
h~ ~'IGh ~1~1~ 

'h11&1c lhlt>l,ltll<t ')<.h. ~~)'~ 1J-"h.~'bC 

'I? ~C: 'PW1'kl 1c1lt> 1&h. ~~ '\!"1lt~ ·~,S1~ Tbl? 1'P'b1C:11 

lP~1lt 1&h'fl: tl<t ~,S1~ 1?1'b~ CRl>lnW 1&h'fl: lr12 h1l<t'F.l 

t-T~ 'Ph~ tl<t lltlt~ 'Ph~ 1'J.olt12 1c1lt> l,lthW 1'b~ 

C:.ll/1-p:c~ llJl'R: 't"l<t 'J.oh.1lt'R: .,16,161t~l6 '1c1lt> h<th '\!"'1<-h 

,,..11'\.'kl'fl: '1t1'J.oc'R: ~'P11<t 'l<ttc1"P ·~ur. 'kl.Roh ~ ·@ te:~.Ro 

f.>'bln'Uio h.~'bC 'P~111~-:p'h ''Ph~ }~h. ~1~1'b 

1c1lt) l]t'RW 1'J.o'J<..h ~~1~11:> Z't 

'1c1lt> 'P1h.1Jc'fi:'K tl<t 1c1lt> l,lthW -hW16 l,'te:t'l:> 

1lt1c1lt> "t? t-1Jc1lt> lt1lt'P 1'Pla 161?1lt'R: 1lth.~'b-C 1'J.o'J<..h. 

h.llo1~11:> 'lt1l<t 'hW16 1,~., 1&h. 1c1lt> 1'P1C:., 161?1lt'R: 

'klJio h C:~Jio Tblal<t 1c1lt> 'P1hJiclC:lt t-1c1lt> 1l<t ·@ h11a 

161?1lt'R: 1lt1l<tln1lt 1'J.o'J<..h. '\!"lt12 Jlo ~1~ hl? (:~Jio l,'J.olt12 

~1h.llo ~ ~?~ (Slllld JllUO!SSll:J:JQ) 'P1h.1Jc'fi:'K 1c1lt> 

.,1'F.l?1 ~1h.llo ~S1 ~ 1'bl? 'F.l(t1'R: 1lt'J<..h. '@th'P1hJiclC:-9 

'\.'P 1'blal<t l&h.'Plt)h~ 1 ~?~ (splld lllJn8~"H) 

l,lthW 1c1lt> .,1'F.l?1 'L~'b-1c1lt> 11~~ 1l<t ·@ 116 l,C:., 

l,lt>'@ C:'R:l<t l,C:111 (:h. C:1'J.o'te1'b 't"l<t @ 't"'kl C:lt>'R:)'al<t ')<.h. 

Jlo "~? h11a C:1'R:lol<t lt~ 12-~ 1)&'b91Jc l,'J.olc1lt> Jlo 111'kl 

1'J.o'J<..h. ~1~1'b '@ ~1h. }~lcl<t 'kli<t 1&h. ~ h.~'bC 

I ~ln1lt I '\.'tel':? '\!"'~<-h. .,~1~1-p "Plch.E) 11<t '@ t-'kl 

.,h1,1n-9 1h~'K l,'J.oC:1'te'fl: ~1~1'b 'I? hl? 'F.l~1l<t'F.l 

121.C: hc'\.h 't"l<t h'\.~ '\.'C:1'R: 1lt'b1l<t~ 1<-h. 'lt1l<t ·~S1~ 

l,'b~ ~lnW '!!~ 1'J.olt12 '@ '\.'t-P1l<t 1lt1'bC:~ 1lt£ 1&C:~'K 

l<t~E) '\!"~ 1l?'kl1'kl ~ l,C:1'J.o'b1'J.o'kl ~1-~l<t 't"'b1l<t~ '191'kl 

1,...12 1.1a12 ·@ h1'te:tt 'J.o1m !&n1l<t -9e:"P 'b1l<t~ '191'kl 1,...12 

ltla'K\,'R: ~1~ 1?1l<t 1ltla1~ ~1h.llo ')<.h. 'P1C:h.E) 12 '@ l,C:~Jio 

~1<t1e: 'J.o1m }12 1?1'J.o'kl clt>'R:)'al<t t-'~<-n ~ 1 lJ&lli'F.> 

.,1'F.l?1 ]'J.o'J<..h. .,~1~1'b '@ h1C:h.'b 121.C: 1<1.1!~ J-t\-9 

5')1[~ 5'~1-9t.J'\.lt 't"l<t J-t\-9 5')\1-~'F,)q 1,1-~9 t.,'b-'\.'l<tl.'F.ll! 

