkSj bZ&esy rFkk osc ,MªSl ;fn dksbZ gS½% ^bUokWbl* 

vFkok ^fcy* 'kCn tks i`"B ds 'kh"kZ ij Li"V :i ls fy[ks gksa( bUokWbl uEcj¼;g ,d 

fujarjpyus okyh Øe la[;k gS ftls vki vuqjf{kr djrs gSa rFkk ;g izR;sd bUokWbl ds fy, 

vyx&vyx gksuh pkfg,½( bUokWbl dh rkjh[k( vkids Hkqxrku dh 'krsZa vFkok fdrus le; ds 

Hkhrj vki Hkqxrku fd, tkus dh vis{kk j[krs gSa vFkkZr+ dS'k vkWu fMyhojh ¼lhvksMh½] dS'k] 30 

fnu vkfn( vkids miHkksDrk vFkok xzkgd dk uke vkSj irk ‘voj jSQ’ # vFkkZr~ ^^vkidk 

lanHkZ** ¼;gka vki viuh dksVs’ku la[;k dks izfo”V dj ldrs gSa] ;fn vkius bUokWbl ls iwoZ 
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dksbZ dksVs’ku tkjh dh gS½( ‘;wvj jSQ’ # vFkkZr~ ^^xzkgd dk lanHkZ^^¼;fn vkidks xzkgd }kjk 

dksbZ Ø;vkns'k (PO) vFkok dk;Z vkns'k (WO) izkIr gqvk gS( ;gka vkidks ihvks vFkok 

MCY;wvks dh la[;k izfo"V djuh pkfg, rkfd xzkgd vkids bUokWbl dk feyku vius dkxtksa 

ds lkFk dj ys½A  

bUokWbl dh ckWMh esa vkids }kjk vkiwfrZ fd, tkus okys lkeku dk fooj.k] mldh ek=k] vki 

dh bdkbZ] izfr bdkbZ ewY; rFkk izR;sd en ds fy, dqy jkf'k fy[kh gksuh pkfg,A lsokvksa ds 

ekeys esa] vkids dk;Z dh laf{kIr O;kfIr rFkk izR;sd en ds fy, jkf'k dk mYys[k djsaA vki 

;g tkudkjh rkfydk ds Lo:i essa Hkh ns ldrs gSaA pwafd vki ,d VsEIysV rS;kj dj jgs gSa] 

vr% vkidks dsoy mldk [kkdk gh rS;kj djuk gS] mlds fooj.k mlh le; Hkjrs tk,axs tc 

ml VsEIysV dk iz;ksx djsaxs rFkk vusd bUokWbl tkjh djsaxsA bUokWbl ds QqVj esa lHkh 

O;fDrxr enksa dk dqy ewY;( Hkqxrku ds fy, vuqns'k ¼dsoy rHkh] tc vko';d gks, ;g 
izkIrdrkZ dks crkrs gSa fd psd }kjk Hkqxrku fdl izdkj fd;k tkuk gS( mls fdlds uke ij 

rS;kj djuk gS] vkfnA ;fn vki cSad VªkalQj }kjk Hkqxrku dh vk'kk j[krs gSa] rks ;gka ij vki 

cSad [kkrk la[;k rFkk mlds fooj.k iznku djsa½(  vU; fVIif.k;ka fy[kh tkuh pkfg, ¼forj.k 

ds vuqns'k( eky dh okilh dh uhfr] ns; Hkqxrku uhfr vkfn½A  

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- VsEIysV vFkok MkD;qesaV VsEIysV dk vFkZ gS &&&&&&&& MkWD;qesaV A 

2- &&&&& ij MkWD;qesaV vk/kkfjr VsEIysV rS;kj djds vki viuk &&&& cpkrs gSa 

D;ksafd &&&&& A 

l= 6 % ist vkSj lsD'ku czsd ds lkFk dk;Z djuk 

izklafxd tkudkjh 

ist rFkk lsD'ku czsdksa dk iz;ksx fdlh MkWD;qesaV dks lsD'kuksa esa rksM+us ds fy, fd;k tkrk gSA  

;fn vki fdlh MkWD;qesaV esa u;k i`"B vkjaHk djuk pkgrs gSa] rks vki ist czsd dk iz;ksx dj 

ldrs gSaA 

fdlh MkD;qsaV esa fdlh lsD'ku dks vyx djus ds वववरण/लेख  fy, vki lsD'ku czsd dk 

iz;ksx dj ldrs gSaA mnkgj.k ds fy,] vki fdlh flaxy dkWye ist ds Hkkx dks nks dkWye 

okyk cuk ldrs gSaA vki vius MkWD;qesaV esa v/;k;ksa dks i`Fkd lsD'kuksa ds :i esa foHkkftr dj 

ldrs gSa rkfd izR;sd v/;k; dh i`"B la[;k 1 ls gh vkjaHk gksA vki vius MkWD;qesaV ds fdlh 

lsD'ku ds fy, vyx gSMj vFkok QqVj Hkh rS;kj dj ldrs gSaA mnkgj.k ds fy,] ;fn vki 

,d ikB~;iqLrd rS;kj dj jgs gSa rks vki fMftVy lk{kjrk] oMZ izkslsflax] LizSM'khV~l] vkfn ds 

fy, vyx&vyx lsD'ku rS;kj dj ldrs gSaA 
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czsDl ds lkFk dk;Z djus ds fy, oMZ izkslslj esa ,d u;k MkWD;qesaV [kksys rFkk mlesa dqN लेख  
Vkbi djsaA ;fn vkidks ,d u;k i`"B pkfg, rks ist ys&vkmV VSc esa ist czsd fodYi dk 

iz;ksx djsaA 

¼d½ fjcu ij गैप ys&vkmV VSc ij fDyd djsaA 

¼[k½ ist lsVvixzqi esa czsDl fodYi ij fDyd djsa ¼fp= uhps fn;k x;k gS½A 

 

