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(8.3 Custom Animation)
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(8.6 Untitled Worksheet)
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(8.7 Toolbar)
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(8.8 Inserting Data)
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® Save / Save as :
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(8.9 Save Spreadsheet)
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(8.12 Applying Formula)
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(8.13 Applying Formula)
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e Allignment :
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(8.25 Borders)
e Data Menu :

Sort : »lUd Data A <14 WISl 5 Serial no. YHI8L 5 =4 d Addl 5 Glddl $¥ 2Asadl
HI2 sort [Aseudl GUULDL Al 9. 2AUEL oildd calc Al elaZlusts-l data L 515 uel 215 cell Hi
click 53| 'Data — Sort' click sl A5l 3ol 'dialogue box' open 2L, duiall doy [Asedl
wde 53 %-d column wise HU&dld sorting s3I asid 9.
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(8.26 Data Sort)
e Filter :

vor % [Qud wMRMl suddl HlddHidl s Mledld drrarll saL 2 facility -l
GualalL Ay . F-d siay heading U2 click 53| 'Data — Filter' click s2au2ll »uslaui saied
Yool data column +{l 012 [V] ote-t display 29l 2L ol YR (545 5dl d column -t filter
izl %33 [Asedl oal Haal.

‘ Monthaly Student Atendent Data
Sr. Ng-] Student Name -] Jun ;] Jul ] Aug Sep |

1 |Prarthanaben 15 24 20 23
2 |Vedkumar 14 22 19 24
3 |Divyardhansinh 15 23 17 24
4 |Anjumkumar 13 20 15 20
5 [Saileshkumar 10 21 16 22

(8.27 Data Filter)
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