1l<t '@ '\.'l<ttf.>l! 11~~ l,'J.o1&1l<t'F.l 1'J.o'J<..h. .,~1~1'b 

1'J.o1:>1~'K. l't 

LI 

c~ '1'P) lt'F.l~ 'Uio1'P s·~·t 

1'J.o'tei:c lr'\8'\'t 1)c'J.o1'bC: 'F.l1h.? L·~·v 

1l<t~l<tln'\.'l<t g·~·t 

11l'J.o lrth\.,,..~w ~·~·t 

1&15'~ v·~·v 

1l<t~ ~i:chR.~ £'~'t 

1l<t~ .,1<.,1,..1'111 z·~·t 

111'J.o 11--l<t 1'blal<t 'P1cl<t r~·t ... . 
1'te'te 'PPc~ 1J-"lc1lt> 

'P1h.1Jc'fi:'K 1'P1'b1lt'R: ]lt'J<..h. ~1~1'b ~·t 

C:.ll/1-p:c~ I l,~'R: L't't 

'J.oh.1lt'R: .,16,161t~Th 9't't 

'\..'C:.,-9 lt~'\'t (:J) 

'\..C:..,-9 mlt (q) 

'\..'C:~-9 ~'?:1'K (11) 

1c1lt>h<th '\!"'1<-'h. ~·v·v 

'J.o11'\.'kl'fl: t't't 

1t1'J.oC:'R: ~~'P11<t £'t't 

l<tl,C:1"P l,'J.o'J<..h. z·v·v 
.,1<1)6 I't't 

1'te'te 'PPc~ 1J-"lc1lt> 

1'P1'b1lt'R: '@th'Pl{lh~ ]lt'J<..h. ~1~1'b t't 

lP1lt'R: lr~1'R: 1'J.olt'J.o 1J-"1c1lt> 'P1h.1Jc'fi:'K 

1'Plnlt 1'b~ ]lt'J<..h. ~1~1'b l'£'t 

1c1lt> 'P1h.1Jc'fi:'K 1'J.o'J<..h. ~1~1'b £'t 

lP:Rolt'R: ~1'R: 1'J.olt'J.o 1J-"1c1lt> 1'P1'b1lt'R: 

'@th."Pl{lh~ 1lt1<-h. ~1~1'b rz·t 

1c1lt> l,lthW 1'J.o'J<..h. ~1~1'b z·t 

1'J.o'b1-p:c'K rt 

~ ~sl<tijs ~ ~"P !lt1&e~'K. 1~ 

~------------------------------~ 

(.lalla'} SSaUJSDH B JO lDOAB'J) 

h'E-l>e f1Gh ~~1~1b t 



4.2.1 ctl~lfciitth \1.?1.1-l.l l1.tL~d\l~ ~1-l.lctldl t~·U:>L..fi "'l~"'ll ~lit ~1-t.~rt\. : 
(a) ~U~3 - (Heading/Letterhead) 

(b) '4.?1.'11 ctla"i. - (Date) 

- (Inside Address) (c) =bl.lct~3 ~ ~ "'i.L 1{ 
"' 

(d) :ti.t.tt~"'l - (Salutation) 

- (Body of the Letter) (e) '4. ?1. ""'.l lt 'IX.!. ~L o L 
"' 

(i) ~ui~ ~3il. - (Introductory Paragraph) 

(ii) 1{1:2{ ~3~1. - (Middle Paragraph) 

(iii) ~[ct'l{ ~3~1. - (Concluding Paragraph) 

(f) JU~~L~~L3 ~li.L'I.l"'l - (Complimentary Close) 

(g) ~~1 / ~:(dlla~ - (Signature) 

ctl~lfciitth \1.?1.1-li l1.tL~d\l~ ~1-l.lctldl Q.tl:ll"'i.L "'l~"'i.L (A Specimen of Regular Parts of Business Letter) : 

~U~h 
' 
' (Heading) 

~"1. .-it.t:t : E-mail : 

=bl.lct~3 =<H-tL1 ctL~1"i. (Date) 