                            fp= 
fp= 12 

¼x½ fofHkUu izdkj ds czsd fodYiksa ds lkFk ,d Mªki&Mkmu lwph izdV gksxhA izR;sd izdkj 

ds ist vFkok lsD'ku czsd ds fy, Li"Vhdj.k Hkh fn;k x;k gksxkA 

fdlh ist dh lekfIr vkSj u, ist ds izkjaHk dks izHkkoh djus ds fy, fdlh MkWD;qesaV esa dgha 

Hkh ist czsd dks 'kkfey fd;k tk ldrk gSA  

,d u;k ist rS;kj djus ds fy, vki ,aVj dks nck, j[k ldrs gSa rFkk vkidk dlZj 

ykbu&nj&ykbu uhps tkrk pyk tk,xk tc rd fd u;k ist vkjaHk u gks tk,A ijarq ;fn 

vki fiNys i`"B esa dksbZ lkexzh tksM+saxs rks u, i`"B dh lkexzh Hkh Lor% gh LFkkukarfjr gks 

tk,xhA  

,slh leL;k dk lek/kku djus ds fy, ,d vklku rjhdk ekStwn gS & ist cszd dk iz;ksx djsa 

rFkk u;k ist vkjaHk djsaA vki ml le; Hkh ist czsd dk iz;ksx dj ldrs gSa tc vki bl 

ckr ls vk'oLr gksuk pkfg, gSa fd dksbZ u;k v/;k; vFkok dksbZZ mi&'kh"kZd mlds vius ist 

ds 'kh"kZ ij Lor% gh vkjaHk gks tk,A  
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           fp= 
         fp= 13 
lsD'ku czsd vkids MkD;qesaV dh QkesZfVax esa yphykiu ykrk gSA mudk iz;ksx djrs gq,] vki 

fofHkUu izdkj ds gSMlZ vkSj QqVlZ] fHkUu&fHkUu QqVuksV uEcfjax rS;kj dj ldrs gSa] LraHkksa ds 

ysvkmV dks cny ldrs gSa] fofHkUu istksa ds fy, ist ckMZjksa esa ifjorZu dj ldrs gSa vkSj mlh 

MkWD;qesaV esa ist ysvkmV esaa cnyko Hkh yk ldrs gSaA lsD'ku czsd dk iz;ksx ,d cM+s MkWD;qesaV 

esa vusd y?kq MkD;qesaV j[kus dh Hkkafr gSA 

lsD'ku czsd mlls iowZ ds MkWD;qesaV dh fo"k;&oLrq dh QkesZfVax dks rc rd fu;af=r djrk gS] 

tc rd fd og vxys lsD'ku czsd ij ugha igqap tkrkA mnkgj.k ds fy,] ;fn vkids ikl 

,d 10 i`"B dk MkWD;qesaV gS ftlesa i`"B 3 vkSj 4 ij lsD'ku czsd gS] rks i`"B 3 ij lsD'ku czsd 

i`"B 1] 2] vkSj 3 dh QkesZfVax dks fu;af=r djsxkA 
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vkidks ;g ns[kus esa leFkZ gksuk pkfg, fd fdl LFkku ij lsD'ku czsd vFkok ist czsd 'kkfey 

fd, tkus gSa rkfd ;g ns[kk tk lds fd QkesZfVax dgka ij #drh vkSj lekIr gksrh gS vFkok 

mUgsa dgka ij gVk;k tk ldrk gSA lsD'ku@ist czsd dks ns[kus ds fy, iSjkxzkQ lsD'ku esa 

gkse VSc esa 'kks@gkbM cVu ij fDyd djsaA vkids MkWD;qesaV esa lsD'ku@ist czsdksa dks n'kkZ;k 

tk,xkA 

1- lsD'ku@ist czsd ij fDyd djsaA 

2- vius dh&cksMZ ij fMyhV nck,a rFkk lsD'ku@ist czsd lekIr gks tk,xkA 

;fn vkidks ,d MkWD;qesaV esa fdlh ,d ist ij ckMZj Mkyuk gS vFkok vkidks mlh MkWD;qesaV 

esa ,d Vscy dks ySaMLdsi vksfj,aVs'ku esa djuk gS tcfd vkidk ckdh MkWD;qesaV iksVsªZV 

vksfj,aVs'ku esa gS] rks vius dk;Z dks vklku cukus ds fy, lsD'ku czsd dk iz;ksx djus dk 

iz;kl djsaA 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa% 

Øe la- fØ;kdyki 

1- ist vkSj lsD'ku czsd l̀ftr djsaA 

2- ist vkSj lsD'ku czsdksa dks gVk,aA 

3- ,d u;k MkWD;qesaV [kksysaA vius ist dks nks कॉलम esa foHkkftr djsa ¼ist 

ysvkmV > dkWYkEl½A lekpkji= ls ,d ys[k ysa rFkk mls blesa MkysaA VsDLV 

esa dgha Hkh dkWye czsd rFkk ist czsd dk iz;ksx djus dk iz;kl djsaA 

4- ,d u;k MkWD;qesaV [kksysaA mlesa vius LFkkuh; lekpkji= dk 'kh"kZd Vkbi 

djsaA lsD'ku czsd dk iz;ksx djsa rFkk vxys lsD'ku dks dkWyeksa esa foHkkftr 

djsa vkSj mlesa ,d ys[k Mkysa A vius MkWD;qesaV dks U;wtisij&¼vkidk uke½ 

ds :i esa lso djsa rFkk ml MkWD;qesaV dks fizaV Hkh djsaA 

 

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- &&&&&&&& vkSj &&&&&&&& czsdksa dk iz;ksx fdlh MkWD;qesaV dks lsD'kuksa esa 

वविाक्जत  djus ds fy, fd;k tk ldrk gS A 
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2- ist czsd dk iz;ksx djrs gq, vki fofHkUu &&&&&&&& l`ftr dj ldrs gSa A 