(Inside Address) 
' 
' 

:ti.t.tl.~-1. (Salutation), 

-

'4.?1. ""'.l 

'l{'IX.t 
"' 
~LLOL 

(Body 

of 

the 

Letter) 

--
u~~L~~L3 =t-~.li.L'4.-t 
"' 

(Complimentary Close) 

=t-~.& 
(Signature) 
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4.3 cu(QL~ 't?l"'ll ~~OU'tlrl ~LOL 

(a) :aiolrl :ot~c.t.l :ot....tt. "'ll\:.t. (Personal and Other notations) (b) \:.tt.L"'lL3{3 ~\Jl.l (Attention Line) 

(c) lcl"ltt.~<t3 ~\Jl.l (Subject Line) (d) 1.6i..SL~l (Enclosure) 

(e) 3L6{-tiL1..[l"1.1 "'ll\:.t. (Carbon Copy Notation) (t) :otLUJ.\Jl.~\Jl.l (Identification Line) 

(g) 2'4.l<:t. ~c.t.L"'i.OO. :aiot"'l1 ~:l.l"'ll (Mailing Instruction) (h) rll"'lt 3<:1.1-1. (rll.3.) (Postscript) 

4.3.1 c.t.llQl(iifqh 't?llll ~eLL lltllrll ~~OU'tlrl ~LOL..fi "'l1i"'ll :et.Lit..fi :et.ll~d\ : c.t.l~Lr:oiftt.3 '4.?ll1-I.L :ti.1-l.lc.t.lrll 

:ti.lct. (li.LOL G'4.~Lct. Is2<:Ll3 'JHlOU'4.lct. (lll:ll '4.~l ~ ot1-I...-J.l "'l"~~tt.lct. ~"'l"c.t C3'4.tt.LOL 3~c.t.l..-J.l ~l.tt. ~. :otl 'JHlOU'4.lct. 

{lf.LOL..-J.L ~L-1. :ot-1. ).ltt.L"'l"..-J. ct.~L ct1-LL :ti.1-llc.t.Lct.11-LL~ct.1 :aiol. :H'i_~L ~'4.1>2ct.L 1utc.t.1 ct1-l..-J.L ).1.~ 3Lut~ ~Ll>l.c.t.1 "'ittS'~. 

~ct '4.~1..-J.L ).l:Hou'4.Lct. :aiou '4.3112<:t.l3 '4.?1...-J.l ~'l>!{ {lf.LOL..-J.1 '4.tl<:t.L :ot~c.t.l '4.~1..-J.L ~L-1. <:1.\Jl.ltt. ~ ct.l. Is2<:t.l3 {lf.LOL 

~MlllH '4.t9J. <:1.\Jl.ltt. ~. 

culQL~h 't?lllll ~cu lltllrll ~~OU'tlrl ~LOL"'ll "1.1i"'ll 

(A Specimen of occassional parts of a business letters) : 

~0. {3 (Heading) 

' 

q-1...-J. .-i.c.t~ : E-mail : 

ct.L~1l>l. (Date) 

:aiolct. :ot~c.t.l :ot....tt. ..-J.l\:.t. 

(Personal & Other Notation) 

:otlct.~3 :ti.~..-J.L'1 (Inside Address) 

' 
' 

l:.tt.L..-J.l3{3 ~\Jl.l (Attention Line) 

lcl"ltt.~<t3 ~\Jl.l (Subject Line) 

:Hc.tl\:.t.--1. (Salutation) 