3- lsD'ku czsd MkWD;qesaV dh &&&&&&&& dks fu;af=r djrk gS mlls &&&&&&&& 

gksrh gS] tc rd fd vxyk lsD'ku czsd u vk tk, A 

4- lsD'ku@ist czsd dks ns[kus ds fy, &&&&&&&& cVu ij fDyd djsa A 

l= 7 % dSjsDVj QkesZV ,IykbZ djuk 

izklafxd tkudkjh 

;fn vki oSKkfud fo"k;&oLrq okyh dksbZ ikB~;iqLrd rS;kj dj jgs gSa] rks vkidks dqN 
अक्षरों/वणों ds fy, fo'ks"k QkesZfVax dh vko';drk gksrh gSA dSjsDVj QkesZfVax dk iz;ksx 

fdlh ,d dSjsDVj vFkok 'kCn ds fy, Hkh fd;k tk ldrk gSA 

bl l= esa] vki dSjsDVj QkesZfVax dk iz;ksx djuk lh[ksaxsA 

dSjsDVj QkesZfVax ds lkFk dk;Z djuk:- 

dSjsDVj QkesZfVax ds lkFk dk;Z djus ds fy,]  

oMZ izkslslj ij ,d u;k MkWD;qesaV [kksysa rFkk mlesa fuEufyf[kr iSjkxzkQ Vkbi djsa% 

Water is a chemical substance with the chemical formula H2O. A water molecule 

contains one oxygen and two hydrogen atoms connected by covalent bonds. Water is 

a liquid at ambient conditions, but often co-exists on Earth with its solid state, ice and 

gaseous state (water vapor or steam). Water also exists in a liquid crystal state near 

hydrophilic surfaces. The density of water is 1,000 kg/m
3
. 

vc blesa ifjorZu djus ds fy, vkidks uhps n'kkZ, x, dSjsDVjksa dks QkesZV djus dh 

vko';drk gksxhA vki ns[ksaxs fd bl iSjkxzkQ esa dqN 'kCn cksYM gSa] dqN bVSfyDl esa gS] dqN 

dks vaMjykbu fd;k x;k gS] dqN jaxhu gS rFkk dqN dh fLFkfr esa gh ifjorZu dj fn;k x;k 

gS ¼lqijfLØIV vkSj lcfLØIV½A 

¼d½ MkWD;qesaV dh fo"k;&oLrq dh QkesZfVax djus ds fy, vkidks lacaf/kr 'kCn vFkok 'kCnksa 

ds lewg dk p;u djuk gksxkA  

fdlh dSjsDVj vFkok 'kCn esa ifjorZu djus ds fy, fuEufyf[kr fodYiksa dk iz;ksx djsa% 

QksaV Qsl % VsDl dks lsysDV djus ds i'pkr~ vkidks lwphc) fd, x, QksVksa ls fdlh fo'ks"k 

QksaV LVkby dk p;u djus ds fy, QksaV xzqi esa QksaV ds uke ij fDyd djuk gksxkA 

QksaV lkbt % VsDLV dks lsysDV djus ds i'pkr~ vkidks nh xbZ oSY;wt ls fdlh fo'ks"k QksaV 

dk p;u djus ds fy, QksaV xzqi esa QksaV lkbt ij fDyd djuk gksxkA 
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Water is a chemical substance with the chemical formula H2O. A water molecule 

contains one oxygen and two hydrogen atoms connected by covalent bonds. Water is 

a liquid at ambient conditions, but often co-exists on Earth with its solid state, ice and 

gaseous state (water vapor or steam). Water also exists in a liquid crystal state near 

hydrophilic surfaces. The density of water is 1,000 kg/m
3
. 

ग्रो s QksaV (Grow Font) % VsDLV dks lsysDV djus ds i'pkr~ vkidks QksaV xzqi esa -----

vkbdkWu ij fDyd djus dh vko';drk gksxh rkfd vki vius orZeku QksaV ds vkdkj dks 

fufnZ"V IokabV rd cM+k dj ldsaA 

f’kzad QksaV (Shrink Font) % VsDLV dks lsysDV djus ds i'pkr~ vkidks QksaV xzqi esa -----

vkbdkWu ij fDyd djuk gksxk rkfd vki vius orZeku QksaV ds vkdkj dks fufnZ"V IokabV rd 

de dj ldsaA 

LVªkbd Fkzw (Strike Through) % VsDLV dks lsysDV djus ds i'pkr~ vkidks QksaV xzqi 

esa -----vkbdkWu ij fDyd djuk gksxk rkfd vki pqus x, VsDLV ds chpksa&chp ,d रेखा Mky 

ldsaA 

lcfLØIV (Subscript) % VsDLV dks lsysDV djus ds i'pkr~ vkidks QksaV xzqi esa -----

vkbdkWu ij fDyd djuk gksxk rkfd vki pqus x, VsDLV dks leku VsDLV dh fLFkfr ls uhps 

dj ldsaA 

lqijfLØIV (Superscript) % VsDLV dks lsysDV djus ds i'pkr~ vkidks QksaV xzqi esa -----

vkbdkWu ij fDyd djuk gksxk rkfd vki pqus x, VsDLV dks leku VsDLV dh fLFkfr ls Åij 

dj ldsaA 

 

                           fp= 
fp= 14 
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fp= 

fp= 15 

Dyh;j QkesZfVax (Clear Formatting) % Dyh;j QkesZfVax dk iz;ksx pqus x, VsDLV 

dh dSjsDVj QkesZfVax ¼tSls cksYM] bVSfyDl] vaMjykbu] QksaV Qsl vkSj lkbt] lqijfLØIV ,oa 

lcfLØIV vkfn½ dks Dyh;j djus ds fy, fd;k tkrk gSA dSjsDVj QkesZfVax dks gVkus ds fy, 

VsDLV dk p;u djsa rFkk QksaV xzqi esa -----vkbdkWu ij fDyd djsaA 

VsDLV gkbykbV dyj (Text Heighlight Colour) % cSdxzkmaM dyj dks cnyus 

ds fy, bl fodYi dk iz;ksx djsaA ,slk djus ds fy,] VsDLV dks lsysDV djsa rFkk QksaV xzqi esa 

vkbdkWu ij fDyd djsaA vki          -----vkbdkWu ds Mkmu,jks ij fDyd djds cSdxzkmaM 

vkSj dyj dk p;u Hkh dj ldrs gSaA 

QksaV dyj (Font Colour) % bl fodYi dk iz;ksx VsDLV ds dyj esa ifjorZu djus 

ds fy, djsaA ,slk djus ds fy,] VsDLV dk p;u djsa rFkk QksaV xzqi esa -----vkbdkWu ij fDyd 

djsaA vki vkbdkWu ds Mkmu ,jks ij fDyd djds VsDLV dyj dk p;u Hkh dj ldrs gSaA 

psat dsl (Change Case) % oMZ izkslslj dSfiVy ySVlZ vFkok LekWy ySVlZ esa VsDLV 

dsl cnyus esa gekjh lgk;rk djrk gSA vki QksaV xzqi ds varxZr psat dsl dk iz;ksx djrs 

gq, okD; esa izR;sd 'kCn dks Hkh dSfiVy cuk ldrs gSa rFkk okD; ds izkjafHkd 'kCn dks Hkh 

dSfiVy cuk ldrs gSaA ,slk djus ds fy,] VsDLV dk p;u djus ds mijkar] vkidks QksaV xzqi 

esa -----vkbdkWu ij fDyd djuk gksxkA 

lsaVsal dsl (Sentence Case) % MªkWiMkmu fyLV ls bl fodYi dk p;u djus ds 

mijkar] pqus x, okD; ds igys 'kCn dk igyk v{kj dSfiVy ySVlZ ¼vij dsl½ esa ifjofrZr gks 

tk,xkA  

yksvj dsl (Lowe Case) % MªkWiMkmu fyLV ls bl fodYi dk p;u djus ij pquk 

x;k VsDLV LekWy ySVlZ ¼yksvj dsl½ esa ifjofrZr gks tk,xkA 



 

174 

vij dsl (upper Case) % MªkWiMkmu fyLV ls bl fodYi dk p;u djus ij pquk 

x;k VsDLV dSihVy ySVlZ ¼vij dsl½ esa ifjofrZr gks tk,xkA 

dSfiVykbt bZp oMZ (Capitalize each Word)% MªkWiMkmu fyLV ls bl fodYi 

dk p;u djus ij] pqus x, okD; ds lHkh 'kCnksa dk igyk v{kj dSfiVy ySVj ¼vij dsl½ esa 

ifjofrZr gks tk,xkA 

Vksxy dsl (Toggle Case)% MªkWiMkmu lwph ls bl fodYi dk p;u djus ij] pqus 

x, VsDLV esa lHkh LekWy ySVj dSfiVy ySVj esa rFkk dSfiVy ySVj LekWy ySVj esa ifjofrZr gks 

tk,axsA 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa % 

Øe la- fØ;kdyki 

1- QksaV Qsl esa ifjorZu djsaA 

2- QksaV lkbt esa ifjorZu djsaA 

3- QksaV dyj esa ifjorZu djsaA 

4- VsDLV dks gkbykbV djsaA 

5- VsDLV dsl esa ifjorZu djsaA 

6- fiNys vH;kl esa rS;kj fd, x, MkWD;qesaV U;wtisij&¼vkidk uke½ dks iqu% 

[kksysA bl vH;kl esa vkids }kjk lh[ks x, izR;sd dSjsDVj QkesZV dk iz;ksx 

djrs gq, vius ys[k dk igyk i`"B ltk,aA bl MkWD;qesaV dk ,d fizaV vkmV 

ysa rFkk bldh rqyuk iwoZ l= esa fy, x, fizaV vkmV ds lkFk djsaA 

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- vius QksaV ds orZeku vkdkj dks cM+k cukus ds fy, VsDLV dk p;u djus ds i'pkr~ 

vkidks QksaV xzqi esa &&&&&&&& ij fDyd djus dh vko';drk gksxh A 

2- dSjsDVj QkesZfVax dks gVkus ds fy,] VsDLV dk p;u djsa rFkk QksaV xzqi esa 

&&&&&&&&   पर fDyd djsa A 
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3- &&&&&&&& dk p;u djus ij] p;u fd, x, okD; ds igys 'kCn dk igyk 

dSjsDVj ही  dSfiVy ySVj esa ifjofrZr gks tk,xk A 

4- &&&&&&&& dk p;u djus] पर  p;u fd, okD; ds lHkh 'kCnksa dk igyk 

dSjsDVj dSfiVy ySVj esa ifjofrZr gks tk,xk A 

l= 8 % xzkfQdy vkWCtsDV~l ,oa byLVªs'kal balVZ djuk (Graphical Objects & 

Illustrations) 

izklafxd tkudkjh 

izk;% tc vki dksbZ rduhdh fjiksVZ fy[krs gSa] dksbZ U;wtySVj cukrs gSa vFko vius fe= dks i= 

fy[krs gSa vkSj mlesa xzkfQDl धचत्र ds fdlh :i dk lekos'k djrs gSa] rks vkidk MkWD;qesaV 

vf/kd #fpdj fn[kkbZ nsrk gSA 

fdlh rduhdh fjiksVZ esa] vki dkiksZjsV fu"iknu ds fy, xzkQ vFkok dksbZ rduhdh byLVªs'ku 

'kkfey dj ldrs gSaA tcfd fdlh U;wtySVj vFkok ifjokj ;k fe=ksa dks fy[ks tkus okys i= 

esa vki dqN ,sls Lej.kh; {k.kksa dks lk>k dj ldrs gSa ftUgsa QksVksa vFkok dkVZwuksa ds ek/;e ls 

n'kkZ;k x;k gksA fdlh Hkh MkWD;qesaV esa bu xzkfQDl dk feJ.k djus dh lqfo/kk izR;sd izeq[k 

oMZ izkslsflax izksxzke dk vkd"kZ.k gS rFkk mldh izeq[k 'kfDr Hkh gSA 

ijarq ge u dsoy vius lans'kksa ds chp xzkfQd bestksa dk feJ.k dj ldrs gSa] vfirq oMZ 

izQsDV vkSj vksiu vkWfQl gesa vU; fof'k"V fo'ks"krkvksa dk la;kstu djus esa Hkh leFkZ cukrs 

gSaA bu fo'ks"krkvksa dks lkekU;r% ^vkWCtsDV~l* dgk tkrk gSA ;s vkWCtsDV yxHkx fdlh Hkh ,sls 