"' '4.?1...-J.l ~ 'lJ.!{ (lll:ll 

(Body of the Letter) 

~~~L~~[3 :ti.1-LL'4...-J. 

(Complimentary Close) 

~Mllll~ 

(Signature) 

1.6i..SL~l (Enclosure) 

3l6{..-J.~t1..[l..-J.1 ..-J.l\:.t. (Carbon Copy Notation - C. C.) 

:uti. UJ. \Jl. ~ \Jl.l (Indenti:fication Line) 

2'4.l<:L ~c.t.l..-J.ofi..(l ..-J.l\:.t. (~:l.l..-J.l) (Mailing Instruction) 

ct.l "'ll. 3<:1. 1-1. (Postscript) 
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n l&c'\!1 ·~~:tl ~b~?{~ 'tltt cl'Sl~'tl:l'IGh blloWJl~ 
Ol 

'Pc 'fc : l[r.>J?e] 109176£ -'[PlJ'c l'kl 

'ln631h 1}-5'.&~ ~'kl .1? ·~~ 

wo:>·~@1:m.IOipaq : ~~~-~ 

ZSZOZZZ-Z9ZO : c'lc)'J-" ~~ 

':!Cl9t~ 'P~l2] '01 9SZOZZZ-Z9ZO : c'lc)'J-" H~ 

ZSZOZZZ-Z9ZO: ~~ 

(lll{~ 1~~lltl~ lfl<l.bcb) 

'R:'fedhll-~~ ltlJl e?~ 

·h1m lft'F.l lah 121.-c lltt f11tU6 }1Gh lb'taltt 

wo:>·~@ 1awo1paq : 'F.>~~-~ 

9SZOZZZ-Z9ZO : c'lc)'J-" ~~ 

'Pc'fc : l[~J?e] -109176£-'[PlJ'cl'kl 

'ln631h 1}-5'.&~ ~'kl .1? ·~~ 

':!Cl9t~ 'P~l2] '01 

(1P{~ 1~~lltl~ lfl<l.bcb) 

'R:'fedhll-~~ ltlJl e?~ 
: "tlfll 1~c'S'1~~ 

.63 hTta Ubllt~ lltlcllt) ... ... . 
lltt 1}--c'kl}-'_!V~'!C !i~l'R8 ·~9~ lPl<tlc tcnt"P lJ-"12 ~ ~ tcblltt lcllt) tb 1llc!i t 1}--lnlcW 1ll63 'tltt @ (lh tch. 

lP~llt Th'kl ]a'B ~ f11tU6 'lcllt) lllh%Jc-9 'l[.l~h 121.-c lltt ·@ elltt Jltlbfilt tl.b91Jc '@thll'@blP 11tlhc.llo lP~c ~tl'kl 

Ualt.llo -t ~w lP~llt lr~'!'t 2~1~-'kle -t ~~~ ~~'tt-9 'c'kl}-ws~ 'c'kl}-~1._.9'1-()~ '-t lP~ 1Jllcl2J lr-ltt lJ-"'P1chE) lltt 

·@ elltt 11tlbl<t'F.l 11tl._clllltt 121_1t 'tltl~ 1~-c~n fi~l'R8 ·@ elltt 11tlbl<t'F.l 5'1_fi~l.h t-"~tt ltl~ }--c~n ~l'kl -en~ '1t1~ }12 

h~ lpblltt 'P1c'P'!'t ~~\'ttt-ccl._h. ~ cl?Cl2J ~ 'ltl~ }cl?Cl2J 12-~ ~l'kl clhl 'ltl~ }(wt~h-tl._fi /lc!ZJ~) ~Wlt ~l'kl 

clhl 'c'kl}-1}--~W~ 1'F.l~h 11tlltl~c~ '-t ~2~ ·@ elltt 11tlbc~'f.ltt t-M' l~lb.llo .9c'P lP~llt lr-lltl~ 1>~ t'talP~llt 

~911._1'1: '@thlr-lltm ~llt lbl<t'F.l }t.1~-c~ 11t1Gh ~l~lb ·hms l,l<t'F.l l,'talc~ lc'F.lltt ltl~ }l?Q. l}~h !@ hll<t'F.l 11tl._clllltt 

l~lc~ lclv lb'taltt llnW 'IGh 121.-c lr-lltl~ ·@ elltt 11tlbbl~hE) lb'taltt 11tlbh163 lJc'l[.l .9c'P ]alt.llo -t l,'kl15' lJ-"12 ·@ elltt 