:i esa gks ldrs gSa ftUgsa dEI;wVj Qkby ds :i esa] l`ftr fd;k tk ldrk gSA /ofu;ka] 

laxhr] Mªkbax MkWD;qesaV~l LizSM'khV vkfn ,sls laHkkfor vkWCtsDVksa ds mnkgj.k gS ftUgsa vki ,d 

MkWD;qesaV ds :i esa 'kkfey dj ldrs gSa vFkok fdlh vkWCtsDV ds lkFk fyad dj ldrs gSaA 

fVIi.kh % fdlh vkWCtsDV dks MkWD;qesaV esa var%LFkkfir djuk mls MkWD;qesaV dk Hkkx cuk nsrk gS 
ijarq fdlh vkWCtsDV dks fyad djuk ml vkWCtsDV Qkby dks MkWD;qesaV Qkby esa 'kkfey ugha 

djrk gSA fdlh fyad fd, x, vkWCtsDV dh djus dk iz;kl djus okys ikBdksa dks ml i`Fkd 

Qkby rd Hkh izR;{k ,Dlsl vo'; gh gksuh pkfg, ftldk og vkWCtsDV ,d Hkkx gSA bldk 

vFkZ fd mUgsa fyad fd, x, vkWCtsDV dks ns[kus ds fy, vkids gkMZ Mªkbo rd ,Dlsl gksuh 

pkfg,A 

vf/kdka'k oMZ izkslsljksa esa fDyi vkV~lZ] 'ksIl] fiDplZ vkSj pkV~lZ vkfn ds :i esa byLVªs'kuksa 

dks 'kkfey ककर्ा जाता  gSA 

fDyivkVZ fdlh Hkh MkWD;qesaV dks jaxhu rFkk izLrqrhdj.k ;ksX; cukus esa Hkh lgk;rk djrk gSA 

fDyi vkV~lZ iwoZ&ifjHkkf"kr धचत्र होत ेgSa tks MkWD;qesaV esa iz;ksx ds fy, miyC/k gksrh gSaA 
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mnkgj.k ds fy,] ;fn vki vius fe= ds fy, xzhfVax dkMZ rS;kj djuk pkgrs gSa] rks vki 

VsDLV lans'k ds lkFk&lkFk xqCckjs] Qwy vkfn tSlh fDyivkVZ dk iz;ksx dj ldrs gSaA 

vki oMZ izkslslj esa Hkhrj miyC/k fDyi vkVZ xSyjh dk iz;ksx dj ldrs gSa] vki osclkbVksa ls 

Hkh fDyivkVZ MkmuyksM dj ldrs gSaA fu%'kqYd fDyivkVZ j[kus okyh dqN osclkbVsa र्नम्न  
gS% 

 www.openclipart.com 

 www.pdclipart.com 

 www.clken.com 

 www.freeclipartnow.com 

 www.wpopenclipart.com 

bl vH;kl esa] vki fDyi vkV~lZ dk iz;ksx djuk lh[ksaxsA 

¼d½ fdlh MkWD;qesaV esa fDyivkVZ 'kkfey djus ds fy,& 

 1- oMZ izkslslj esa ,d u;k MkWD;qesaV [kksysaA 

 2- fjcu ij balVZ VSc ij fDyd djsaA 

 3- byLVªs'ku xzqi esa fDyi vkVZ fodYi ij fDyd djsa ¼fp= uhps fn;k x;k gS½A 

 

                             fp= 
fp= 16 

4- fDyivkVZ VkLd isu izdV gksxkA lpZ ckWDl esa fDyivkVZ Js.kh dk uke सलखें rFkk 
xks ij fDyd djsaA mnkgj.k ds fy, ;fn vki yksxks (logo) 'kkfey djuk pkgrs 

gSa] rks lpZ ckWDl esa yksxks (logo)  Vkbi djsa vkSj ^xks* ij fDyd djsaA 

5- ^xks* ij fDyd gksus ds mijkar ¼fp= 17½] lpZ dhoMZ ls eSp djrs gq, क्क्लप आटि 
धचत्रों dh lwph ds lkFk ,d foaMks izdV gksxh ¼fp= 18½A 
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                 fp= 
                fp= 17 
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                            fp= 
fp= 18 

ftl fDyivkVZ dk vki iz;ksx djuk pkgrs gSa] mldk p;u djsa] ml ij Mcy fDyd djsa 

rFkk og vkids MkWD;qesaV esa 'kkfey gks tk,xhA dHkh&dHkh vkidks ,sls fDyivkV~lZ dh 

vko';drk Hkh iM++ सकत ेgS] tks oMZ izkslslj ,Iyhds'ku esa miyC/k ugha gSA ऐसी क्स्र्र्त 
में] vki ml osclkbV ij foftV dj ldrh gS tks ,sls fDyivkVZ miyC/k djkrh gS] tSls 

openclipart.org 

vc vki osclkbV ls fDyivkVZ MkmuyksM djuk rFkk mls vius MkWD;qesaV esa iz;ksx djuk 

lh[ksaxsA 

¼[k½ www.openclipart.org ls fDyi vkVZ MkmuyksM djus ds fy,& 

    1- osc czkmtj [kksysa] ,MªSl ckj esa www.openclipart.org Vkbi djsa rFkk ,aVj nck,aA 

vki viuh vko';drk ds vuqlkj fDyivkV~lZ dh lwph dks ns[kus ds fy, osclkbV ij 

miyC/k lpZ ckWDl dk iz;ksx Hkh dj ldrs gSaA mnkgj.k ds fy,] lpZ ckWDl esa ^Ldwy cSx* 

Vkbi djsa rFkk lpZ ij fDyd djsaA 

vkidks Ldwy cSx dhoMZ ls eSp djrs gq, fDyivkVZ dh lwph fn[kkbZ nsxh] tSlh uhps n'kkZbZ 

xbZ gSA  
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                           fp= 
fp= 19 

vc vki viuh ilan ds fDyi vkVZ dk p;u dj ldrs gSa] mls vius daI;wVj ij MkmuyksM 

djsa rFkk oMZ izkslslj esa QksVks vkWI’ku dk iz;ksx djrs gq, mls balVZ dj ysaA 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa % 