11tlbl<t'F.l ~b 1}-lnlcW 11tl._clllltt 121_1t 121.-c 1r-11tm ltl~ }l?Q. -t lla=c}C ·@ elltt 11tlbc!i 1..-c ch.E) ~lla=c 'Ph~ 1~1t12 

lJl'kll'kl 1:~ 'P7~hE) ·@ hlla L'S'lltt nellt~ lah lJ--12 ~~ ~l.'S'l!i lJc'l[.l '@thlltt t-~ ~~~ lblaltt ey'K 'f>lclltt }lla=c}C 

t 1,'2Q. .@ hl'ta U1?11t~ 1}--2~1~-'kle t ~)~ '~1._.9'1-()~ ·~~'tt-9 'flp~ lP~llt %R.l2] lltlH~ lr-ltt 1~1t12 'P1'ChE) 

lltt }t.1~-c~ }cl'S'lblP'IGh }1t12 'cW'K 1}--hl~blP 1~1t12 '1t1~ }lla=c}C -t l?Q. 11t5'~c2~ lltt ·@ el'F.l!ilJ-t 'IGh chE) 5'Q.c2~ 

l'F.l121h63 l~l'Pl._h l._lttl?Q. -t l._lttlla=c}C fi'[P2't ·@ hl'ta l,'talcllt) lltt 'Plltt'E:n 1}-'IGh ·@ ~!i ltW }lb5'1h tch. l<tlnl._ltt 1}-l?Q. 

-t lla=c}C lcl!J 1Gh lcllt) 'l[.l~h lltt l.fi'~ lcllt) h<th 1~1Gh ~l~lb : (peaq.IaJJa'lt SufpeaH) ;~U6 r17·t 

·~l,cfi 11'1:1'1: 11t'PPcl2) ~12] lJcllt) ]-thW lb'taltt lcllt) h<th l'Plbllt~ 11t1Gh '@thlltt 1?'S'l 

1R:R: ll'P-c~ l}-1c1lt) 1ll1b1lt~ ~hll~h'Jcl !lt'IGh ;~1~1b t•t 



4.4.2 't?l...fi rll~"t (Date) : c:u~l~ '4.?1.ct.t.Cl~lNl li.lUJ.'I>f.l•-Ll ~oil ~;>l~..-t.l (lll;)l ~ '4.?1...-(l ctl~1"l t9. 
'4.?1..ct.t.ct~l~..-t.1 ~-ct ~E<....fi tJC.{t~,s 1 li.L8~lt5-S tJC.{t~,s Uc:t.1 ~i~H ctla"l..-t.1 "1f;l~l ..-t.!01 l!ll~ t9. '4.?Ll-li c:t."llctl ctl~1"l 

'4.?1....-t.l 'i:tlctl..-t.L ~ll:tl:t~ct ;)l~lctll-li li.~q'4. l!ll~ t9. (lllcl.'l>l.lli.l '4.?1.. lcl.il. ~ ~L!O:ct. :lA.~l:t..-t.l. ~~c4: 'i~L '4.l~ t9. @.et:ct., 

l-1.~..-t.l. ~..t ct~..-t.l. 8~'1>1. ~~ctt ctla'l>f. ~ ).l.~l~ c:t."ll u~l~. 

(1) :ut.it.~h..-t. tt"lrl : ~l '4.~Rtl-li c:t."llctl ctl~1"l..-t.l ~i~-Sl ~9lwl-li Cardinal Numbersl-li c:t.'l>f.ctlli.i ~lct t9. 
~~1 '4.~c:t.i l-1.~..-t.l..-t.l ..-t.ll-1...-t.l 8E<..{bf. l!ll~ t9, ~l~ c.tl~ ctl~1"l, ~l~ c.tl~ ~Etl.lct~ll-1. ~..t Cl~..-t.l 8~'1>1. l!ll~ t9. 

(§e.L~~~l rl~h : January 10, 2016 I "'!'l~~l~1 10, 2016 

(2) ~La~L tt"lrl : ~l '4.~Rtli.i c:t.'l>f.lctl ctla'l>f...-t.l ~i~-Sl ~9lwl-li Ordinal Numbersl-li c:t.'l>f.ctlli.i ~lct t9. ~l 
'4.~RI..l-li '4.~c:t.i ctl~1"l c:t.bf.l~ t9 ~ ctl~1"l..t ~ act CJl.Lc:t.Cllli.l ~lct ct :lA.li.l~ ct..-t.1 '4.lt9UJ. 'c:t.1, W, l{l'; ~9l..Wli.l 'st, 

nd, rd, th CI.OL~..-t.l. 8E<..{'I>f. l!ll~ t9. ~l~ c.tl~ l-1.~..-t.l., ~Etl.lct~ll-1. ~..t ct~..-t.l. 8~'1>1. l!ll~ t9. 