Øe la- fØ;kdyki 

1- fdlh MkWD;qesaV esa fiDpj rFkk fDyivkVZ िालें A 

2- ,d u;k MkWD;qesaV [kksysa A fDyi vkVZ esa ^tUefnu ds fy, xqCckjs* ds fy, 

lpZ djsaA vkids miyC/k djk, x, fp=ksa esa ls ,d dk p;u djsa rFkk vius 

ifjokj ds lnL; ds fy, ,d i`"B dk tUefnol dkMZ cuk,aA 

3- usVodZ ls dqN fDyivkMZ MkmuyksM djsa rFkk i`Foh fnol ij ,d iksLVj 

rS;kj djsaA bl vH;kl esa] vki dsoy dqN mi;qDr fiDpjksa dks gh balVZ 

djsaxsA vki vxys vH;kl esa izklafxd VsDLV dks balVZ djsaxsA 

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- fdlh vkWCtsDV dks 'kkfey djuk MkWD;qesaV esa mls &&&&&&&& djrk gS tcfd 

fdlh vkCtsDV dks fyad djuk MkWD;qesaV Qkbyksa esa mls &&&&&&&& djrk gS A 

2- fyad fd, x, vkCtsDV dh ,Dlsl dk iz;kl djus okys jhMlZ dks ml vkWCtsDV dk 

fuekZ.k djus okyh Qkby rd Hkh lh/kh &&&&&&&& gksuh pkfg, A  
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3- fDyivkVZ MkWD;qesaV dks &&&&&&&& vkSj &&&&&&&& cukus esa lgk;rk djrk gSA 

4- fDyivkVZ balVZ VSc esa byLVªs'ku xzqi esa &&&&&&&& ds varxZr miyC/k gSA 

fuEufyf[kr iz'uksa ds mÙkj nhft,% 

1- fu%'kqYd fDyivkVZ miyC/k djkus okyh nks osclkbVksa ds uke crkb, \ 

2- fdlh oMZ izkslsflax lkW¶Vos;j esa D;k vkWCtsDV gksrs gSa \ 

l= 9 % VsDLV jSfiax 

izklafxd tkudkjh 

vkius fiNys vH;kl esa xzkfQDl rFkk byLVªs'kal dks balVZ djuk lh[kk gSA D;k vc vki 

fdlh fiDpj esa VsDLV dks Hkh 'kkfey djuk pkgrs gSa\ D;k vki ;g Hkh pkgrs gSa fd fdlh 

xzkfQDl ds Åij vkSj uhps VsDLV fy[kk gks\ D;k vki ;g pkgrs gSa fd xzkfQDl ds nksuksa vksj 

VsDLV fy[kk gks\ D;k vki ;g pkgrs gSa VsDLV eSlst bl izdkj fc[kj tk, fd bldk ;g 

Hkkx xzkfQDl dh ckbZa vksj gks vkSj 'ks"k Hkkx mldh nkbZa vksj\ D;k vki xzkfQDl ds 

lkFk&lkFk VsDLV dks 'kkfey djuk pkgrs gSa\ ;s lHkh fodYi laHko gS rFkk bl ckr ij fuHkZj 

djrs gSa fd vki dkSu lk VsDLV jSi fodYi pqurs gSaA  

ml le; D;k gksxk ;fn xzkfQd best vR;f/kd cM+h ;k fcYdqy gh NksVh gS\ fdlh MkD;qesaV 

esa xzkfQd best 'kkfey djrs le; vki bl leL;k dk lkeuk Hkh djrs gSaA lHkh oMZ 

izkslsflax lkW¶Vos;jksa esa] ;fn vki fdlh best dk p;u djrs gSa ¼ml ij ekml dk ys¶V 

fDyd djsa½ rks xzkfQDl dh nksuksa cxyksa vkSj dksuksa ij daVªksy gSaMy izdV gks tkrs gSaA tc 

vki bu gSaMyksa ij viuk ekml j[krs gSa] rks dlZj Mcy gSMsM ,jks ds :i esa cny tkrk gS 

rFkk vki fDyd djrs gq, ml gSaMy dks vkxs ;k ihNs [khap ldrs gSa ftls ml fiDpj dk 

vkdkj c<+rk vkSj ?kVrk gSA bl vH;kl esa] vki VsDLV jSfiax dk iz;ksx djuk lh[ksaxsA 

,d u;k oMZ MkWD;qesaV [kksysa vkSj fuEufyf[kr Vkbi djsa % 

Apache OpenOffice Writer is the word processor component of the OpenOffice 

package. It is free and is available for a variety of Operating Systems including 

Windows, Linux, FreeBSL and Solaris. It is capable of opening and saving documents 

in a variety of formats. 

vki ;k rks vksiu vkWfQl jkbVj ds LØhu'kkWV dks 'kkfey dj ldrs gSa vFkok vius dEI;wVj 

esa fiDpj dks lpZ dj ldrs gSaA 

LØhu 'kkWV ysus ds fy, <f'k¶V>vkSj <fizaV LØhu>dqaft;ksa dks lkFk&lkFk nck,A dlZj dks 

VsDLV dh nk;h vksj j[ksa rFkk <daVªksy> vkSj <oh> dqaft;ksa dks lkFk&lkFk nck,aA 

fiDpj dks lpZ djus ds fy,] dlZj dks VsDLV ds igys j[ksa] balVZ VSc nck,a rFkk byLVªs'ku 

ds varxZr fiDpj ij fDyd djsaA fiDpj ds fy, czkmt djsa rFkk balVZ ij fDyd djsaA 



 

181 

 

 

                           fp= 
fp= 20 

tc vkius fiDpj balVZ dj nh gS] rks vki fiDpj ij Mcy fDyd djus ds mijkar balVZ VSc 

ds VSDLV lsD'ku ds vrxZr jSi VsDLV fodYi dk iz;ksx djrs gq, VsDLV dks jSi dj ldrs gSaA 

;fn vki oMZ esa dk;Z dj jgs gSa] rks fiDpj dks lsysDV djsa vkSj fQj QkesZV VSc ds varxZr 

vjSat xzqi esa VSDl jSfiax MªkiMkmu ,jks dk p;u djsaA 
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          fp= 
         fp= 21 
vc fofHkUu jSi VsDLV fodYiksa dk p;u djus dk iz;kl djsa tSls Ldok;j] VkbV] Fkwz vkfn 

rFkk jSfiax esa gksus okys ifjorZuksa dks ns[ksaA Ldok;j fodYi dk iz;ksx djrs gq, ,d LØhu 

'kkWV dks uhps n'kkZ;k x;k gS% 
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                           fp= 
fp= 22 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa % 

Øe la- fØ;kdyki 

1- fdlh fiDpj ds pkjksa vksj VsDLV jSi djsa A  

2- vkids }kjk vH;kl 1 esa igys l`ftr fd;k x;k MkWD;qesaV xka/khth&¼viuk 

uke½   [kksysa A xka/khth ds fdlh mi;qDr fp= dh ryk'k djsa rFkk leLr 

VsDLV jSfiax fodYiksa dk iz;ksx djus dk iz;kl djsa A ml fodYi dk p;u 

djsa tks vkidks lcls mi;qDr izrhr gksrk gS rFkk vius la'kksf/kr fd, x, 

ys[k dk ,d fizaV vkmV ysa A vius MkWD;qesaV dks ,d fofHkUu uke xka/kh th 

2&¼vkidk uke½ ds lkFk lso djsa A 

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- fdlh fiDpj dks lpZ djus ds fy,] dlZj dks VsDLV &&&&&&&& j[ksa] balVZ VSc ij 

fDyd djsa rFkk byLVªs'ku ds varxZr &&&&&&&& ij fDyd djsa A 

2- fiDpj dks balVZ dj ysus ds mijkar] vki &&&&&&&& fodYi dk iz;ksx djrs gq, 

VsDLV dks jSi dj ldrs gSaA 

fuEufyf[kr iz'uksa ds mÙkj nhft,% 
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1- oMZ izkslsflax lkW¶Vos;j esa miyC/k fdUgha rhu oMZ jSfiax fodYiksa dk uke crk,a \ 

l= 10 % vkWCtsDV~l balVZ djuk 

izklafxd tkudkjh 

xzkfQDl bestksa ds vykok] fdlh fo'ks"k lans'k esa O;fDrxr Hkkouk 'kkfey djus ds fy, vFkok 

fdlh fof'k"V fo'ks"krk dks byLVªsV djus ds fy, vki mlesa /ofu okyh Qkbyksa dks 'kkfey 

djuk pkgsaxs vFkok vius MkWD;qesaV esa vU; lkW¶Vos;j ,Iyhds'kuksa ls okLrfod Qkbyksa dks Hkh 

balVZ djuk pkgsaxsA mnkgj.k ds fy,] vki oMZ izkslslj ds Hkhrj fdlh ihMh,Q Qkby vFkok 

LizSM'khV dks Hkh balVZ dj ldrs gSaA  

bl vH;kl esa] vki fdlh MkWD;qesaV esa vkWCtsDV~l dks balVZ djuk lh[ksaxsA 

vkWCTksDV dks balVZ djus ds fy,% 

 u;k oMZ MkWD;qesaV [kksysa 

 balVZ VSc dk p;u djsa 

 VsDLV lsD'ku ds varxZr vkWCtsDV ij fDyd djsaA ,d Mk;ykWx ckWDl izdV gksxk] 

tSlk fp= 23 esa n'kkZ;k x;k gSA  

 

                           fp= 
fp= 23 
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 Qkby VSc ls fØ,V (Create) ववकल्प dk p;u djsaA 

 czkmt ij fDyd djsa rFkk vkids dEI;wVj esa miyC/k fdlh LizSM 'khV vFkok 

ihMh,Q MkWD;qesaV tSlh fdlh Qkby dk p;u djsa] fQj vksiu ij fDyd djsa vkSj 

vksds ij fDyd djsaA 

 /;ku nsa fd og MkWD;qesaV vkids oMZ MkWD;qesaV ds Hkhrj 'kkfey gksdj mlesa miyC/k 

gks x;k gSA  

fVIi.kh % ;fn vki 'kkfey fd, x, MkWD;qesaV dks ,fMV djuk pkgrs gSa rks ml ij Mcy 

fDyd djsaA ;g lacaf/kr ,Iyhds'ku dk iz;ksx djrs gq, ,fMfVax ds fy, Lor% gh [kqy tk,xkA  

vc Åij mfYyf[kr dh xbZ izfØ;k dk iz;ksx djrs gq, fofHkUu izdkj ds MkWD;qesaV~l dks 

'kkfey djus dk iz;kl djsaA  

fVIi.kh %1-  bl izdkj 'kkfey fd, x, MkWD;qesaV dks fizaV ugha fd;k tk ldrk gSA 

 2- vkidk MkWD;qesaV [kksyus okys व्र्क्क्त dks ml 'kkfey dh xbZ Qkby dks vkWijsV djus 

ds fy, अपनेs dEI;wVj ij izklafxd lkW¶Vos;j को  yksM करना vko';d gSA 

 3- ;fn vki fdlh vkCtsDV dks 'kkfey djrs gSa] rks mlds vkdkj esa mYys[kuh; o`f) gks 

tkrh gS rFkk blds QyLo:Ik vkidks ml MkWD;qesaV dks ,d vVSpesaV ds :i esa bZ&esy 

djus esa ijs'kkuh gks ldrh gSA 

 4- ;fn vki fdlh vkWCtsDV dks fyad djrs gSa] rks ml MkWD;qesaV dks [kksyus okys O;fDr ds 

ikl ml vkCTksDV dh yksds'ku okyh ewy Qkby rd सीधा dusD'ku gksuk pkfg,A 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa% 

Øe la- fØ;kdyki 

1- VsDLV esa vkWCtsDV balVZ dhft,A 

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- fdlh bEcsMsM MkWD;qesaV dks [kksyus ds fy,] mls &&&&&&&&  djsaA 