8~l~~~l ct~11 : 10th January, 2016 I lOl-1.1 "'!'l~~l~1, 2016 

~~ c.tlc.tct 'l>f.l:ct. ~l~ ~l"lct1 "1!'~~1 t9 1l-l~..-t.li ..-t.ll-1. ~l'1 c:t.bf.~ oiltS'~. "'!'l~~l~1li.ll '"'!'l~.' 1 ~~~l~1li.ll 

·~~.' ~~ c:t.'l>f.~ oilt)'~ ..-t.~. ~ "1!' :lA.li.l~ ct~..-t.1l-ll~ctl ~'i~L ~l~ ~i~-Sll-li ~l'4.ct1 61..~ ~~ctl~. ~l-1. 1 2016 ..t c.t~~ 

li.l?l.. • 16 c:t.bf.~ ~1.;)~ ..-t.~. d..ct1 "1!' ad. 221112016 ~l!lctl 22-1-2o16 c:t.bf.~ ctl~l~ '4.?1.. li.l2 ~~1.;)~ ~~ctl~. 

4.4.3 :ut.irl~h ~~""ll~ (Inside Address) : '4.?1....-t.l ~l (lll;)lli.l '4.?1.. liutct..-t.l:ti :ct.:t..-t.l~ c:t.'l>f.Cllli.l ~lct t9. ~l 
:ct.~..-t.l~ ~i~~l..t ~&..t ctl~1"l '4.~ ~~ c:t.ltS..-t. t9L&..t c:t.'l>f.ctli :t~ t9. ~ict~~ :ct.Nlli.l li.ll '4.~l ~L!O:ct.~ :ct.ct :ct.lli.l.-tt. 

li.l~ctl ct:t~ "'!'ctl..-t.l. :&l-1. "'!'LUJ.ctctl..-t.l. ~~ t9 ~..t ctl-li lcl.~lli.I?-L~..-t.l...-t.l. 8'4.~L;)l ~~ctl..-t.l. ~~ t9; ~l~ ~l.tS' ~~ ct.t.(6:d..t 

8~c.tll:t..-t. ~~1..t '4.?1.. c:t.bf.Cllli.l ~lct ~l~ ct ct.t.(6:di ..-t.ll-1. ~..t "1!'~~ "'!'~ll~ ctl ct..-t.L ~l~l '4.~l c:t.bf.Cll..-t.l :t~ t9. ~ict~~ 
:ct.~..-t.lli.l..-t.l (lll;)l~'4. ~l~ ~").t)' ..-t.ll-1. c:t.bf.Cllli.l ~lct ~l~ ctli...-t.1 ~l;>lUJ. :ct...-'l-l.l..-t.Cll~ Lctil.'t~l ~ Lctil. 'l>f.l:ct. ~l..-t. ~l'4.ctli 

~~ t9. :ct.lli.l.-tt. ~1ct ~l~ ~").t)' ~'ti ..-t.ll-1. ~l~ ctl ct..-t.1 ~l;>lUJ. ~9l..Wl-li Misteri ~~'4. Mr. c:t.bf.l~ t9. ;>J."t~lctlli.i 

ct..t li.ll '~1', '~1l-ll..-t.' 1 '$(l.~ct'..-t.l. 8'4.~L;)l l!ll~ t9. 

~l. ct., Mr. J. K. Mehra I $(l.l-(.l..-t. ~. 1 li.~:tl 

~").t)' li.~<:t.l..-t.l ..-t.ll-1...-t.l :ct.li.lct~l l!lctl ~l~ ~..t ~ li.~<:t.l oil '4.~~Uct ~l~ ctl ctl-1...-t.l ..-t.lli...-t.1 ~l;>lUJ. Mistressi 

~~~'4. Mrs .. c:t.'l>f.l~ t9. ;)J."t~lctll-li '$(l.ltctl' c:t.'l>f.l~ t9. oil li.~c:t.l ~'4.~~Uct ~1.~ ctl. ct..-t.l ..-t.ll-1. '4.~c:t.i Miss..-t.l. 8'4.~L;)l 

l!ll~ t9. ;)J."t~lctll-li 'gli.l~1' U%..-t.L :lA.~L;)l l!ll~ t9. ~l~~ li.~<:t.l '4.~~Uct 1 ~'4.~~Uct t9 ~ctl. ~lc:t. ..-t. ~1.~ ~l~ 'Ms.' 

~2~ 1 'l{l~'..-t.l. 8'4.~L;)l l!ll~ t9 ~l li.ll ;)J."'!'~lct1l-li ~l.t)' '4.~L~ :lA.l'<t ..-t.l!l1. 
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