2- bEcsMsM vkWCtsDV &&&&&&&& fizaV fd, tkus pkfg,A 
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3- tc vki fdlh MkWD;qesaV esa vkCtsDV bEcsM djrs gSa] vkidks mls bZ&esy djus esa 

ijs'kkuh gksrh gS D;ksafd &&&&&&&& 

l= 11 % vk—fr;ka] fpg~u vkSj fo'ks"k dSjsDVj balVZ djuk  

izklafxd tkudkjh 

vki 'ksi vkWI'ku ds iz;ksx djrs gq, fofHkUu vkCtsDVksa dks balVZ dj ldrs gSa tSls ykbusa] 

vk/kkjHkwr vk—fr;ka] ऐरो] bDos'ku] vk—fr;ka] ¶ykspkVZ vk—fr;ka] LVkj cSulZ vkSj 

dkWyvkmV~lA 

bl vH;kl esa vki fdlh oMZ MkWD;qesaV esa vk—fr;ksa ds lkFk dk;Z djsaxsA 

¼d½ vk—fr;ksa ds lkFk dk;Z djus ds fy, oMZ izkslslj esa ,d u;k MkWD;qesaV [kksysaA 

1- fjcu ds balVZ VSc ij fDyd djsaA 

2- byLVªs'kUl xzqi esa 'ksIl vkWI'ku ij fDyd djsa] tSlk fd fp= 24 esa fn[kk;k x;k 

gSA 

 

 

                           fp= 
fp= 24 

3- 'ksIl ¼आकृर्तर्ााँ½ ववकल्प dks fDyd djrs gh ,d MªkWiMkmu lwph izdV gksxh 

ftlesa igys ls gh fu/kkZfjr vk—fr;ka fn[kkbZ nsaxh tSls वगि, गोलाकार, 
इत्र्ाटद A 

4- vki miyC/k vk—fr;ksa ls visf{kr vk—fr dk p;u dj ldrs gSa rFkk ml vk—fr 

dks ekml ds ck,a cVu dks fDyd j[kdj MªSx djrs gq, िना ldrs gSaA mnkgj.k 

ds fy,] ;fn vki fdlh oxZ dks balVZ djuk pkgrs gSa] rks lwph ls ckWDl vk—fr dh 

'ksi dk p;u dhft,] rFkk ml vk—fr dks fDyd vkSj MªSx djrs gq, oxZ rS;kj 

dhft,A 
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vc] miyC/k lwph ls vU; vk—fr;ksa dks balVZ djus dk iz;kl dhft, rFkk muds Hkhrj 

fo"k;&oLrq dks Mkyrs gq, rFkk muds jaxksa esa ifjorZu djrs gq, muds lkFk dk;Z dhft,A 

dqN vU; ekeyksa esa] vkidks MkWD;qesaV esa fo’ks”k dSjsDVlZ vFkok धचन्हों dks balVZ djus dh 

vko’;drk gksxh tSls fdlh vU; ns’k dh eqnzk dk fpg~u] dkWihjkbV vFkok VªsMekdZ fpg~u 

vkfnA bl vH;kl esa] vki fpg~u ladsrksa vFkok fo’ks”k dSjsDVjksa dks balVZ djuk lh[ksaxsA 

¼[k½ fpg~uksa vFkok fo'ks"k dSjsDVjksa ds lkFk dk;Z djus ds fy, oMZ izkslslj esa u;k nLrkost 

[kksysaA 

1- fjcu ij blVZ VSc ij fDyd djsaA 

2- flacYl xzqi esa flacy ¼fpg~u½ fodYi ij fDyd djsa] tSlk fd fp= 25 esa n'kkZ;k 

x;k gSA 

 

 

                          fp= 
fp= 25 

3- ,d MªkWiMkmu lwph izdV gksxh ¼fp= 26½ 
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          fp= 
        fp= 26 
lwph ls ,d fpg~u dk p;u djsa rFkk vkSj MkWD;qesaV esa fpg~u dks balVZ djus ds fy, fpg~u ij 

Mcy fDyd djsaA 

;fn vki MkWD;qesaV esa balVZ djus ds fy, dqN vkSj fpg~uksa rFkk fo'ks"k dSjsDVjksa dks ns[kuk 

pkgrs gSa] rks flacYl dh MªkWi Mkmu lwph esa ^eksj flacYl -----* fodYi ij fDyd djsaA 

vH;kl % 

fuEufyf[kr fØ;kdykiksa dks rc rd nksgjkb, tc rd fd vki mUgsa djus esa iw.kZ fo'okl 

gkfly u dj ysa % 

Øe la- fØ;kdyki 

1- fdlh MkWD;qesaV esa fofHkUu vk—fr;ksa] fpg~uksa vkSj fo'ks"k dSjsDVjksa dk iz;ksx 

djsaA 

2- uSuhrky vFkok vkids uxj ds fudV fdlh vU; i;ZVu LFky ds fy, nks 

i`"B dh foojf.kdk rS;kj djsaA mu rLohjksa ds vkl&ikl VsDLV Hkh MkysaA bl 

tkudkjh esa n'kZuh; LFky] jgus ds fy, gksVy rFkk ml LFkku rd igqapus ds 

fy, vU; fooj.k Hkh 'kkfey fd, tkus pkfg,A  

3- ,d u;k MkD;qesaV [kksysaA tSlk fd uhps n'kkZ;k x;k gS] ,d vk/kkjHkwr 

¶ykspkVZ Mk;xzke rS;kj djsaA 
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                           fp= 
fp= 27 

ewY;kadu % 

fjDr LFkkuksa dh iwfrZ dhft,% 

1- vki &&&&& fodYi dk iz;ksx djrs gq, ykbusa] T;kfefr vk—fr;ka] ,sjks] bDos'ku 

vk—fr;ka] ¶ykspkVZ vk—fr;ka] LVkj cSuj vkSj dkWyvkmV balZV dj ldrs gSaA 

2- fpg~u balVZ VSc esa &&&&&& xzqi ds varxZr miyC/k gSA 

  


